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Traverse City, Michigan 49684 
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Meeting informational packet is available for public inspection at the Traverse 
Area District Library, City Police Station, City Manager's Office and City Clerk's 
Office. 

The City of Traverse City does not discriminate on the basis of disability in the 
admission or access to, or treatment or employment in, its programs or activities. 
Penny Hill, Assistant City Manager, 400 Boardman Avenue, Traverse City, 
Michigan, 49684, 922-4440, TDD: 922-4412, has been designated to coordinate 
compliance with the non-discrimination requirements contained in Section 35.107 
of the Department of Justice regulations. Information concerning the provisions of 
the Americans with Disabilities Act, and the rights provided thereunder, are 
available from the ADA Coordinator. 

If you are planning to attend and you have a disability requiring any special 
assistance at the meeting and/or if you have any concerns, please immediately 
notify the ADA Coordinator. 

City Commission: 
c/o Benjamin C. Marentette, MMC, City Clerk 
(231) 922-4480 
Email: tcclerk@traversecitymi.gov 
Web: www.traversecitymi.gov 
400 Boardman A venue 
Traverse City, MI 49684 

The mission of the Traverse City City Commission is to guide the preservation and development of the 
City 's infrastructure, services, and planning based on extensive participation by its citizens coupled with 
the expertise of the city 's staff The Commission will both lead and serve Traverse City in developing a 
vision for sustainability and the future that is rooted in the hopes and input of its citizens and 
organizations, as well as cooperation from surrounding units of government. 
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City Commission 
Regular Meeting Agenda 

2 August 1, 2016 

Welcome to the Traverse City Commission meeting! 

Agenda 

Any interested person or group may address the City Commission on any agenda 
item when recognized by the presiding officer or upon request of any 
Commissioner. Also, any interested person or group may address the City 
Commission on any matter of City concern not on the Agenda during the agenda 
item designated Public Comment. The comment of any member of the public or 
any special interest group may be limited in time. Such limitation shall not be less 
than five minutes unless otherwise explained by the presiding officer, subject to 
appeal by the Commission. 

Pledge of Allegiance 

1. Roll Call 

2. Consent Calendar 

The purpose of the consent calendar is to expedite business by grouping 
non-controversial items together to be dealt with by one Commission motion 
without discussion. Any member of the Commission, staff or the public may ask 
that any item on the consent calendar be removed therefrom and placed elsewhere 
on the agenda for individual consideration by the Commission; and such requests 
will be automatically respected. If an item is not removed from the consent 
calendar, the action noted in parentheses on the agenda is approved by a single 
Commission action adopting the consent calendar. 

a. Consideration of approving minutes of the City Commission meetings of 
July 18, 2016, and July 25, 2016. (Approval recommended) (Marty 
Colburn, Benjamin Marentette) 
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b. Consideration of enacting an amendment to the Traverse City Code of 
Ordinances for Parks and Recreation Commission review and 
recommendation regarding public art placement in city parks and a review 
every five years of the Public Arts Master Plan by the Parks and Recreation 
Commission, Planning Commission, and City Commission. (Enactment 
recommended) (Marty Colburn, Benjamin Marentette) 

c. Consideration of enacting an amendment to the Traverse City Code of 
Ordinances which would eliminate the requirement that the resolution itself 
be published in public hearing notices for alley and street vacation requests. 
(Enactment recommended) 

d. Consideration of adopting a revised fee for alley and street vacations in light 
of the publication cost savings and authorizing the City Clerk to include the 
revised fee in the Directory of Charges, the official compilation of fees 
adopted by the City Commission. (Adoption recommended) (Marty 
Colburn, Benjamin Marentette) 

e. Consideration of adopting a policy for the placement of portable in-street 
pedestrian signs and introducing an amendment to the Traverse City Code of 
Ordinances which would provide that the driver of a vehicle yield to any 
pedestrian who is in an unmarked crosswalk where traffic-control signals are 
not in place or operation. (Adoption of policy recommended and 
introduction of ordinance and schedule for possible enactment on August 15, 
2016, recommended) (Marty Colburn, Penny Hill) 

Items removed from the Consent Calendar 

a. 

b. 

c. 
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a. Consideration of waiving the competitive bidding process and issuing a 
service order to conduct an economic analysis of the community's tax base. 
(Approval recommended) (Marty Colburn, Russell Soyring) (5 affirmative 
votes required) 

4. New Business 

a. Consideration of a request from Commissioner Brian Haas for an 
amendment to the Traverse City Code of Ordinances which would amend 
the Traverse City Code of Ordinances to remove the minimum distance 
requirement between tourist homes. (Commissioner Brian Haas) 

b. Consideration of a request from Commissioner Brian Haas for an 
amendment to the Traverse City Code of Ordinances which would amend 
the Traverse City Code of Ordinances to remove the limit on the number of 
new accessory dwelling units allowed each year. (Commissioner Brian 
Haas) 

c. Consideration of authorizing an amendment to the agreement with CH2M 
for its management and operation of the Wastewater Treatment Plant, which 
would make various changes to the agreement and extend its term. (Marty 
Colburn) (5 affirmative votes required) 

d. Consideration of a request from Maritime Heritage Alliance for a waiver of 
dockage fees for when the Spanish Replica ship, El Galeon was in the 
Duncan L. Clinch Marina Friday, July 22 through Monday, July 25, 2016. 
(Marty Colburn, Penny Hill) 

5. Appointments 

a. None. 

6. Reports, Announcements and Correspondence 
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Please note: For this section of the agenda, when an actual report is included or expected, 
the item will be underlined. 

a. Reports, announcements and correspondence from the City Manager. 

b. Announcements from the City Clerk. 

c. Reports, announcements and correspondence from the Mayor and City 
Commissioners. 

d. Reports and correspondence from other City officials, boards and 
committees. 

1. Reports from members of the Commission serving on boards. 

2. Minutes of the Act 345 Retirement System meeting of March 30, 
2016. 

3. Minutes of the Planning Commission meeting of June 7, 2016. 

4. Report from the Code Enforcement Officer for April through June 
2016. 

e. Reports and correspondence from non-City officials. 

1. Monthly Operations Report for the Wastewater Treatment Plant for 
June 2016 from CH2M. 

7. Public Comment 

a. Reserved. 

None. 

b. General. 

c. Mayor and City Commissioners. 
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The mission of the Traverse City City Commission is to guide the preservation and development of the 
City 's infrastructure, services, and planning based on extensive participation by its citizens coupled with 
the expertise of the city 's staff The Commission will both lead and serve Traverse City in developing a 
vision for sustainability and the future that is rooted in the hopes and input of its citizens and 
organizations, as well as cooperation from surrounding units of government. 

k:\tcclerk\city commission agendas\20 16\agenda _ 2016080 I 



The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: 

FROM: 

JULY 27,2016 
-yn40 

MARTY COLBURN, CITY MANAGER 

SUBJECT: MINUTES 

Attached are the minutes from the following meetings of the City Commission: 
• July 18, 2016 Regular Meeting 
• July 25, 2016 Study Session 

The City Clerk recommends that these minutes be approved. The following motion 
would be appropriate: 

that the minutes of the July 18, 2016 Regular Meeting, and the July 25, 2016 
Study Session, be approved. 

MC!kem 
k:\tcclerk\city commission\minutes 



Minutes of the 

City Commission for the City of Traverse City 

Regular Meeting 

July 18, 2016 

A regular meeting of the City Commission of the City of Traverse City was 
called to order at the Commission Chambers, Govemm~htal Center, 400 Boardman 

t 1U;f 

Avenue, Traverse City, Michigan, at 7 p.m. , iii!!:W' 
,::j 

; ' .. i ~ ~ t 
! !I 

The following Commissioners were in attendance: Mayor Jim Carruthers, 
Mayor Pro Tern Ross Richardson, Brian Haas, Richard I. Lewis, and Tim Werner. 

The following Commissioners were absent: Howe, Amy Shamroe. 
;, 

The Pledge of Allegiance was,'r,ecited . 
., : 'I :. ~ ,: ~ •ll: i i 

~ 1· ' ~· ' : t } 

Mayor Carruthers presided at t~e meeting. 

There being no objection,, Mayor Carruthers referred Agenda Item 2(f) to a 
future meeting. 

1111!1\l 
l'•. . 'l ••• . .. ' 

As r:~.~pesiedby M~yordRvo'Tem, .Richa:rdspn Agenda Item 2(b) and (d) were 
remove~!~rb'ili'

1

the 1cbri$1~~t c~I~mflar fo~ ' ftl~, ~ ~~J~~ssion. 
j 
11 "'lljll 

2. ConsentiCalendar ' 1 'II 

Moved by Lewis, second~d by Haas, that the following actions as 
recommended on the amended' Consent Calendar portion of the Agenda be 
approved: 

a. the minutes of the June 27, 2016 Special Meeting, and the July 5, 2016 
Regular Meeting be approved. 

b. Removed from the Consent Calendar. 

c. the City Manager be authorized to issue a purchase order to Dell Premier in 
the amount of$9,656.76 for three mobile data computers (in-car terminals) 
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d. 

e. 

f. 

g. 

a. 

for use by the Police Department, with funds available in the Police 
Department Budget. 

Removed from the Consent Calendar. 

the competitive bidding process be waived; and that the Mayor and City 
Clerk execute a change order to the unit prices ,contract with Elmer's Crane 
and Dozer for the 2015 Pavement Preservati()!lContract (originally 
authorized September 8, 2016), for the ~8J:6 P~y~ment Preservation Project, 
at unit prices indicated in its bid in the: amount of:$769,418, more or less, 
with funds available in the Road Colllinission Millage .Fund, with the change 
order subject to approval as to its su~~tance by the c1i~~Manager and its 
form by the City Attorney. · 

Removed from the Agenaa:1· 
'i,;-i{ 

iq. 
1 -PL , · t1 

the City Manager be authoti~e,d to 1ssu,e a blalik1r!
1
purchase order to Tele-

Rad for the provisiqn of unif6rius and rela,ted arlicl~s on an as-needed basis 
• '' ~ p '-dit1~ ' 

for the Ftre Departm~q:t for fiscal ye~r July 1~}Ql6 through June 30, 2017, 
in the not-to-exceed amount of$13,750, with fufitls available in the Fire 

. I 

Department budget. 

il 
I"H 
'! 'H 
ull 
II!! 
,.;, 

Consideration, of intr~tlucing an amendment to the Traverse City Code of 
t f} ,, 

Ordinances for Parks and1Recreation Commission review and recommendation 
regarding public art placement in city parks and a review every five years of the 
Public Arts Master Plan by the Parks and Recreation Commission, Planning 
Commission and City Commission. 

The following addressed the Commission: 

Marty Colburn, City Manager 
Lauren Trible-Laucht, City Attorney 
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Moved by Richardson, seconded by Werner, that an amendment to the 
Traverse City Code of Ordinances, Review of Public Art in City Parks and Review 
of Public Arts Master Plan, Section 299.09, which would provide that the Parks 
and Recreation Commission review conceptual public art projects to be located in 
a City park and to provide that the Arts Commission will review and update the 
Public Arts Master Plan every five years and that it be re-adopted every five years 
by the Parks and Recreation Commission, Planning"<J]ommission and City 
Commission, be introduced and scheduled for possiBle ,enactment on August 1, 

s + \:r'l , qef• 

2016. . 1
>

1 "!I, 

CARRIED Unanimously. (Howe a11d Shamroe absent) 
-L 

b. 

Consideration of supporti~g 
1
a PA~Pring grari~ :m;plication to conduct 

community-wide visioning in anticipati~:il,1 IDf a Mastl~HIP,lan review process. 
··: .,. I !;!. lj I ' '!!\!' I 

The following add~~ssep the ~bmmissio~; ~~ ~ ll'll'! .,, 11'11 

l. I,;' 'I ,, ,,, 
I > ' <> I ;, 

Marty Colbtitffi~!i~ftY 1'.1;~nager 
Rus,sell Soyring~: <rity PJa1ming Director 

I 

.< 1 • 

NP action tai<.ei\::.!P· ,,t;• ·Lq 

3. Old'~ll~iness '',lllilll 
None. 

4. New Business 

There being no objection, Mayor Carruthers modified the order of the 
Agenda to consider item 4( c) before item 4(b) and to consider 4(b) at the end of the 
Agenda; and to consider the remaining items in their respective order. 

4(a). 

Consideration of a request for an encroachment agreement for the 
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installation of an ADA-accessible ramp at the entrance to the building at 101 North 
Park Street. 

The following addressed the Commission: 

Marty Colburn, City Manager 
Timothy Lodge, City Engineer 

Moved by Richardson, seconded by Wem~W lt~~t~ ~he request for an 
encroachment for the installation of an ADA nhnp to semice 101 North Park Street , , , , 'nl' 
be denied. .,, 

II !• 

CARRIED unanimously. (Howe and Shamroe absent) 
liiiJil 

jh 4(b). ·'11'1!11, c:, J jl 
\,.·,' JiH. h 

1 } ; % > ·~ ' i .; l < ' 

Moved to the end of the Ag~~?a1. i' ': 
• 

4(c). II 

Consideration of negot\~tion strategy in connection with the collective 
bargaining ,ag:r;~ement fqr' 1the ;@~»~rat Muni9ipal Employees Clerical/Technical 
U , Jt ' ll ·I l .d! . . lc, !!t.k ·. ,jli. l• • "' • • h h' 

mt; ~m~~~ortsi · er~t~?n 01· ~r1 mg actw~ IIq fopnectwn wit t Is matter. 
'IUU!;: . l!!i!!!l!lj, ~~lllljt;. 1.111 . 

Th;~ j followmg ado~~~~ed 't~~~ ~ommiSSion: 

' ' Marty Golbum, City Manager 

Moved by Lewis, secml.ded by Haas, that the City Commission enter into 
\ ~ J 

closed session immediately following the public comment portion of the agenda to 
discuss negotiation and strategy in connection with the negotiation of all of the 
collective bargaining agreement with the General Municipal Employees 
Clerical/Technical Unit, as authorized by MCL 15.268(c). 

Roll Call: 

Yes- Haas, Lewis, Werner, Richardson, Carruthers 
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No-None. 

CARRIED unanimously. (Howe and Shamroe absent) 

5. Appointments 

5(a) . 

. Consideration of establishing an. ad hoc *~Ufffl~l~~ committee regarding two 
appomtments to the Parks and RecreatiOn ConimrssiOmlll1l1 ·ll 1 

' 1 !llr 
. I 
lJ>! -} I 

Moved by Haas, seconded by Richardson, that Matthew, Ross and Margaret 
Szajner each be reappointed to one three-year term expiring September 1, 2019, 

I 

seats previously held by Matthew Ross and Jyiarga,~~~ Szajner, on the, Parks and 
R . c . . ' ; !,,, ) ecreat10n omm1ss10n. ·,' •!iii! 

}Jh , 

5(b). 

CARRIED unanimously. 

' ' 
Consideration of establishing an ad hoc interview committee regarding one 

I 

appointment to the Brown,B#gge A-dvisory Committee. 
J ~ L Ill '1 HP - I 

. ' !!'' ··n; t . ;r~tn ·-. __ ~ 

~ M9ved by Rich3;rgson~~ ,~~yonded byJ_;ewis, that the resignation ofDavid 
'UF' -, '·' 1.1 1mp 1 

Downer :qn~rd June ~7, ~~R~ ~' ?. frort?j 1~~e Bro~n Bridge Advisory Committee~~ 
accepted anfllthat Mtchaelf~1ckery , qe appomted to one three-year term exp1rmg 

'.I> ,ph, l 

October 7, 20·19, seats previQusly held by David Downer, on the Brown Bridge 
'1 lit 

Advisory Committee. 
I I 

I 

CARRIED unanirilbusly. (Howe and Shamroe absent) 

6. Reports and Communications 

The following were received and filed: 

a. Reports, announcements and correspondence from the City Manager. 

b. Announcements from the City Clerk. 
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c. Reports, announcements and correspondence from the Mayor and City 
Commissioners. 

d. Reports and correspondence from other City officials, boards and 
committees. 

' 1. Reports from members of the Com~i~~~Qn serving on boards. 

2. Minutes of the Traverse City Light artd Power Board meetings of May 
24, 2016, and June 7, 2016. · '' ·, 

3. Minutes of the Arts Commission meetings of April 20, 2016 and May 

5. 

18,2016. ' :·'i;,· ' 
·.·· .. · .. ·.1 .. 1'!· • . . 

1
1.1ha .d!!.h.w 11!!h f'<. !' I il!tjl\jl i ' 

Minutes of the Pl~WrtiWgiDommissidW llheeting ofMay 3, 2016. 
'ill!! q lll!lll. ·.·. '!1!1jlll.' 

"" II •. ·1•. I · ·· L 
'~'h ~' 1 1 11i\i P 

Minutes of,the Coast Guard Cityl<l) ;nnmitteelmeeting of May 5, 2016. 
tn~- , ~' - ; f~tlt 'tt'~ 
~H ,'it l , ~ 

Minutes . of the Art Selection Panel Meeting of March 21, 2016. 

4. 

6. 

e. 

, I' 

None. 

7. Public Comment 

·l'j 

The following addressed the Commission: 

1. Reserved. 

None 

2. General. 
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Rick Buckhalter, 932 Kelley Street 
Gail Parsons, Traverse Area District Library Director 
David Petro, 9988 Riley Road, Green Lake Township 

3. Mayor and City Commissioners. 

Commissioner Lewis 
t l 

f t; 
The City Commission entered into closed sess~fNit i· a,t l~a4~ p.m. 

~n.ur · ';,;; 
,•jL ' <h 

The City Commission returned to open session at 8:05 p.th.i' . 

July 18, 2016 

The following addressed the Commission: ··:IJjliJ 

lillil' 
Marty Colburn, City Marr~ger 

'H!: 
u;:; ; ~ ftl:~ 

Moved by Lewis, secondedlby H~as; tl;lat th~1 Nfa.yor and City Clerk execute 
a three-year collectivenbm:;gaining agreement With the G~heral Municipal 

* ~ . : 1 i ' t ) . > . ; ' f ,! ' ! 

Employees Clerical/1~ecllili~~t Unit, fo~ the term oij !p,~y 1', 2016, to June 30, 2019, 
with terms as generaJly descriqed in the summary oftetins for the General 
Municipal Employees Clerical/\fechnicat.Unit dated June 18, 2016, with the 

;. ~. ' .,, 

agreement1 subje,s~ to appr;<iw<},\ : 5ls j ~o ~ts subs~ance by the City Manager. 
l ;•, .1 .IJ ' f 

i ! i , ' ; ) ) t ~ { f 1 il.: ' I I. . ' 

.C~RRIED urtaill;wouslY;: ,(Howe antShamroe absent) 
~Lq jHLn .. ~{ f 

·r: iif . ''L .. " . ''iill!fr 
Th~ ! itext item beiti~;:formerl~J [:\.genda Item 4(b ), Consideration of approving 

< 1. 'f&; i' 

the City Manager's recommendation for a modification to the compensation plan 
for employees of the non-union administrative, confidential and technical 
employees (ACT). 1 

' 

The following addressed the Commission: 

Marty Colburn, City Manager 

Moved by Werner, seconded by Lewis, that the compensation for 
Administrative, Confidential and Technical (ACT) employees be adjusted as 
outlined in the City Manager's July 14, 2016, communication. 
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CARRIED unanimously. (Howe and Shamroe absent) 

8. Adjournment 

There being no objection, Mayor Carruthers declared the meeting adjourned 
at 8:12p.m. 



Minutes of the 

City Commission for the City of Traverse City 

Study Session 

July 25, 2016 

A study session of the City Commission of th~~~~l~ of Traverse City was 
called to order at the Commission Chambers, Gov~~ri{ijptal Center, 400 Boardman 

! t' , 'I' 
Avenue, Traverse City, Michigan, at 7 p.m. , ' ' 

; 

Mayor Jim Carruthers, Mayor Pro Tern Ross Richardson, Brian Haas, Gary 
Howe, Richard I. Lewis, Amy Shamroe, and1Tim Werp.~r. ~ H,t, 

' ' lt!lq,, djpi l 

1. 

d 1 ' ' l . f : ,· - \ ' :! ~ ' 

The following Commission~[!~' ~h~~ absent: ll~f~e. 

The Pledge of Al~egian~e was:ll-ecit~d!'i·i ''''lllhilll 
' ' Mayor Jim Carruthers presided at the meeting. , 

~fflffpssion re~a~?i1~g paym~fh~ 'in' lieu of taxes policy and 

prq~~~i~~e. 'lllJjljl!!; ' I , 

The following addresJe~ the Commission: 

Marty Colburn, City Manager 
Benjamin Marentette; City Clerk 
Tony Lentych, T~aterse City Housing Commission, 718 Highland Park 
Drive 
Judy Nelson, 429 Garfield Avenue 
Rick Buckhalter, 932 Kelley Street 
Beth Bannister, 601 Fitzhugh Drive 
Penny Hill, Assistant City Manager 
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2. 

3. 

4. 

Discussion regarding an economic analysis of the community's tax base. 

The following addressed the Commission: 

Marty Colburn, City Manager 
Russ Soyring, City Planning Director 
Chris Maxbauer, 503 West Eighth StreeC 
Rick Buckhalter, 932 Kelley Street 1, 'I 
Christie Minervini, 118 East 1 th Stre~t ' II' 

1 Ann Rogers, 1236 Peninsula Drive 1) '.. 
Rob Bacigalupi, Downtown Development A~~~~rity ExeculiMe Director 
Judy Nelson, 429 Garfie~H1 fi}venue ,

1
ji!J i!lP' 111 llj!lj 

Deni Scrudato, 422 Eas~' ~f~~~ ~ ~t~eet ~ J!IIJ; ,. 
Kent Wood, Traverse City\.l\realCh'}mber or@pmmerce 

: 1;1 i 'fil ' , !~ t,, ,, . .-L 

11111111 I , . 
11

11111 lilllllllill_. __ l' _:il:!ll· 
' " < I ' ' ,, ~~~~~~· 

Announcemep.ts from tll<t' City Clerk. 
'~ 1 ! L: 

l.:; 

The, :foliqwing addreS,S~tl~'the Commission: 
IJ>,;r i i ,•; t · ---- j •_ ' , 1 

if!,' " - -c 1 I 

:i·r 1 1 . : ;t 

~~Jfjamin Marehtette, City,,Clerk 
Marty; Colburn, City,Manager 

The following addressed the Commission: 

Chris Maxbauer, 503 West Eighth Street, Grand Traverse County 
Commissioner 
Rick Buckhalter, 932 Kelley Street 
Commissioner Gary Howe 
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There being no objection, Mayor Carruthers declared the meeting adjourned 
at 8:43p.m. 

Approved: __ , __ 
(Date) (Initials) 



The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: JULY 28, 2016 

FROM: MARTY COLBURN, CITY MANAGER 

~ 
SUBJECT: TRAVERSE CITY ARTS COMMISSION ORDINACE 

AMENDMENT-ENACTMENT 

Attached is an ordinance amendment to Chapter 299, Public Art. This amendment 
has been adjusted since its City Commission introduction on July 18, 2016 to 
reflect changes discussed during that meeting which requires review of the Public 
Arts Master Plan by the Parks and Recreation Commission, not approval. 

As you are aware, this amendment also requires review by the Parks and 
Recreation Commission when a public art piece is proposed for placement in a 
City Park. 

The following motion would enact the attached amendment reflecting changes as a 
result ofthe July 18, 2016 City Commission discussion: 

that an amendment to the Traverse City Code of Ordinances, Review of 
Public Art in City Parks and Review of Public Arts Master Plan, Section 
299.09, which would provide that the Parks and Recreation Commission 
review conceptual public art projects to be located in a City park and to 
provide that the Arts Commission will review and update the Public Arts 
Master Plan every five years and that it be reviewed by the Parks and 
Recreation Commission and re-adopted by the Planning Commission and City 
Commission at that time, which was introduced on July 18, 2016, be enacted 
with an effective date of August 11,2016. 

MC/kez 
K:\tcclerk\city commission\ordinance amendments\Public Art_ Enact_ 2016080 l.doc 

copy: Mary Bevans-Gillett, Traverse City Arts Commission Chairwoman 
Katie Zeits, Deputy City Clerk 



TITLE: 

TRAVERSE CITY CODE OF ORDINANCES 

ORDINANCE AMENDMENT NO. __ 
Effective date: -----

REVIEW OF PUBLIC ART IN CITY PARKS AND REVIEW OF PUBLIC ARTS 
MASTERPLAN 

THE CITY OF TRAVERSE CITY ORDAINS: 

That Section 299.09, of the Traverse City Code of Ordinances, be enacted/amended to read in its 
entirety as follows: 

299.01 PURPOSE AND INTENT 

The City Commission of Traverse City finds that the presence of public art advances the interests 
of the City, increases its desirability, aids in the enhancement of property values, promotes 
economic growth, and contributes to the general welfare of the City's citizens. The City 
Commission believes that public art should be encouraged and, therefore, establishes the 
following regulations to direct the inclusion of the works of art in the public spaces ofthe City. 
(Ord. 1014. Passed 2-17-15) 

299.02 DEFINITIONS 

(a) "Arts Commission" shall mean the Traverse City Arts Commission established pursuant 
to Section 30 of the City Charter. 

(b) "Art Selection Panel" shall mean a five-member panel appointed by the Traverse City 
Arts Commission, who reviews proposals made under this ordinance and make 
recommendations to the Arts Commission. 

(c) "Eligible Fund" shall mean a source fund for construction projects from which art is not 
precluded as an object of expenditure. Eligible Funds shall exclude those funds expended 
for construction of utilities. 

(d) "Public Arts Trust" shall mean a fund established by the City Treasurer to be used 
consistent with its duties as outlined in this Chapter. 

(e) "Public Art" shall mean Works of Art located in highly visible public areas or 
private property areas that are highly visible from public areas. These are: 

(1) Outdoor areas on public property or outdoor areas on private property that are 
highly visible from public areas. 

(2) Interior areas that are highly traveled public areas in public or private buildings. 
Specifically excluded are interior areas not accessible to the general public 
(offices, work stations, cafeterias). 

(3) Interior and exterior wall surfaces on or in public or private buildings when the 
work of art is attached to the wall surface, such as a mosaic or mural and the wall 
surface is visible from an area that is highly traveled by the public. 

BMarentette 
K:\tcclerk\ordinances\pending\299 



~---------------------------------------------------------------------------------

( 4) Notwithstanding anything to the contrary contained in this Chapter, unless 
funding from the Public Arts Trust is provided for the Public Art, this Chapter 
shall not apply to Public Art to be located on real property not otherwise subject to 
City authority. 

(f) "Works of Art" shall mean all forms of original creations of visual art, including, but not 
limited to: 

(1) Sculpture: In the round, bas relief, high relief, mobile, fountain, kinetic, 
electronic, etc., in any material or combination of materials. 

(2) Painting: All media, including portable and permanently affixed works, such as 
murals and frescoes. 

(3) Architectural Design Features: Visual interest that may be freestanding or placed 
on roadway structural features such as noise walls, retaining walls, sidewalks, 
bridges, bike paths or approved engineered structures. 

( 4) Mosaics. 
(5) Mixed media: Any combination of forms or media including collage. 
( 6) Digital art: An artistic work or practice that uses digital technology as an essential 

part ofthe creative or presentation process. 
(7) Photography. 

(Ord. 1014. Passed 2-17-15) 

299.03 ESTABLISHMENT 

There is hereby established an Arts Commission pursuant to Section 30 of the City Charter and 
upon recommendation of the City Manager. 
(Ord. 1014. Passed 2-17-15) 

299.04 ESTABLISHMENT OF PUBLIC ARTS TRUST 

There is hereby established a "Pubic Arts Trust" fund into which will be deposited the funds 
appropriated pursuant to this Chapter and from which expenditures may be made for the 
acquisition, commission, exhibition, and maintenance of works of art consistent with this 
Chapter. 

(a) Funding For Public Art: The City Commission shall annually appropriate funds from the 
general fund to the Public Arts Trust following adoption of the Public Arts Master Plan 
by the City Commission to be used in accordance with this Chapter. The Downtown 
Development Authority shall annually appropriate funds to the Public Arts Trust 
following adoption of the Public Arts Master Plan by the City Commission to be used in 
accordance with this Chapter within the Downtown District. 

(b) Private Funding of Public Art: All funds placed into the Public Art Fund through private 
donations or donations creating an exemption shall be expended for Public Art as 
hereafter provided. 

(Ord. 1014. Passed 2-17-2015) 

BMarentette 
K:\tcclerk\ordinances\pending\299 



299.05 INCLUSIONS AND EXCLUSIONS RELATIVE TO EXPENDITURES 
FOR PUBLIC ART 

(a) Inclusions. The portion of the Public Arts Trust reserved for Works of Art may be 
expended for the following: 

( 1) The cost of the Public Art and its installation. 
(2) Identification plaques and labels. 
(3) Waterworks, electrical and mechanical devices and equipment which are an 

integral part of the Public Art. 
(4) Frames, mats, and simple pedestals necessary for the proper presentation of the 

Public Art. 
(5) Maintenance and repair ofthe surface of the Public Art. 
(6) Fees to artists for the execution of final proposals for the arts commission to select 

from. 
(7) Exhibitions, marketing and educational programs. 
(8) For the support of artistic special events at a cost not to exceed five percent of the 

appropriation reserved for the Public Art. 
(9) Administrative expenses at a cost not to exceed fifteen percent of the 

appropriation reserved for the Work of Art. 
(b) Exclusions. The portion of the Public Arts Trust reserved for Works of Art may not be 

expended for the following: 
(1) Reproductions by mechanical or other means of original Works of Art, however, 

limited editions controlled by the artist may be included. 
(2) Art objects which are mass produced or of standard designs, such as playground 

sculpture or fountains. 
(Ord. 1014. Passed 2-17-15) 

299.06 TRAVERSE CITY ARTS COMMISSION; COMPOSITION; TERMS OF 
OFFICE; COMPENSATION; EXPENSES 

The Traverse City Arts Commission will consist of nine members who will be registered electors 
of the City or members of the Downtown Development Authority Board of Directors and will 
have evidenced interest in the advancement of Public Art in the City ofTraverse City. The City 
Commission will appoint four members from the following public bodies of the City: one from 
the Parks and Recreation Commission, one from the Downtown Development Authority Board 
of Directors, one from the Planning Commission, and one from the City Commission. The City 
Commission will appoint the remaining four members of the Traverse City Arts Commission 
from the registered electors of the City. The City Manager, or the designee of the City Manager, 
shall be a member of such an advisory committee with full authority of vote. 

All members of the Traverse City Arts Commission, excluding those appointed from the Parks 
and Recreation Commission, Downtown Development Authority Board of Directors, Planning 
Commission, and City Commission, will be appointed to terms of three years. All members of 
BMarentette 
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the Traverse City Arts Commission appointed from the Parks and Recreation Commission, 
Downtown Development Authority Board of Directors, Planning Commission, and City 
Commission will be appointed to terms of three years or for the length of their terms on their 
respective public bodies, whichever is shorter. Members will be eligible for reappointment. 
Members will serve without compensation, but may be reimbursed for actual expenses incurred 
in Commission activities consistent with this Chapter. 

The Art Selection Panel, a five-member panel appointed by the Traverse City Arts Commission, 
will review proposals and make a recommendation to the Traverse City Arts Commission. The 
Art Selection Panel shall be comprised of one representative from the Arts Commission and four 
arts professionals, who have knowledge of the visual arts and/or design (public art 
administrators, artists, architects, landscape architects, art historians, museum and exhibition 
curators, art critics, educators) and who understand the challenges of Public Art, actively 
participate in the selection process of artists and/or artists teams. Members of the Art Selection 
Panel will be appointed to terms of three years. 

In cases where there are one or more stakeholders, the Arts Commission may choose to appoint 
additional non-voting members representing stakeholders to the Art Selection Panel. 
(Ord. 1014. Passed 2-17-15) 

299.07 VACANCIES 

In the event of a vacancy on the Arts Commission that cannot otherwise be filled consistent with 
this section, the City Commission will appoint a replacement to serve the remainder of the 
unexpired term. 
(Ord. 1014. Passed 2-17-15) 

299.08 ORGANIZATION 

(a) The Arts Commission will schedule regular meetings to be held at least once each month 
and at other times as necessary. All meetings shall comply with the Open Meetings Act. 

(b) At the first regularly scheduled meeting, the Arts Commission will develop by-laws 
governing the operations of such Commission. 

(c) At the first regularly scheduled meeting, a Chairperson and a Vice-Chairperson will be 
elected to a term of one year. Administrative staff may act as the Recording Secretary and 
Administrative Manager of the Arts Commission. Officers thereafter will be elected to 
one-year terms upon the expiration of the terms of the previously elected officers. 

(d) Five members will be considered a quorum for the transaction of business ofthe Arts 
Commission. 

(Ord. 1014. Passed 2-17-15) 

299.09 DUTIES 
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(a) The Arts Commission will develop a Public Art Master Plan and recommend its adoption 
to the City of Traverse City Planning Commission, Parks & Recreation Commission and 
City Commission. The Arts Commission shall regularly assess its consistency with City 
Master Plan and Parks and Recreation five-year plan. The Arts Commission shall 
conduct a formal review and update of its Master Plan every five years and ensure its 
consistency with the City Master Plan and the Parks and Recreation five-year plan. 
Upon recommendation by the Arts Commission, the Public Art Master Plan shall be re
adopted by the City Planning Commission and City Commission every five years. Prior 
to the re-adoption of the Public Art Master Plan by the City Commission, the Parks and 
Recreation Commission shall review it and provide any recommendations to the City 
Commission. 

(b) It will be the duty of the Arts Commission to study and recommend a policy and 
guidelines to carry out the City's public art program and Public Art Master Plan, and any 
amendment thereto, which will include, but will not be limited to, a method or methods 
for the selection of artists or works of art and for the placement of Public Art in the City. 

(c) Recommend the purchase of works of Public Art or commission the design, creation, 
execution, and/or placement of works of Public Art and the payment therefore from the 
Public Arts Trust pursuant to the following procedure: 

(1) Prior to sending out a Request for Proposal (RFP) or Request for 
Qualifications (RFQ), the Arts Commission shall present a conceptual 
project to the City Commission and seek authorization from the City 
Commission for an authorized budget of funds from the Public Arts Trust 
and for authorization for the appropriate signatories to enter into an 
agreement on behalf of the City with an artist to be selected and 
recommended by the Arts Commission for the specific project under 
consideration. If the City approves the conceptual project the City 
Commission shall authorize the necessary individuals to execute 
documents necessary to carry out the project subject to recommendation 
of the artist by the Arts Commission. If the proposed location for the 
conceptual project is within a City park, prior to seeking City 
Commission approval, the Arts Commission shall seek the input of the 
Parks and Recreation Commission as to the location of the conceptual 
project, the input shall be provided to the City Commission for its 
consideration. The Parks and Recreation Commission should consider 
factors such as planned improvements to the park and the conceptual 
project's impact, if any on such improvements; consistency with the five
year Parks and Recreation Plan as appropriate; and the character of the 
park. 

(2) The Arts Commission will then assess the project, establish selection 
criteria and meet with stakeholders, if any, to be involved in the vision. 

(3) The Arts Commission will seek approval of a site plan from the 
appropriate staff. 

(4) The Arts Commission will prepare and send out the RFP or RFQ. 
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(5) The Arts Commission shall evaluate the proposals submitted in response 
to the RFP/RFQ and select an artist for the project. 

(6) Once an artist is selected and a final budget agreed upon, the City will 
enter into a contract with the artist. The dollar amount of the contract is 
subject to the funds approved by City Commission and allocated to the 
project and the artists' fees and fabrication costs, as well as other 
expenses as allowed under the terms of this Chapter. 

(d) The Arts Commission shall be responsible for promoting arts in the community, to 
include, but not be limited to, dissemination of knowledge with regard to arts, 
recognizing local artists and their work when appropriate, and cooperation with 
metropolitan agencies also dealing in the arts. 

(e) The Arts Commission shall be responsible for reviewing Public Art proposed to be 
donated to be in compliance with the public art program and Public Art Master Plan. If 
the Arts Commission determines the proposed Public Art is not in compliance, it shall 
advise and provide steps to have the proposed donated Public Art comply with the 
applicable requirements and standards. 

(f) Recommend that site plans be approved by appropriate department heads. 
(g) Recommend that any proposed Public Art will be reviewed by the department head 

responsible for operation or maintenance. 
(h) Study and recommend rules and regulations consistent with this Chapter to facilitate the 

implementation of its duties and responsibilities under this Chapter. 
(i) Advise the City Commission on matters pertaining to the arts programs within the city 

including review of requests for support, monetary or otherwise, submitted to the City; 
advise on the priority of such requests for or donations and placement of Public Art. 

G) The Arts Commission will have such other duties as designated by the City Commission 
from time to time. 

(Ord. 1014. Passed 2-17-15) 

The effective date of this Ordinance is the ___ day of ___ , 2016. 
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I hereby certify the above ordinance amendment was 
introduced on , at a regular meeting of the 
City Commission and was enacted on , at a 
regular meeting of the City Commission by a vote of Yes: 

No: at the Commission Chambers, Governmental 
Center, 400 Boardman A venue, Traverse City, Michigan. 

Jim Carruthers, Mayor 

Benjamin C. Marentette, City Clerk 
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I hereby certify that a notice of adoption of the above 
ordinance was published in the Traverse City Record Eagle, a 
daily newspaper published in Traverse City, Michigan, on 

Benjamin C. Marentette, City Clerk 



The City of Traverse City 

Communication to the City Commission 

JFOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: 

FROM: 

JULY 28, 2016 

~ 
MARTY COLBURN, CITY MANAGER 

SUBJECT: ALLEY/STREET VACATION PUBLIC HEARING NOTICE 
REQUIREMENTS- ENACTMENT 

Attached is a previously distributed memo from City Clerk Benjamin Marentette 
regarding an ordinance amendment to Chapter 1020. This amendment would 
eliminate the requirement that the resolution, which typically includes a map, be 
published with the public hearing notice. Notice of public hearing would still be 
published three times before the public hearing; however it would not include the 
resolution, which is a cost savings for the applicant of nearly $400. 

Later on the agenda is consideration of reducing the fee currently charged to 
applicants for this service. 

I recommend the following motion: 

that an amendment to the Traverse City Code of Ordinances, Chapter 1020, 
Clarification for Publishing Public Hearing Notice for Vacation of Streets and 
Alleys, which would eliminate the requirement to publish the resolution with 
the notice of public hearing, which was introduced on July 5, 2016, be enacted 
with an effective date of August 11,2016. 

MC/kez 
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Memorandum The City ofTraverse City 

To: 

from: 

Date: 

Subject: 

Marty Colburn, City Manager -~ J\\ 
Benjamin Macentette, City Cie"t:J ~ '-) 

.Tum: 30, 2016 

Alley/Street Vacation Public Hearing Notice Requirements- Introduction 

Attached is an ordinance amendment to Chapter 1020 which would adjust the requirements for 
public hearing notices as they relate to alley and street vacations. Currently, the ordinance 
requires that our office publish a copy of the resolution, which typically includes a map, with the 
standard public hearing notice. This is costly. 

C ity Attorney Lauren Trible-Laucht reviewed this requirement in accordance with our City 
Charter, the Home Rule Act, Land Division Act, and the Zoning Enabling Act and determined it 
is not necessary to publish a copy ofthe resolution with the public hearing notice. 

Therefore, this amendment removes the requirement for publishing the resolution with the public 
hearing notice. Our office will still publish notice of the public hearing three times before the 
public hearing is to be held, however, the resolution will not be included with that notice which 
will be a cost savings. 

If this ordinance amendment is scheduled for enactment on August 1, we will present a reduced 
fcc for these requests to reflect the cost savings. 

As always, if you have any questions, please do not hesitate to contact me. 
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TITLE: 

TRAVERSE CITY CODE OF ORDINANCES 

ORDINANCE AMENDMENT NO. __ 
Effective date: -----

CLARIFICATION FOR PUBLISHING PUBLIC HEARING NOTICE FOR 
VA CATION OF STREETS AND ALLEYS 

THE CITY OF TRAVERSE CITY ORDAINS: 

That Chapter 1020, of the Traverse City Code of Ordinances, be enacted/amended to read in its 
entirety as follows: 

1020.01 STREET MAP. 
(a) Adoption. All streets shall be known and designated by the names applied thereto, 

respectively, on the map of the City filed with the City Clerk, which map is hereby 
adopted and made a part of this section by reference. The naming of any new street or 
the changing of the name of any street shall be done by resolution, which resolution shall 
amend the map. 

(b) Vacated Streets. Vacated portions of streets and alleys shall be shown on the map. The 
vacating of any street or alley shall be done by resolution, which resolution shall amend 
the map. (1976 Code Sec. 9.01) 

1020.02 VACATING. 
(a) Resolution. When the City Commission deems it advisable to vacate, discontinue or 

abolish any street, alley, public ground or part thereof, it shall by resolution so declare, 
and in the same resolution shall appoint a time, not less than four weeks thereafter, when 
it will meet and hear objections to such action. 

(b) Notice. Notice of such meeting, with a copy of the resolution, shall be published in the 
official newspaper three times, at least one week apart, before the time appointed for such 
meeting. Notice of such meeting shall also be mailed to all abutting property owners, 
based on current assessment records, at least seven days prior to such meeting. 

(c) Objections. Objections to such proposed action of the Commission may be filed with the 
City Clerk, in writing, and if any objection is filed, the street, alley, public ground or any 
part thereof shall not be vacated or discontinued, except by a concurring vote of five 
members of the Commission. 

(d) Fee. Before any action is taken as provided in this section, the party proposing, 
recommending or petitioning for the vacation, discontinuance or abolishment of any 
street, alley, public ground or part thereof shall pay to the City Treasurer a fee as fixed 
from time to time by resolution of the City Commission. Under no condition shall such 
fee or any part thereof be refunded for failure of such vacation, discontinuance or 
abolishment to be approved by the City Commission. 

(1976 Code Sec. 9.02; Ord. 12. Passed 2-21-77; Ord. 39. Passed 11-7-77; Ord. 322. 
Passed 12-16-91.) 

1020.03 OBSTRUCTIONS. 
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(a) Prohibitions. No person shall encumber, obstruct or endanger the proper use of any 
street, sidewalk or alley. 

(b) Liability. Any person having the care, either as owner or occupant, of any premises 
bordered by a public street or alley shall be liable to the City for any legal liability that 
may be adjudged against the City as a result of the placing of obstructions of any nature 
in the public street or alley by such person. 

(1976 Code Sec. 9.04) 

1020.04 PLAYING IN STREETS AND ALLEYS; TOY VEHICLES. 
(a) No person shall play ball or any other game upon any public street or alley. 
(b) No person upon roller skates or riding any coaster, toy vehicle or similar device shall go 

upon any roadway except while crossing a street on a crosswalk. (1976 Code Sec. 9.06) 
(c) A person who violates this section is responsible for a civil infraction. 

(Ord. No. 410. Passed 12-19-94). 

1020.05 CLOSING STREETS; PERMIT REQUIRED. 
No person other than a police officer or firefighter shall close any street without a permit. A 
person who violates this section is responsible for a civil infraction. 
(1976 Code Sec. 9.18. Ord. 411. Passed 12-19-94.) 

1020.06 MATERIALS OVERHANGING STREETS. 
(a) In General. No person shall suspend or support any article which will overhang any 

portion of a public street or alley, except as provided in these Codified Ordinances or 
except as authorized by written permission in the sound discretion of the City 
Commission. 

(b) Ropes and Pulleys. No person shall raise anything from or lower anything to any street, 
alley or public place by means of a rope, chain, pulley or similar device without first 
obtaining a permit therefor from the City Engineer. Protection for pedestrians using the 
street or alley shall be provided. A bond in an amount determined by resolution of the 
City Commission shall be posted with the City Engineer. 

(c) Awnings. No person shall install any awning overhanging any public street or alley 
unless such awning is of a type that will permit rolling up, elevating or otherwise 
withdrawing at will or unless authorized by written permission in the sound discretion of 
the City Commission. No awning shall have less than seven feet of clearance between its 
lowest projection and the surface of the public street or alley, nor shall it project into the 
street or alley more than nine feet from the lot line of the premises adjacent thereto. 

(d) Poles and Wires. No person, other than a recognized public utility company, shall place 
or remove any pole or string or remove any wire in the public streets or alleys without 
first obtaining a permit therefor from the City Engineer. The issuance of such permit 
shall be contingent upon the requirement that the placement of such pole or wire shall not 
be detrimental to the public safety and that the amount of tree trimming required shall be 
held to a minimum. A bond in an amount determined by resolution of the City 
Commission shall be posted with the City Engineer to protect the City and the public 
from damages from such operation. 

(e) Violation. A person who violates this section is responsible for a civil infraction. 
(1976 Code; Adopting Ordinance; Ord. 412. Passed 12-19-94.0rd. No. 434. Passed 2-5-96.) 
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1020.07 SIDEWALK CAFE PERMITS. 
(a) Permit Conditions. The City Clerk may issue to an adjacent food service establishment a 

revocable sidewalk cafe permit to occupy a portion of adjacent City right-of-way to place 
tables and chairs, planters and windscreens adjacent to the tables and chairs in 
conjunction with selling and consuming food and beverages under the following terms 
and conditions: 

kzeits 

(1) Prohibitions. 
A. 

B. 

C. 

D. 

E. 
F. 

G. 

H. 

I. 

J. 
K. 

L. 

M. 

N . 

The occupancy must not: 
Interfere with the use of the right-of-way for pedestrian or 
vehicular travel. 
Unreasonably interfere with the view, access to, or use of property 
adjacent to said street. 
Reduce the pedestrian travel area of any sidewalk to less than ( 4) 
feet in width; a clear linear path at least four ( 4) feet in width must 
be maintained at all times; and effective April1 , 2015 , not reduce 
the pedestrian travel area of any sidewalk to less than five (5) feet 
in width; a clear linear path at least five (5) feet in width shall be 
maintained at all times. The pedestrian travel area shall not 
include trees, bushes, walls, parking meters, fire hydrants, tree 
grates or any other fixtures permanently located in the right-of
way. 
Cause damage to the street or sidewalk or to trees, benches, 
landscaping, or other objects lawfully located in the right-of-way. 
The sidewalk anchoring system to secure an item in the sidewalk 
shall be approved by the City Engineer in writing prior to 
installation. Anchoring systems secured to adjacent buildings and 
approved by the building owner, do not require approval by the 
City Engineer. 
Cause a violation of any state or local laws. 
Be used for off-premises advertising. All signs must conform to 
the Sign Ordinance. 
Conceal or detract from the appearance of landscaping features in 
or adjacent to the street. 
Be in or adjacent to property zoned exclusively for residential 
purposes. 
Be attached to or reduce the effectiveness of or access to any utility 
pole, sign or other traffic control device. 
Cause increased risk of theft or vandalism. 
Violate regulations adopted by the City Manager pursuant to this 
Code. 
Serve alcohol unless the business holds a Sidewalk Cafe with 
Alcohol Permit issued by the City Clerk. 
Leave any furniture or equipment associated with the Sidewalk 
Cafe on public property when the cafe is not in operation. This 
subsection shall be effective April1 , 2015 . 
May not operate beyond 11 p.m. 
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(2) Notice. Notice to the adjacent property owners or occupants on both sides ofthe 
applicant's property shall be required before issuing a permit to occupy any right
of-way area between the edge of the vehicle use area of the right-of-way and the 
right-of-way property line. Said notice should include an enumeration of the 
conditions or rights provided under Section 1020.07(1) of this Code. 

(3) Fee. Prior to the issuance of a permit, a fee in an amount established by 
resolution of the City Commission shall be paid to the City Clerk. This fee shall 
be tripled if any such occupancy occurred prior to the issuance of a permit. 

( 4) Insurance. The Permittee shall show proof of and maintain comprehensive 
general liability insurance and have the City as an additional named insured. The 
amount of such insurance shall be determined by the City Clerk. 

(5) Waste. Any holder of a Sidewalk Cafe Permit shall be responsible for the proper 
disposal of all waste associated with their Sidewalk Cafe occupancy and shall 
ensure that the waste is removed on a daily basis. 

(6) Food Service Establishment. Food service establishment shall be defined in 
accordance with its meaning in the Food Law of2000, as amended. MCLA 
289.1101. 

(7) Regulations. The City Manager may adopt an executive order controlling the 
occupancy pursuant to a sidewalk cafe permit. 

(8) Site Plan and Barrier Requirement. A site plan shall be submitted with the 
application showing where a barrier will be placed to maintain an unobstructed 
foot path five (5) feet wide for pedestrians at all times, to ensure compliance with 
the Americans with Disabilities Act. A barrier shall delineate the sidewalk cafe 
and generally be 36" in height and be approved by the City Planning Director. 
Barriers shall be anchored to the sidewalk upon approval by the City Engineer; 
alternatively, barriers can be anchored to the adjacent building with the building 
owner's approval. The placement of any required barriers shall be marked on the 
sidewalk by the Code Enforcement Officer and shall include an anchoring system; 
the barrier shall be such that it is sufficient to ensure compliance with the 
approved site plan. The barrier shall be removed when the business closes each 
day. If the city's ADA Coordinator determines that existing conditions are such 
that a barrier is not required to maintain an unobstructed foot access path at least 
five (5) feet wide for pedestrians, the requirement for the barrier may be waived 
by the city's ADA Coordinator. This subsection shall be effective April 1, 2015. 

(9) Compliance with Approved Site Plan. The cafe shall, at all times, comply with 
the approved site plan. 

(b) Duration. Permits shall be for the period of April 1 to November 1 for the year in which 
granted. 

(c) Display. A permit shall only be valid if displayed in a manner visible to the public. 
(d) Permit Revocation. Any permit may be revoked by the City Clerk upon a finding that the 

occupancy does not meet the standards of this Code, any other provisions of this Code, or 
other applicable law or regulation, or that the right-of-way is needed for other street or 
utility purposes. Upon such revocation, the fee paid for any period after termination of 
the street occupancy shall be refunded. 

(e) Appeal. Persons who are refused a permit or have had their permit revoked may request 
in writing a hearing on that determination before the City Manager. The decision of the 
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Manager may be appealed to the City Commission. Requests for a hearing or an appeal 
must be made within five (5) days of the questioned decision. 

(f) Non-renewal of permit. If a permit holder has two (2) or more violations in a permit 
year, the City Clerk shall not renew the permit the following permit year. 

(g) Appearance Tickets. The Police Chief and the appointed officers of the Police 
Department, or such other officials as are designated by the City Manager, are hereby 
authorized to issue and serve appearance tickets with respect to a violation of this chapter 
pursuant to Section 1 of Act 147 ofthe Public Acts of 1968, as amended (MCLA 
764.9c(2); MSA 28.868(3)(2). Appearance tickets shall be in such form as determined by 
the City Attorney and shall be in conformity with all statutory requirements. 

(h) Violations. A person who violates this section is responsible for a civil infraction. 
(Ord. 368. Passed 8-16-93. Ord. 539. Passed 7-16-01. Ord. 570. Passed 7-1-02. Ord. 658. 
Passed 12-6-04 Ord. 700. Passed 4-3-06. Ord. 1009. Passed 8-4-14. Ord. 1013. Passed 2-17-15) 

1020.08 SIDEWALK CAFE WITH ALCOHOL PERMIT. 
(a) Permit Conditions. The City Clerk may issue to a food service establishment a revocable 

Sidewalk Cafe with Alcohol Permit to occupy a portion of adjacent City right-of-way to 
place tables and chairs, planters and windscreens in conjunction with selling and 
consuming food and alcoholic beverages, provided the following terms and conditions 
are met: 
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(1) May not operate beyond 11 p.m. 
(2) Service of alcohol at the Sidewalk Cafe does not violate any state, federal or local 

laws, promulgated rules, or policies or executive orders of the city. 
(3) A barrier shall surround the sidewalk cafe; it shall be approved by the City 

Planning Director, generally be 36" in height, and shall be removed when the 
establishment closes each day. 

(4) A site plan shall be submitted with the application showing where a barrier will be 
placed to maintain an unobstructed foot path five (5) feet wide for pedestrians at 
all times, to ensure compliance with the Americans with Disabilities Act. Barriers 
shall be anchored to the sidewalk upon approval by the City Engineer; 
alternatively, barriers can be anchored to the adjacent building with the building 
owner's approval. The placement of any required barriers shall be marked on the 
sidewalk by the Code Enforcement Officer and shall include an anchoring system; 
the barrier shall be such that it is sufficient to ensure compliance with the 
approved site plan. The barrier shall be removed when the business closes each 
day. If the city's ADA Coordinator determines that existing conditions are such 
that a barrier is not required to maintain an unobstructed foot access path at least 
five feet wide for pedestrians, the requirement for the barrier may be waived by 
the city's ADA Coordinator. This subsection shall be effective April 1, 2015. 

(5) The business must post a sign in a prominent location that is one (1) square foot 
that indicates, "No beverages beyond the barrier of this Sidewalk Cafe." 

Specifically, the sign shall be posted within the perimeter of the Sidewalk Cafe. 
( 6) Prohibitions. The occupancy must not: 

A. Interfere with the use of the right-of-way for pedestrian or 
vehicular travel. 
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B. Unreasonably interfere with the view, access to, or use of property 
adjacent to said street. 

C. Reduce the pedestrian travel area of any sidewalk to less than four 
( 4) feet in width; a clear linear path at least four ( 4) feet in width 
must be maintained at all times. Effective April 1, 2015, the 
occupancy must not reduce the pedestrian travel area of any 
sidewalk to less than five (5) feet in width; a clear linear path at 
least five (5) feet in width must be maintained at all times. The 
pedestrian travel area shall not include trees, bushes, walls, parking 
meters, fire hydrants, tree grates or any other fixtures permanently 
located in the right-of-way. 

D. Cause damage to the street or sidewalk or to trees, benches, 
landscaping, or other objects lawfully located in the right-of-way. 
The sidewalk anchoring system to secure an item in the sidewalk 
shall be approved by the City Engineer in writing prior to 
installation. Anchoring systems secured to adjacent buildings and 
approved by the building owner, do not require approval by the 
City Engineer. 

E. Cause a violation of any state or local laws. 
F. Be used for off-premises advertising. All signs must conform to 

the Sign Ordinance. 
G. Conceal or detract from the appearance of landscaping features in 

or adjacent to the street. 
H. Be in or adjacent to property zoned exclusively for residential 

purposes. 
I. Be attached to or reduce the effectiveness of or access to any utility 

pole, sign or other traffic control device. 
J. Cause increased risk of theft or vandalism. 
K. Leave any furniture or equipment associated with the Sidewalk 

Cafe on public property when the cafe is not in operation. This 
subsection shall be effective April 1, 2015. 

L. Violate regulations adopted by the City Manager pursuant to this 
Code. 

(7) Notice. Notice to the adjacent property owners or occupants on both sides of the 
applicant's property shall be required before issuing a permit to occupy any right
of-way area between the edge of the vehicle use area of the right-of-way and the 
right-of-way property line. Said notice should include an enumeration of the 
conditions or rights provided under Section 1020.08(1) of this Code. 

(8) Fee. Prior to the issuance of a permit, a fee in an amount established by 
resolution of the City Commission shall be paid to the City Clerk. This fee shall 
be tripled if any such occupancy occurred prior to the issuance of a permit. 

(9) Insurance. The Permittee shall show proof of and maintain comprehensive 
general liability insurance and liquor liability insurance and have the City of 
Traverse City as an additional named insured. The amount of such insurance 
shall be determined by the City Clerk. 
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(1 0) Waste. Any holder of an Sidewalk Cafe with Alcohol Permit shall be responsible 
for the proper disposal of all waste with their Sidewalk Cafe occupancy and shall 
ensure that the waste is removed on a daily basis. 

(11) Compliance with Approved Site Plan. The cafe shall, at all times, comply with the 
approved site plan. 

(12) Food Service Establishment. Food service establishment shall be defined in 
accordance with its meaning in the Food Law of2000, as amended. MCLA 
289.1101. 

( 13) Regulations. The City Manager may adopt an executive order controlling the 
occupancy pursuant to a Sidewalk Cafe with Alcohol Permit. 

(14) Agreement For Cafes not Directly Adjacent to Building Required. For Sidewalk 
Cafes where the cafe area is on sidewalk that is adjacent to the building but 
configured so that the pedestrian walkway is between the building and the cafe 
area, the owner of the Sidewalk Cafe shall enter into an Sidewalk Cafe License 
Agreement with the city further specifying the terms and conditions of the permit. 
The City Clerk is authorized to execute such agreements on behalf of the city. 

(15) Duration. Permits shall be for the period of April 1 to November 1 for the year in 
which granted. 

(16) Display. A permit shall only be valid if displayed in a manner visible to the 
public. 

(17) Permit Revocation. Any permit may be revoked by the City Clerk upon a finding 
that the occupancy does not meet the standards of this Code, any other provisions 
of this Code, or other applicable law or regulation, or that the right-of-way is 
needed for other street or utility purposes. Upon such revocation, the fee paid for 
any period after termination of the street occupancy shall be refunded. 

(18) Appeal. Persons who are refused a permit or have had their permit revoked may 
request in writing a hearing on that determination before the City Manager. The 
decision of the Manager may be appealed to the City Commission. Requests for a 
hearing or an appeal must be made within five (5) days of the questioned 
decision. 

(19) Non-renewal of permit. If a permit holder has two (2) or more violations in a 
permit year, the City Clerk shall not renew the permit the following permit year. 

(20) Appearance Tickets. The Police Chief and the appointed officers of the Police 
Department, or such other officials as are designated by the City Manager, are 
hereby authorized to issue and serve appearance tickets with respect to a violation 
of this chapter pursuant to Section 1 of Act 14 7 of the Public Acts of 1968, as 
amended (MCLA 764.9c(2); MSA 28.868(3)(2). Appearance tickets shall be in 
such form as determined by the City Attorney and shall be in conformity with all 
statutory requirements. 

(21) Violations. A person who violates this section is responsible for a misdemeanor. 
(Ord. 700. Passed 4-3-06. Ord. 1009. Passed 8-4-14. Ord. 1013. Passed 2-17-15) 

1020.09. NEWSRACK PERMITS 
(a) Purpose. It is the intent of this Section to place reasonable time, place, and manner 

restrictions on the location of newsracks or newspaper vending machines to further the 
City's objective in preserving the public health, safety and welfare by providing for the 
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proper and efficient maintenance and intended use of the public rights-of-way and 
aesthetics while also leaving open adequate means of distribution of newspapers and 
other publications in public places in a manner that treats all equally regardless of their 
size, content, circulation, or frequency of publication. 

(b) Definitions. The following words, terms and phrases, when used in this Section, shall 
have the meanings ascribed to them in this subsection. 

"Newsrack" means any self-servicing or coin-operated box, container, vending 
machine, storage unit or other dispenser installed, used or maintained for the 
display, sale, or dissemination of any newspaper, news periodicals, or magazines, 
including the dissemination of any real estate or other publications. "Owner" 
means the person who is responsible for installing or maintaining a Newsrack. 
"Right-of-Way" means lands, by deed, conveyance, agreement, easement, grant, 
dedication, usage or process of law, dedicated to the general public for street, 
highway, alley, pedestrian walkway, storm drainage, bicycle path or other 
purposes. 
"Sidewalk" means any surface primarily intended for the use of pedestrians on 
any Right-of-Way. 

(c) Newsracks Prohibited. No person shall install, use or maintain any newsrack or other 
structure that projects onto, into or over any part ofthe Right-of-Way except the 
Sidewalk. 

(d) Permit Required. No Owner shall place or install, use or maintain any Newsrack on a 
Sidewalk without first obtaining a permit from the City Clerk therefore. The City Clerk 
may issue a revocable Newsrack permit under the following terms and conditions: 

kzeits 

(1) The Newsrack shall be maintained in a clean, neat and attractive condition and in 
good repair at all times. 

(2) No Newsrack shall exceed a maximum height of 48 inches, 22 inches in depth, 
and 26 inches in width. 

(3) Newsracks shall not be placed, installed, used or maintained: 
A. Within 1 0 feet of any crosswalk. 
B. Within 10 feet of any fire hydrant or other fire department 

connection. 
C. Within 10 feet of any driveway. 
D. Within 10 feet of any designated bus stop. 
E. At any location whereby the clear space for the passageway of 

pedestrians is reduced to less than 4 feet. 
F. On or within 4 feet of any street sign, parking meter, streetlight, 

water valve, manhole, utility pole or other similar structure. 
G. Within 4 feet from outside edges of designated emergency exit or 

Knox Box. 
H. Within the clear 

vision triangle. 
I. Over utility covers. 

(4) All Newsracks placed where on
street parking is permitted shall be 
placed parallel to and not less than 

1-
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18 inches or more than 42 inches from the face of the curb. 
(5) All Newsracks shall be stable and made of durable material. 
(6) Newsracks shall not be secured to any public property. 
(7) Newsracks shall not be secured to any private property without the permission of 

the owner or person in possession of the property. 
(8) Newsracks shall contain a clearly legible, weather resistant identification plate, 

not less than 10 square inches in area, stating the name of the Owner along with 
the installation date and permit number. 

(e) Expiration. Once issued a Permit shall be valid provided that all terms and conditions of 
the Permit are met and the Newsrack is not otherwise deemed abandoned pursuant to this 
Section. 

(f) Fee. The permit fee shall be as established, and as may be changed from time to time, 
by resolution of the City Commission and shall be paid at the time of the application. 

(g) Insurance. Prior to the issuance of the Permit, the Owner shall provide the City with 
proof of general liability insurance naming the City as an additional insured. Such 
insurance shall be maintained and the Owner shall provide the City with proof thereof for 
the term of the Permit. The amount of insurance shall be determined by the City Clerk. 

(h) Permit Revocation. Any permit may be revoked by the City for any of the following 
reasons: 

(1) The occupancy does not meet the terms and conditions ofthis Section. 
(2) The Newsrack has been abandoned. A Newsrack shall be deemed abandoned 

when no publication is in the Newsrack for a period of more than 30 consecutive 
days. 

(3) If the Newsrack constitutes a threat to public health or safety. 

If the City determines that any of the above conditions exist, the City shall notify the Owner in 
writing of the determination. The notice shall specify a reasonable time, not to exceed 10 days, 
in which the Owner may cure the condition. In addition, a copy of the Notice shall be affixed on 
the Newsrack. In the event that the Owner fails to take corrective action and does not appeal the 
determination as provided in subsection (i), the Permit shall be deemed revoked and the City 
may remove the Newsrack pursuant to subsection (j)(2). 

(i) Appeal. An Owner, who receives notification as provided in subsection (h), may request 
in writing a hearing on that determination before the City Manager. The City Manager' s 
determination is final. Requests for a hearing or an appeal must be made within 10 days 
of the date of the notice. 

(j) Removal ofNewsrack. 

kzeits 

(1) By Owner. In the event that an Owner desires or is required to remove a 
Newsrack, the Owner shall notify the City Clerk, completely remove the machine, 
and restore the Right-of-Way to a safe condition. 

(2) By City. If the Permit is revoked pursuant to subsection (h), and the Owner fails 
to remove the Newsrack within 10 days from receipt of notice of such revocation 
or appeal the determination, the City shall remove the Newsrack. Upon removal, 
the City shall deliver a notice of removal to the Owner describing the location 
from which the Newsrack was removed and the address ofthe location where the 
Newsrack is being stored. 
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(k) Release ofNewsrack. After Removal by the City, a Newsrack shall be released to its 
Owner, upon proof of ownership and payment of a pick-up and collection charge. If any 
Newsrack is not claimed within 30 days, the Newsrack shall be deemed abandoned and 
shall become the property of the City for disposal; and a disposal charge plus the pick-up 
and collection charge shall be assessed to the owner. The fees shall be as established, and 
as may be changed from time to time, by resolution of the City Commission. 

(1) Emergency Removal. Should any Newsrack constitute a threat to the public health or 
safety, the Newsrack shall be subject to immediate removal by the City. In the event that 
the Newsrack is so removed the City shall provide the Owner with notice of the removal 
as soon as practical thereafter. 

(m)Severability. The provisions of this Section are severable. If any provision of this 
Section or its application to any person or circumstance is held invalid, such invalidity 
shall not affect other provisions or application of this Section that can be given effect 
without the invalid provisions or application. 

(n) Penalty. Any person in violation of this Section shall be responsible for a Municipal 
Civil Infraction, and a separate offense shall be deemed committed on each day during or 
on which a violation occurs or continues. 

(Ord. 823. Passed 1-19-09.) 

1020.99 PENALTY. 
(EDITOR'S NOTE: See Section 202.99 for general Code penalty if no specific penalty is 
provided). 

The effective date of this Ordinance is the ___ day of ___ , 2016. 

kzeits 

I hereby certify the above ordinance amendment was 
introduced on , at a regular meeting of the 
City Commission and was enacted on , at a 
regular meeting of the City Commission by a vote of Yes: 

No: at the Commission Chambers, Governmental 
Center, 400 Boardman Avenue, Traverse City, Michigan. 

James Carruthers, Mayor 

Benjamin C. Marentette, City Clerk 

I hereby certify that a notice of adoption of the above 
ordinance was published in the Traverse City Record 
Eagle, a daily newspaper published in Traverse City, 
Michigan, on ____________ _ 

Benjamin C. Marentette, City Clerk 
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The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: JULY 28, 2016 

FROM: MARTY ~URN, CITY MANAGER 

SUBJECT: RESOLUTION ESTABLISHING FEES FOR STREET/ ALLEY 
VACATION REQUESTS 

Attached is a resolution establishing fees for street/alley vacation requests. As noted 
earlier, a change in requirements for publishing of the public hearing notice 
associated with such requests has caused a cost savings of nearly $400 for the 
applicant. 

Currently, applicants are charged $2,475 for a request which does not require Circuit 
Court action and $2,715 for a request which does require Circuit Court action. The 
attached resolution would change these fees to $2,100, and $2,400, respectively. 

If the City Commission enacts the ordinance change in connection with this matter 
earlier in the agenda, I recommend the following motion: 

that the Resolution Establishing Fees for Street/Alley Vacation Requests, be 
adopted as a result of a change in requirements for publishing of the public 
hearing notice associated with such requests; and that the City Clerk be 
authorized to include the reduced fee in the City's Directory of Charges. 

MC/kez 
k:\tcclerk\city commission\resolutions\cover memo_ Street Alley Vacations Fees_ 2016080 !.doc 

copy: Russell Soyring, Planning Director 



The City of Traverse City 

Office of the City Clerk 

GOVERNMENTAL CENTER 
400 Boardman Avenue 
Traverse City, Ml 49684 
(231) 922-4480 
tcclerk@traversecitym i .gov 

Because, 

Because, 

Because, 

Resolved, 

Resolution Establishing Fee for 
Street/ Alley Vacation Requests 

requests are made for the vacation of a street or alley requiring hours of 
staff time to prepare reports, assemble information, conduct review, meet 
and discuss requests, publish and mail notices, and to prepare follow-up 
reports and communications; and 

the City Commission believes it is important that the actual costs 
associated with such requests not be utilized by the general taxpayer; and 

Traverse City Code of Ordinances 1 020.02( d) requires that the City 
Commission establish a fee for such requests; now, therefore be it 

that the fee for Street/ Alley Vacation requests be established as follows: 

Street and Alley Vacations not requiring Circuit Court action 
Street and Alley Vacations requiring Circuit Court action 

$2,100 
$2,400 

I certify that this resolution as adopted by the City 
Commission at its regular meeting of August 1, 
2016, at the Commission Chambers, Governmental 
Center, 400 Boardman Avenue, Traverse City, 
Michigan; and that this resolution supersedes the 
relates resolution adopted May 7, 2012. 

Benjamin Marentette, MMC, City Clerk 



The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: 

FROM: 

JULY 28, 2016 

1114</ 
MARTY COLBURN, CITY MANAGER 

SUBJECT: PORTABLE IN-STREET PEDESTRIAN SIGNS 

Attached is a memo from Assistant City Manager Penny Hill recommending the City 
Commission adopt the attached policy for the placement of portable in-street 
pedestrian signs. Additionally, at the June 24 Study Session, when this matter was 
discussed, Commissioner Howe suggested that a section of the Traffic Code dealing 
with pedestrian right-of-way be amended. 

I recommend the following motion: 

That the Portable In-Street Pedestrian Sign Policy be adopted; and that an 
amendment to the Traverse City Code of Ordinances, Pedestrian Right-of-Way, 
Section 410.03, which would provide that the driver of a vehicle yield to any 
pedestrian who is in an unmarked crosswalk where traffic-control signals are 
not in place or operation, be introduced and scheduled for possible enactment on 
August 15,2016. 

MC/bcm 
k:\tcclerk\city commission\ordinance amendments\in street pedestrian signs portable 

copy: Timothy Lodge, City Engineer 



Memorandum The City of Traverse City 
City Manager's Office 

TO: Martin Colburn, City Manager 

FROM: Penny Hill, Assistant City Manager 

DATE: July 21, 2016 

RE: Proposed Policy for Placement of Portable In-Street Pedestrian Signs 

Background: 
In 20 11, the City Commission adopted an Ordinance to amend the Uniform Traffic 
Code to require the driver of a vehicle to stop and yield the right-of-way to every 
pedestrian within a marked crosswalk, and within an unmarked crosswalk at an 
intersection. 

Subsequent to the adoption of this Ordinance, the City purchased several in-street 
pedestrian signs to educate drivers about the City Ordinance. The signs were 
placed at several locations, with a focus on Front Street between Boardman A venue 
and Pine Street. Based on observations by the Engineering Dept. and Police Dept., 
the in-street sign program has been successful in modifying driver behavior and acts 
as a traffic calming measure. 

In order to have a systematic approach toward the number and location of the in
street pedestrian signs, and to ensure their continued efficacy, the Transportation 
Committee consisting of City staff has developed a draft policy for the placement of 
these signs. 

While discussing the proposed policy at the June 27, 2016 City Commission Study 
Session, the City Commission advised that, in conjunction with the proposed 
policy, Section 410.03 Rule 702(2) of the Code of Ordinances should be amended 
to delete the reference to one half of the roadway. 

Recommendation: 
1. The Transportation Committee recommends the adoption of the proposed In
Street Pedestrian Sign Policy and accompanying Procedure. Please place this item 
on the August 1, 2016 agenda for consideration by the City Commission. 

2. That the City Commission introduce an amendment to Section 410.03 Rule 



702(2) of the Code of Ordinances for the City of Traverse City at the August 1, 
2016 regular City Commission meeting, and schedule the amendment as an agenda 
item for the August 15, 2016 regular City Commission meeting for consideration 
and possible enactment. 



~ CITY OF TRAVERSE CITY POLICY NO: CC-054 

~~~ POLICY TITLE: SUBMITTED BY: Transportation 
~ PORTABLE IN-STREET ~ Committee. ~ PEDESTRIAN SIGNS APPROVED BY: 

Adopted Date: HISTORY: 
Effective Date: Initial Adoption Date: 
Supersedes No: Amended Date: 
Procedure Reference No: CC-054 Amended Date: 
Page 1 of 2 

I hereby certify that this Policy was adopted by the City Commission of the City of 
Traverse City at its Regular Meeting held on , 2016, in the 
Commission Chambers, Governmental Center, 400 Boardman Avenue, Traverse City 
Michigan. 

Benjamin Marentette, MMC, City Clerk 

I. Background: 

Both pedestrians and motorists in the State of Michigan have rights and 
responsibilities on the roadway. Statistics and public response continue to 
reveal that the rights of pedestrians are not very well respected by motorists. 
This fact increases the potential for accidents and pedestrian injury at 
crosswalks. 

II. Purpose: 

The purpose of this policy is to allow the usage of and give guidance for the 
installation of the portable version of the In-Street Pedestrian Crossing Sign 
(R1-6) in accordance with the Michigan Manual on Uniform Traffic Control 
Devices for Streets and Highways (MMUTCD). It should be noted that 
studies show that excessive use of signs and pavement markings can 
substantially reduce the effectiveness of such devices. Therefore, a 
consistent application of this policy will serve both the motorist and pedestrian 
within the City. 

Ill. Additional Authority: 

Home Rule Cities Act (PA 279 of 1909), Section 117.4h 
Traverse City Code of Ordinances Chapter 410, Section 410.03 

IV. Scope/Applies to: 

This policy applies to all City Departments responsible for determining the 
authorized use of the Public Rights-of-Way 
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V. Responsibility: 

The City Manager, through the Transportation Committee, is responsible 
for the implementation of this policy and for the development of, and the 
administration of, the accompanying procedure. 

VI. Definitions/Acronyms: 

1 . MMUTCD: Michigan Manual of Uniform Traffic Control Devices for 
Streets and Highways, as amended. 

2. Marked Crosswalk: any portion of a roadway distinctly indicated for 
pedestrian crossing by appropriate markings, signs, barriers, or other 
devices to give notice thereof. 

3. School: an educational institution under the sponsorship of a private or 
public agency providing elementary or secondary curriculum, and 
accredited or licensed by the State of Michigan; but excluding profit
making private trade or commercial schools. 

VII. Policy Statement 
The City of Traverse City places a strong emphasis on providing diverse 
opportunities for multi-modal transportation, including pedestrian 
sidewalks, walkways and non-motorized pathways. 

The In-Street Pedestrian Crossing sign (R1-6) may be used to remind 
road users of the Michigan State law that requires the driver of a vehicle to 
yield the right-of-way a pedestrian crossing the roadway within a marked 
crosswalk. The In-Street Pedestrian Crossing sign (R1-6) may also be 
used to remind road users of the City ordinance that requires the driver of 
a vehicle to stop to yield the right-of-way to a pedestrian crossing the 
roadway within a marked crosswalk in Traverse City's city limits. 

City employees responsible for determining the authorized use of the 
public Rights-of-Way should use Procedure No. CC-054 when considering 
requests for the placement of In-Street Pedestrian Crossing signs. 
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I. PROCEDURE: 

1 . A pedestrian/traffic safety concern may be recognized either by City Staff 
or by an outside source. The request/concern should be directed to the 
City Engineering Department. City Engineering will formalize the traffic 
safety concern or request and work with the requestor to gather the 
pertinent facts to help clearly define the problem and seek a solution. The 
Engineering Department will then forward the request to the City 
Transportation Committee. The Transportation Committee will review the 
facts, determine if the request is warranted and will share the 
determination with the requestor. 

2. If the Transportation Committee recommends that an in-street pedestrian 
crossing sign is to be placed in the proposed location, then the 
Engineering Department will prepare a temporary, ninety (90) day Traffic 
Control Order (TCO), to be approved by the City Manager, per the 
Transportation Committee's recommendation. The TCO must be 
approved prior to installation of the sign. 

3. Upon approval and signing by the City Manager, the Engineering 
Department will provide the original TCO to the City Clerk, with copies to: 

a. Assistant City Manager 
b. City Engineer 
c. Department of Public Works Director 
d. Downtown Development Authority 
e. DDA-Auto Parking Services 

4. After the in-street pedestrian sign has been in place for a 90-day period, 
the Transportation Committee will review the temporary TCO to 
determine: 

a. if the TCO should be forwarded along with a recommendation for 
approval to the City Commission for its review and approval to be 
made permanent, 

b. if the TCO should be extended for a period of time, or 
c. if the TCO should be allowed to expire 
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II. GUIDELINES: 
The following guidelines are standards and warrants for the use of In
Street Pedestrian Crossing Signs (R1-6): 

1. The provisions of the Michigan Manual on Uniform Traffic Control Devices 
(MMUTCD) shall be followed. 

2. In order to prevent overuse and a decrease in effectiveness of the signs. 
Priority will be given to locations with the highest pedestrian crossing 
volumes. 

3. Relevant speed, volumes, accident records, pedestrian counts, sight 
obstructions and demographic analysis (seniors, children, persons with 
disabilities) shall be reviewed when considering In-Street Pedestrian 
Crossing Sign installations. 

4. The sign shall not be used at intersections whose approaches are 
controlled by either stop signs, yield signs or traffic control signals, at mid
block crosswalks where traffic control signals are in operation, or in the 
vicinity of pedestrian tunnels, underpasses, or overpasses. 

5. The sign should only be used at key locations, such as high pedestrian 
volume crosswalks on streets with high traffic counts, to avoid overuse. 

6. The sign should only be used on streets with vehicle traffic volumes that 
exceed 5,000 vehicles per day, except in school zones (see part Ill for 
more information). 

7. The sign shall only be used at marked crosswalk locations. 

8. If an island is present, the In-Street Pedestrian Crossing Sign should be 
placed on the island. 

9. The sign shall only be used as an in-street sign, not on the outside 
shoulder or parking lane. When installed, the sign shall not impede or 
obstruct any traffic movement, including through or turning movements. 
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10. The sign shall only be used in 25 mph or lower speed zones. 

11. The sign shall be used seasonally, from April 15th to November 15th, 
weather permitting, due to safety issues with the use of the sign during 
the winter and to prevent damage during the winter because of plowing 
operations, except in school zones (see part 111.3 for more information). 

12. The sign shall only be installed on City streets and maintained by the City 
of Traverse City, except in school zones (see part 111.3 for more 
information), at qualifying locations that are determined and prioritized by 
the Transportation Committee. 

13. Only one in-street pedestrian sign shall be used per approach at marked 
crosswalks. 

14.Any of the following supplemental conditions may warrant the sign's 
installation: 

a. Those locations adjacent to and along established pedestrian 
routes to and from a school (see part Ill for more information). 

b. Locations adjacent to community centers, libraries, and other high 
use public facilities. 

c. Locations adjacent to public parks. 
d. Locations where accident records, sight obstructions and/or 

pedestrian volume warrants the installation. 
e. Locations where significant numbers of persons with disabilities 

cross a street. 
f. Locations where significant numbers of senior citizens cross a 

street. 

Ill. SUPPLEMENTAL GUIDELINES FOR SCHOOL ZONES 
The following guidelines are to be used as a supplement to the guidelines 
established above and are standards and warrants for the use of In-Street 
Pedestrian Crossing Signs (R1-6) in school zones: 
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1. When the sign is used at a school crossing to supplement the ground 
mounted school warning signs, the sign shall include the SCHOOL 
plaque. 

2. When in use, the R1-6 signs should be placed only during active school 
crossing times not to exceed: 

a. 30 minutes before to 10 minutes after school begins for the day and 
b. 10 minutes before to 30 minutes after school ends for the day 
c. Before and after large traffic generating events 

3. The devices may be placed, in accordance with the above criteria, by the 
requesting School System. The School System must use the same style 
device System wide in order to provide consistency throughout the 
Municipality. The Engineering Department will work with the School 
System to ensure the appropriate device is used and will advise on 
number and placement within the school zone. No reduced size in-street 
School Advance Warning (S1-1) sign will be allowed. 

IV. MATERIAL: 

1. The R1-6 signs shall be made of a flexible reflectorized material using 
ASTM TypeR or higher sheeting. 

2. The base of the R1-6 signs shall not exceed a width of more than 18". 

3. The design detail for the R1-6 sign is attached as "Attachment A". 

4. The sign support shall comply with the breakaway requirements of the 
latest edition of the American Association of State Highway Transportation 
Official's (AASHTO's) "Specification for Structural Supports for Highway 
Signs, Luminaires, and Traffic Signals". 



ATIACHMENT "A" 

Rl-6 Design Detail 

LOCAL 
LAW 

FOR 

WITHIN 
CROSSWALK 



TRAVERSE CITY CODE OF ORDINANCES 
ORDINANCE AMENDMENT NO. __ 

Effective date: -----

TITLE: PEDESTRIAN RIGHT -OF-WAY 

THE CITY OF TRAVERSE CITY ORDAINS: 

That Section 410.03, Amendments to Uniform Traffic Code, of the Traverse City Code of 
Ordinances, be enacted/amended to read in its entirety as follows: 

410.01 ADOPTION BY REFERENCE. 
a) Uniform Traffic Code. The Uniform Traffic Code for Cities, Townships and Villages, 

sometimes hereinafter referred to in this Traffic Code as the Uniform Traffic Code, 
promulgated by the Director of State Police and published in the 1979 edition of the 
Michigan Administrative Code, and amendments as published in the 1981 and 2002 
Annual Supplement to the Michigan Administrative Code, in accordance with Act 62 of 
the Public Acts of 1956, as amended (Administrative Rules R 28.1001 - 28.2075), except 
as hereafter may be amended or deleted, are hereby adopted by reference as if fully set 
forth herein, except as may be hereinafter amended or deleted. 

b) Michigan Vehicle Code. The Michigan Vehicle Code, 1949 PA 300; MCL 257.1 to 
257.923 , as amended, is adopted by reference as if fully set forth herein, except as may be 
amended or deleted. References in the Michigan Vehicle Code to local "authorities" shall 
mean the City of Traverse City. The penalties provided by the Michigan Vehicle Code 
are adopted by reference, provided, however, that the City may not impose a penalty of 
imprisonment for greater than 93 days. 
(Ord. 204. Passed 6-16-86. Ord. 580. Passed 10-21-02.) 

410.02 DEFINITIONS. 
References in the Uniform Traffic Code for Cities, Townships and Villages, as adopted in 
Section 410.01 , to the following words and phrases shall have the following meanings: 

a) "Governmental unit" shall mean the City. 
b) "Traffic engineer" shall mean the City Manager or his or her designee. 
(Ord. 338. Passed 9-21-92.) 

410.03 AMENDMENTS TO UNIFORM TRAFFIC CODE. 
The following sections and subsections of the Uniform Traffic Code for Cities, Townships and 
Villages, as adopted in Section 410.01 , are hereby amended or deleted as set forth and additional 
sections and subsections are added as indicated. 

R 28.1001 Rule 1. (Amended) Words and phrases. 
1. As used in this code: 

(j) (Added) "Marked crosswalk" means any portion of a roadway distinctly indicated for 
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pedestrian crossing by appropriate markings, signs, barriers, or other devices to give notice 
thereof. 
(s) (Added) "Through or thru," when prohibited, means a vehicle traveling a highway or street 
that does not have an origin, destination, or scheduled stop on that highway or street. 

(a) Rule 159. Presumption of vehicle weight. (Added) A presumption ofthe minimum 
weight of a vehicle shall be established by evidence of the weight indicated on the 
Michigan registration certificate for the truck or other commercial vehicle in question. 

(b) Rule 160. Authority of City Engineer; closing streets. (Added) Unless otherwise 
provided by law, the City Engineer is hereby authorized to close any highway, street, alley 
or other right-of-way or portion thereof which is under process of construction, 
improvement or repair, by placing traffic control devices in accordance with the Michigan 
Vehicle Code. A person who violates this section is responsible for a civil infraction. 

(c) Rule 551 Boarding or alighting from vehicles. (Added) No person shall board or alight 
from any vehicle while such vehicle is in motion. A person who violates this section is 
responsible for a civil infraction. 

(d) Rule 619. Lights and reflectors. (Added) No person shall operate a bicycle on any street, 
alley or public place from one-half hour after sunset to one-half hour before sunrise, 
unless the bicycle is equipped with lights and reflectors as required by the Motor Vehicle 
Code applicable to bicycles, and unless the same are operating. A person who violates 
this section is responsible for a civil infraction. 

(e) Rule 631. Bicycle parking. (Added) No person shall park a bicycle in any street, alley or 
public place, except in a standing position, and no person shall park a bicycle on any 
sidewalk except in standards provided therefore. A person who violates this section is 
responsible for a civil infraction. 

(f) Rule 702. Pedestrians; right-of-way in crosswalk; violation as a civil infraction. 
(Amended) 

1. When traffic-control signals are not in place or not in operation, the driver of a 
vehicle shall stop and yield the right-of-way to every pedestrian within a marked 
crosswalk. 

2. When traffic-control signals are not in place or not in operation, the driver of a 
vehicle shall yield the right-of-way, slowing down or stopping if need be to so 
yield, to every pedestrian within an unmarked crosswalk when the pedestrian is on 
the half of the roadway on which the vehicle is traveling or when the pedestrian is 
approaching so closely from the opposite half of the roadway as to be in danger 

3. A pedestrian shall not suddenly leave a curb or other place of safety and walk or 
run into the path of a vehicle that is so close that it would be impossible for the 
driver to stop and yield. 

4. Every pedestrian crossing a roadway at any point other than within a marked or 
unmarked crosswalk at an intersection shall yield the right-of-way to all vehicles 
upon the roadway. 

5. A person who violates this rule is responsible for a civil infraction. 

(g) Rule 706. Pedestrians; yielding right-of-way; violation as a civil infraction. (Deleted). 
BMarentette 
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(h) Rule 1076. Snowmobile operation. (Added) Unless otherwise permitted by State statute 
or the Uniform Traffic Code, no person shall operate a snowmobile in the City unless 
authorized by the Police Chief. A person who violates this section is responsible for a 
civil infraction. 

410.04 AMENDMENTS TO MOTOR VEHICLE CODE. 
The following sections and subsections of the Michigan Vehicle Code, as adopted in Section 
410.01 , are hereby amended or deleted as set forth and additional sections and subsections are 
added as indicated. 

(a) MCL 257.252d(1)(k) Impoundment and immobilization (Added). Subsection(!) (k) is 
added to read in its entirety as follows: 

(k) If a vehicle is unattended and the registered owner of the vehicle has six (6) or 
more unpaid and outstanding civil infraction citations or parking violation notices, in 
any combination, all of which have been issued for a violation of the Michigan Motor 
Vehicle Code, as amended, or the Uniform Traffic Code, as amended. In lieu of or 
prior to impoundment under this subsection, any police officer or authorized City 
employee may attach or cause to be attached to said vehicle an immobilizing device 
which will prevent the vehicle from being moved or driven. If an immobilization 
device is attached, there shall als be attached securely to the vehicle a notice which 
states: 

"CAUTION: THIS VEHICLE HAS BEEN MADE IMMOBILE BY A WHEEL-LOCKING 
DEVICE. SERIOUS DAMAGE TO THE VEHICLE WILL RESULT IF YOU ATTEMPT TO 
MOVE THE VEHICLE. RELEASE CAN BE OBTAINED BY: 

(1) Paying the outstanding civil infraction citations or parking violation notices, together with 
the fee established to cover the costs of attachment and removal of the locking device, or 

(2) Posting a bond to cover the above costs and requesting a hearing. 

PAYMENT MUST BE MADE TO THE CITY TREASURER OR THE LARRY C. HARDY 
PARKING DECK DURING REGULAR BUSINESS HOURS; OR AT OTHER TIMES, TO 
THE TRAVERSE CITY POLICE DEPARTMENT. ARRANGEMENTS MUST BE MADE 
WITHIN 48 HOURS AFTER INSTALLATION OF THE DEVICE OR THE VEHICLE WILL 
BE REMOVED BY IMPOUNDMENT PURSUANT TO MCL 257.252d. 

Whenever any police officer or authorized City employee shall issue or have issued an order to 
impound or immobilize a vehicle as provided herein, it shall thereafter be unlawful for any 
person to drive or otherwise remove said vehicle if he or she has knowledge of its impending 
impoundment or immobilization. 

MCL 257.252d (8) (Added) to read in its entireties as follows: 
( 1) Any bond required for release of a vehicle impounded or immobilized pursuant to 

subsection (i) shall not exceed the sum of$500.00. 
(b) MCL 257 .252e. Abandoned Vehicle; jurisdiction of court. (Amended) Subsection A is 

amended to read in its entirety as follows: The following courts shall have jurisdiction to 
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determine if a police agency has acted properly in processing a vehicle under section 
252a, 252b(6) to (1), 252c, or 252d: 

( 1) The district court shall have jurisdiction to determine if a police agency has acted 
properly in processing a vehicle under sections 252a, 252b(6) to (10), 252c, or 
252d. 

(2) The court specified in the notice prescribed in section 242a(4)(c), 252b(6), 
252c( 4) or 252d(2)( c) shall be the court which has territorial jurisdiction at the 
location from where the vehicle was removed or deemed abandoned. Venue in the 
district court shall be governed by section 8312 of Act No. 236 of the Public Acts 
of 1961, as amended, being Sec. 600.8312 ofthe Michigan Compiled Laws. 

(3) If the owner fails to pay the accrued towing and storage fees, the towing and 
storage bond posted with the court to secure the release of the vehicle under 
section 252a, 252b, 252c or 252d shall be used to pay the towing and storage fees. 

(c) MCL 257.661 b. Riding position. (Added). This section is added to read in its entirety as 
follows: No person operating a bicycle shall ride other than upon or astride the permanent 
and regular seat attached thereto, or fail to hold the handlebar with at least one hand. A 
person who violates this section is responsible for a civil infraction. 

(d) MCL 257.674(1)(w) Prohibited parking; exceptions; violation as civil infraction. 
(Amended). Subsection (1) (w) is amended to read in its entirety as follows: In violation 
of an official sign restricting the period of time for manner of parking, including on any 
paved street between the hours of 3:00 a.m. and 6:00 a.m. of any day, except for 
undertakers, physicians and drivers of emergency vehicles while they are on emergency 
calls, and further subject to the following: 
(i) From November 16 through the following April 14, vehicles found parked on any 

street or alley between the hours of3:00 a.m. and 6:00a.m. may be towed away at the 
owner's expense. 

(ii) From April 15 through November 15, overnight parking between the hours of 
3:00a.m. and 6:00a.m. is allowed on Saturday, Sunday and Monday mornings only 
on any street where parking is otherwise allowed, but excluding Bay Street during the 
National Cherry Festival, and the central business district which, for purposes of this 
section, is described as follows: Bounded by Grandview Parkway on the North; Union 
Street south to the River; Boardman River west, south and east back to Union Street; 
Union Street north to the alley south of State Street; alley east to Cass; Cass south to 
Washington, Washington east to Boardman; Boardman north to Front Street; Front 
Street east to Wellington; Wellington north to Grandview Parkway. 

(iii) Parking may be allowed between the hours of 3:00 a.m. and 6:00 a.m. all year and 
at all times on paved streets by Permanent Traffic Control Orders for vehicles with 
valid overnight parking permits issued by the City provided that the vehicle is parked 
as permitted by the Permanent Traffic Control Order. 

(e) MCL 257.674(1)(aa) Prohibited parking; exceptions, violation as civil infraction. 
(Added) Subsection (l)(aa) is added to read in its entirety as follows: 
(aa) On any street, alley or public parkway without valid registration plates on the vehicle. 

(f) MCL 257.682(1) Stopping for school bus displaying flashing red lights; exception; 
violation as civil infraction; meeting stopped school bus on divided highway; evidence; 
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410.05 

community service. (Added) The following shall be added to subsection 1: No school 
bus driver shall activate the alternating flashing red lights while loading, discharging or 
waiting to load or discharge passengers at a school or any public street or place so 
designated by traffic control order. 

APPLICATION TO NORTHWESTERN MICHIGAN COLLEGE 
PROPERTY. 

The Uniform Traffic Code for Cities, Townships and Villages, and the Michigan Vehicle Code, 
1949 PA 300; MCL 257.1 to 257.923 , as amended, as adopted in Section 410.01 and as amended 
Uniform Traffic Code 410.05 in Section 410.03 , is hereby made applicable to the property of 
Northwestern Michigan College located in the City, more particularly described as College Drive 
between Munson A venue and Front Street. 

This extension ofthe Uniform Traffic Code and the Michigan Vehicle Code is done pursuant to 
MCL 257.961 , as amended, authorizing the adoption of ordinances governing the operation, 
parking without fees and speed of motor vehicles upon the property of a community college 
district. 

The effective date of this Ordinance is the ___ day of ___ , 2016. 

BMarentette 
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I hereby certify the above ordinance amendment was 
introduced on , at a regular meeting of the 
City Commission and was enacted on , at a 
regular meeting of the City Commission by a vote of Yes: 

No: at the Commission Chambers, Governmental 
Center, 400 Boardman Avenue, Traverse City, Michigan. 

Jim Carruthers, Mayor 

Benjamin C. Marentette, City Clerk 

I hereby certify that a notice of adoption of the above 
ordinance was published in the Traverse City Record Eagle, a 
daily newspaper published in Traverse City, Michigan, on 

Benjamin C. Marentette, City Clerk 



The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: JULY 28, 2016 
~ 

FROM: MARTY COLBURN, CITY MANAGER 

SUBJECT: ECONOMIC ANALYSIS OF LAND USES 

Attached is a previously distributed memo from City Planning Director Russell 
Soyring regarding a proposal he obtained for the firm, Urban3, to prepare a model 
showing the economic impact of different land uses within the City. As discussed at 
the July 25, 2016 Study Session, this will provide data upon which to make land use 
decisions and will allow the City to know the amount of tax revenue. 

As also explained by Mr. Soyring, the cost of this project is $29,842. The following 
table represents sources of funding, which slightly exceed the project cost. 

Funding source: Amount: 
National Association of Realtors $15,000 
Traverse Area Association of Realtors (TAR) $ 1,500 
Grand Traverse County $ 5,000 
Planning Department Budget $ 5,000 
Downtown Development Authority $ 5,000 

I recommend the following motion (5 affirmative votes required): 

that the Mayor and City Clerk execute a contract with Urban3 for the Traverse 
City and Grand Traverse County Analytic Project, in the amount of $29,842, 
such contract subject to approval as to its substance by the City Manager and its 
form by the City Attorney, with funds to come from the sources as outlined in 
the City Manager's August 1, 2016, communication. 

MC/kez 
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copy: Russ Soyring, City Planning Director 



Memorandum The City of Traverse City 
Planning Department 

TO: MARTY COLBURN, CITY MANAGER 

FROM: 

SUBJECT: TRAVERSE CITY/ GRAND TRAVERSE COUNTY ANAL 

DATE: JULY 22, 2016 

• 

The Planning Department has been in communication with Urban3, a firm specializing in 
conducting economic analyses for communities' tax bases for the last year. With the State of 
Michigan's declining fiscal support for municipalities, it is important Traverse City understands 
which development types generate tax revenues commensurate with the public services the 
various types of developments demand. 

Attached is a proposal from Urban3 to conduct an economic analysis of Traverse City and Grand 
Traverse County tax base on a per acre basis. Their work would include the relative potency of 
land uses and the creation of 2-D and 3-D graphics. Joe Minicozzi, Principal at Urban3 would 
present up to 6 times the findings of this analysis to the City Commission, various boards and to 
the community. To get a glimpse of a similar study Urban3 conducted for a community, please 
view the following link: http:ljarcg.is/25n010P. You can also view the hour long presentation 
that Mr. Minicozzi gave when the MML conference was held in Traverse City last year at this 
address: https://www.youtube.com/watch?v=YwBJMzRbiCw. Should time be limited, here is a 
three minute video on the type of analysis that Urban3 does: 
https:/ /www. youtube.com/watch ?v=HVD01 WUmOoA 

The cost for this economic analysis is $29,842. The National Association of Realtors and the 
Traverse Area Association of Realtor (TAAR) have committed to pay for$ 15,000 and $1,500 
respectively to help offset this cost. Both, the Grand Traverse County and the DDA have also 
offered to contribute $ 5,000 each. The City Planning Department has budgeted $ 5,000 for 
such as study in this year's budget. The Michigan Municipal League and TAAR expressed an 
interest in helping us develop a public engagement approach to ensure residents and 
businesses area aware of the presentations and the report. 

If you are supportive of this analysis and working with Urban3, I recommend that the City 
accepts the proposal from Urban3 providing. 

RS 

At tachments : Proposal from Urban3, National Association of Realtors Smart Growth Action Grant Application 

400 BOARDMAN AVENUE • TRAVERSE CITY, MICHIGAN 49684 • (231) 922-4778 



Urban3 

July 21, 2016 

Mr. Russell Soyring 
Planning Director 
400 Boardman Avenue 
Traverse City, Ml49684 

Re: Traverse City Analytic Project 

Dear Mr. Soyring: 

Cate Ryba 
2 Vanderbilt Place 

Asheville, NC 28801 
828-255-7951 X 209 

cate@urban-three.com 

Thank you for your interest in hiring Urban3 to perform an economic analysis model for 
Traverse City. We really enjoyed our time in Michigan at CNU Detroit and we look forward 
to working with you! As you know Urban3's analysis focuses on the revenue generation of 
land-use, and with that, the revenue production for all forms of government. 

Attached is a proposal for running the analysis for your community. The majority of the data 
for the 'analysis will come from your City GIS staff and the County assessor's office. We will 
work with you and your staff to obtain all the appropriate data for the city and county. 

This proposal is valid until July 31, 2016. 

Thanks again for your interest our work and I appreciate the opportunity to work with your 
community. 

Respectfully, 

! .... , ' ~ / ., , J., , 

Cate Ryba 
New Projects Director 

Analytic tools for a three dimensional world • urban-three.com 



Traverse City, Ml 2 

Proposal- Traverse City, Ml: 

Economic Analysis: Value Per Acre Model 

Goal: 
Urban3 will develop an economic 3D model and drill down to measure the economic effect 
of land uses within Traverse City. 

Deliverables: 
Our analysis will consider the following: 
• The relative economic potency of land uses and the creation of 2D and 3D graphics 
• The delivery of those models to your planning department 
• An isolated analysis of various land use patterns within your community 
• Comparative analysis of your municipality within your County 
• Presentations of the models and powerpoint to your community, audiences determined by 

client (two days, up to six presentations) 
• An online "StoryMap" website which will contain all graphics created as part of your 

analysis and an executive level narrative to complement the graphic. This will tell your 
community's economic "story". (optional service) 

Timeline and Stakeholders: 
A project of the scale of your community will typically take two months to process your data. 
During the time of processing, we will engage your staff if we have data needs or questions 
about the data. We will also share our maps and information in a format that is useable with 
'off the shelf' software in your office. We will rely on your office and staff to help coordinate 
and market the presentations. You know your community best, and you know the critical 
audiences that need to be engaged. We typically recommend two full days of presentations 
per community. We place few restrictions on the number roof presentations per day, but we 
typically suggest no more than three per day. This will give you up to six presentations in 
your community to audiences of your choosing. This could be your Chamber, Downtown 
Association, County Leadership, City Leadership, general public presentation at night, etc. 
Our staff will work with you to prepare a schedule for the week as the project advances. 

Site Visits: 
To perform the analysis, our project analyst will need to make an initial site visit. His work 
will be to procure data, connect with key members of your team that have the data and can 
field our questions, as well as make site visits to key properties in the study. Presentations 
will take place during a second visit. We typically do up to three presentations a day, as 
arranged by our client. 

Analytic tools for a three dimensional world· urban-three.com 



Site Visit #1 : Due Diligence and Data Collection 

Morning 

Lunch 

Afternoon 

Monday Tuesday 

Site visit: 
Traverse City 

Travel day Lunch with staff 

Traverse City -
Staff meeting 

Wednesday 

Site visit: 
Traverse City 

Site visit: 
Traverse City 

Site Visit #2: Presentations to Community 

Monday Tuesday Wednesday 
I 

, Task Travel Presentations Presentations 

Urban3 Rates 

Traverse City, Ml 3 

Thursday Friday 

Travel day 

Thursday Friday 

Travel 

Staff Position Hourly Day Rate Travel Rate 

Joe Minicozzi Principal $250 $2,000 $1,000 

, Josh McCarty Chief Analyst $100 $800 $400 

Deborah Robertson Administrative $54 n/a n/a 

Analytic tools for a three dimensional world· urban-three.com 



Traverse City, Ml 4 

Project Estimate 

Task Position Total 

Pre-trip work Minicozzi $ 1,000 

McCarty $ 1,200 

Site Visit #1 McCarty $ 2,000 

Model processing McCarty $ 2,000 
I 

Analytics McCarty $ 1,500 

Minicozzi $ 1,500 

Storyboard McCarty $ 2,000 

Minicozzi $ 1,250 

Coordination Minicozzi $ 750 

Site Visit #2 Minicozzi $ 6,000 

Post Visit/Report Minicozzi $ 2,000 

Storymap* McCarty $ 3,200 

Administrative Robertson $ 432 

Subtotal $ 24,832 

, Expenses (est.) $ 5,000 

TOTAL 
I $ 29,832 

*Optional service 

Analytic tools for a three dimensional world· urban-three.com 



joseph Minicozzi, AICP 
Principal 

Education 
Master of Architecture and Urban 

Design, Harvard University, 
1994 

Bachelor of Architecture, 
University of Miami, 1992 

Certification 
American Institute of Certified 

Planners (AICP), Planning 
Certificate #0 17786 

Appointments 
City of Asheville Planning and 

Zoning Commission 
20 13 Remaking Cities Congress, 

Delegate 
Asheville Downtown Master Plan 

Management Implementation 
Committee 

Asheville Downtown Master Plan 
Advisory Council 

Ashevi lle Downtown Association 
Issues Committee, Chair 

Awards 
The Preservation Society of 

Asheville and Buncombe 
County, Griffin Award, 2008 
and 2012 

AlA Asheville Member of the 

Month, 2006 

In 2012Joseph Minicozzi, AICP, founded Urban3, 
the consulting firm that emerged from Publ ic Interest 
Projects, a downtown Asheville real estate developer. 
Joe's multidisciplinary expertise with City Planning in 
the public and private sectors, as well as his ingenuity 
with real estate finance prompted the development of 
his award-winning analytical tools that have garnered 
national attention in The Wall Street journal, Planetizen, 
Planning, New Urban News, National Association of 
Realtors, The Atlantic Cities and the Center for Clean 
Ai r Policy's Growing Wealthier report. Joe is a sought
after lecturer on city planning issues. His work has 
been featured at the Congress for New Urbanism, 
the American Planning Association, the International 
Association of Assessing Officers and New Partners 
for Smart Growth conferences initiating momentum 
for the paradigm shift in development patterns. 

Previously Joe served as the Executive Director 
for the Asheville Downtown Association and New 
Projects Director for Public Interest Projects. 

Joe is a founding member of the Asheville Design 
Center, a non-profit community design center 
dedicated to creating livable communities across 
Western North Carolina. 

Articles 
Planetizen, "The Smart Math of Mixed-Use 

Development", January 2012 
Government Finance Review, "Thinking Differently about 

Development", August 20 13 

Publicity 
Sonoran Institute, "About Town: Building Revenue for 

Communities", April 2012 
New Urban News, "Thinking Like a Farmer Highlights 

Mixed-Use Value", April/May 20 12 
The Atlantic Cities, "The Simple Math That Can Save 

Cities From Bankruptcy", March 2012 
Kooshian, Chuck & Steve Winkelman, "Growing 

Wealthier: Smart Growth, Climate Change and 
Prosperity", January 20 II 

National Association of Realtors, "On Common 
Ground", Summer 20 II 

Relevant Key Lectures 
New Partners for Smart Growth 
Georgia Downtowns 
Downtown Syracuse 
ULI Regional Conference, Miami-Dade 
APA National Conference 
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...---urban3-----
Analytic tools for a three-dimensional world 

Who we are: 
Urban3 is a private real estate economics firm based in Asheville, North 
Carolina. We are leaders in visualizing economic productivity using 3D 
modeling software, as well as designers of infographics that communicate 
the financial impact of public policy and land use. Urban3's pioneering 
economic visualization work has earned international recognition . 

What is the 3D model and why is it good: 
Urban3 's visual izations are composed using local data resulting in a 
snapshot of t he fiscal health of a community. We think of it as our clients' 
Economic MRI. The visuals not only reflect the relative fiscal potency of 
development patterns, but aide decision makers in delivering a clear and 
agnostic understanding of the economics of place. Our 3D images are a 
new way of seeing the world in which fiscal efficiency is immediately apparent. 

Why it matters: 
Mapping and analyzing the financial aspects of a community helps pol icy makers 
and practitioners prioritize capital improvements and community engagement. 
MRis help physicians make informed decisions by giving them a clear picture of the 
underlying data. Likewise, Urban3's method gives communities the resources to 
make informed fiscally healthy plans. 

\ 

Urban3 
2 Vanderbilt Place 

Asheville, NC 28806 
urban-three.com 

\ 



Urban3 
Project List: 2012 - 2016 

State County Prime City 

CA Fresno Clovis 

Fresno Fresno 

Los Angeles Lancaster 

Merced Merced 

Santa Clara Mountain View 

Sonoma Petaluma 

Stanislaus Modesto 

Stanislaus Turlock 

Tulare Visalia 

co Mesa Grand Junction 

Garfield Glenwood Springs 

Garfield Rifle 

Larimer Ft. Collins 

CT 

New Haven Derby 

FL Sarasota Sarasota 

Palm Beach West Palm Beach 

Palm Beach Del ray Beach 

Osceola Kissimmee 

GA Gwinnett Lawrenceville 

Fulton Johns Creek 

Liberty Hinesville 

Muscogee Columbus 

ID Teton Driggs 

Urban3, 2 Vanderbilt Place, Asheville , NC 28801 828.255.7951 urban-three.com 



Urban3 

State County Prime City 

lA Polk Des Moines 

Warren West Des Moines 

IN St. Joseph South Bend 

LA Lafayette Lafayette 

Lafayette 1-49 Project 

ME Knox Rockland 

MO Cascade Great Falls 

Gallatin Bozeman 

Lewis& Clark Helena 

Missoula Missoula 

Yellowstone Billings 

NY Erie Buffalo 

Erie Amherst 

Erie Tonawanda 

Niagara Niagara Falls 

Onondaga Syracuse 

NC Buncombe Asheville 

Alamance Burlington 

Orange Chapel Hill 

Guilford High Point 

Guilford Greensboro 

Forsyth Winston-Salem 

Davidson Lexington 

Transylvania Brevard 

Mecklenburg Charlotte 

Urban3, 2 Vanderbilt Place, Asheville, NC 28801 828.255.7951 urban-three.com 2 



Urban3) 

State County Prime City 

Mecklenburg Matthews 

Gaston Gastonia 

Gaston Belmont 

New Hanover Wilmington 

Harnett Dunn 

Durham Durham/Duke Beltline 

ON Wellington Guelph 

PA Philadelphia Philadelphia 

sc Richland Columbia 

Statewide SC Transportation Infrastructure Bank 

Charleston/Berkley /Dorchester Charleston 

Upstate 1 0-County Region G reenvi lie/Spartanburg/ Anderson 

TN Davidson Nashville 

Hamilton Chattanooga 

Wilson Lebanon 

TX Travis Austin 

WY Albany Laramie 

Laramie Cheyenne 

Natrona Casper 

Sheridan Sheridan 

NZ North Island Auckland 

Urban3, 2 Vanderbilt Place, Asheville, NC 28801 828.255.7951 urban-three.com 3 



The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: 

FROM: 

JULY 28, 2016 
~ 

MARTY COLBURN, CITY MANAGER 

SUBJECT: TOURIST HOME BOUNDARY- REQUEST FROM 
COMMISSIONER HAAS 

Attached is a request from Commissioner Brian Haas for the City Commission to 
consider eliminating the requirement that there be a 1,000' distance between tourist 
homes. 

We have underlined the section of the Zoning Code that would need to be amended. 
Also attached is the two-page ordinance outlining the conditions for Tourist Homes. 
Finally, we have attached a map that shows where current (and pending) Tourist 
Homes are currently licensed by the City Clerk. 

Section 1320.04 of the City's Zoning Ordinance provides the procedure for amending 
the Zoning Code. It provides, in part, that "The City Commission, on its own motion 
or petition, may amend or repeal zoning boundaries or regulations after submitting 
them to the Planning Commission for its recommendation, report and public 
hearing." Therefore, if the City Commission wishes to move this request forward, the 
following motion would be appropriate: 

that the City Commission refers the request from Commissioner Brian Haas for 
elimination of the requirement that there be a 1,000 foot distance between 
tourist homes to the Planning Commission for it to conduct a public hearing and 
provide a recommendation to the City Commission for its consideration no later 
than ----------------------
MC/bcm 
K:\tcclerk\city commission\ordinance amendments\tourist home distance elimination 

copy: Russell Soyring, City Planning Director 



~.:>rana 1 raverse 1..oumy lVI aii- IVIemo: 1ounsl Home tjounaary 

Benjamin Marentette <bmarente@traversecitymi.gov> 

Memo: Tourist Home Boundary 
1 message 

Brian Haas <bhaas@traversecitymi.gov> Fri, Jul 22, 2016 at 12:03 PM 
To: Marty Colburn <mcolburn@traversecitymi.gov> 
Cc: Benjamin Marentette <bmarente@traversecitymi.gov>, Katelyn Zeits <kzeits@traversecitymi.gov>, Russ Soy ring 
<RSoyring@traversecitymi.gov> 

Marty, 

I would like to add the following topic to our next regular meeting agenda: consider removing item (2) from Zoning 
Ordinance 1332.01: Tourist Homes 

(2) The tourist home shall not be closer than 1 ,000 feet to an existing licensed tourist home. 

Given the changes in our society with the advent of services like AirBnB and VRBO, many more people are utilizing the 
extra spaces in there homes to generate additional income. This can be critical for some to make their home affordable -
- and for others a nice way to welcome people into our City, utilize their space, and make a little extra money. For 
tourists to our City, access to tourist homes can mean the difference between coming to Traverse City or not. These 
offer an affordable option for some, a unique experience for others. 

The problem with our current ordinance is that it places an arbitrary boundary around existing tourist homes, not allowing 
a neighbor to utilize their own property private for the only reason that their neighbor got there first. 

Brian Haas 
City Commissioner 
Traverse City, Ml 
231-714-0636 
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CHAPTER 1332 
R-la and R-lb- Single-Family Dwelling Districts 

The Single Family Dwelling- Large Lot (R-Ia) District is for the purpose of primarily 
accommodating conventional single family dwellings. 

The Single Family Dwelling- Small Lot (R-1 b) district is for the purpose of accommodating 
single family dwellings on small lots. 

Clustering (e.g. single-family attached, zero-lot-line detached dwellings) may be allowed in 
either district on larger parcels within the designated density guidelines as a means to protect 
sensitive soils and provide usable open space. 

CROSS REFERENCES 
Zoning and planning in home rules cities - MCLA 117.4i 
Regulation oflocation of trades, buildings and uses by local authorities- MCLA 125.581 
Regulation of buildings; authority to zone- MCLA 125.582 
Regulation of congested areas- MCLA 125.583 
Uses of land or structures not conforming to ordinances; powers of legislative bodies; acquisition 

of property- MCLA 125.583a 
Signs in residential districts- B & H 1476 

1332.01 Uses allowed. 1332.05 Encroachments into the 
1332.02 Uses allowed by special setbacks. 

and use permit. 1332.06 Building height. 
1332.03 Lot, density and impervious 1332.07 Accessory buildings. 

surface provisions. 1332.08 Parking, loading and 
1332.04 Setbacks. driveways. 

1332.01 USES ALLOWED. 
The following uses of land and buildings, together with accessory uses, are allowed in the Single 
Family districts: 

• Accessory Dwelling Units meeting the following requirements: 

The intent ofthis section is to: 
1. Preserve and maintain the character of predominately single-family residential 

neighborhoods while broadening housing choices. 

2. Have owner-occupancy to provide the necessary on-site supervision that enhances 

maintenance and the preservation of the character of the City's single-family 

neighborhoods. 

3. Prevent disruption in the stability of the single family neighborhoods, speculation 

and absentee ownership. 

4. Diversify housing options and create more affordable housing within existing 

single family neighborhoods. 



5. Enhance neighborhood stability by providing extra income that potentially could 
allow homeowners to live in their houses longer and maintain their property 
better. 

6. Provide homeowners with a means of accommodating extended families, 
companionship, security, or services through tenants in either the accessory 
dwelling unit or principal dwelling. 

(1) The existing site and use are substantially in compliance with this Zoning Code. 
(2) There shall be a maximum limit often (10) newly registered Accessory Dwelling 

Units per calendar year. 
(3) The accessory dwelling unit is allowed only on a lot having at least 5,000 square 

feet. 
(4) Only one accessory dwelling unit per parcel is allowed with a maximum of2 

dwellings per parcel. 
(5) The accessory dwelling unit is clearly incidental to the principal dwelling unit and 

the structures ' exterior appear to be single-family. 
(6) Accessory dwelling units must meet the following additional requirements: 

1. Location of entrances. Only one entrance may be located on the fayade of 
the primary dwelling facing the street, unless the primary dwelling 
contained additional entrances before the accessory dwelling unit was 
created. An exception to this regulation is entrances that do not have 
access from the ground such as entrances from balconies or decks. 

n. Exterior stairs. Fire escapes or exterior stairs for access to an upper level 
accessory dwelling shall not be located on the front of the primary 
dwelling. 

(7) Individual site plans, floor plans, elevation drawings and building plans for the 
proposed accessory dwelling unit shall be submitted with the application for a 
land use permit. 

(8) The accessory dwelling unit incorporated in the principal dwelling may be no 
more than 800 square feet or the size of the principal dwelling, whichever is less. 
A unit in an accessory building may not exceed 800 square feet and must meet all 
the requirements of Section 1332.07. The accessory dwelling unit must have at 
least 250 square feet of gross floor area. 

(9) At least one owner of record shall occupy either the primary dwelling unit or the 
accessory dwelling unit. The owner occupant shall meet the requirements for a 
principal residence tax exemption. 

(1 0) The accessory dwelling unit shall be registered with the City Clerk' s Office. 
(11) The Accessory Dwelling Unit shall not be leased for a period ofless than three (3) 

months at a time. Upon request ofthe City, the owner of record shall provide a 
lease agreement evidencing the length of the lease. 

(12) Each registered Accessory Dwelling Unit is subject to annual administrative 
review by the City. Registrant shall provide additional information as requested 
by the City. 

• Adult foster care family home; 
• Athletic fields ; 
• Boat houses if they are an accessory use, if they are designed for housing a boat, if 



provisions are made for routing of any boardwalk, and if proper State and federal permits 
are obtained; 

• Community Gardens; 
• Dwellings, single family; 
• Essential services; 
• Golf courses; 
• Horne occupations subject to the following conditions: 

( 1) A horne occupation shall be conducted within the dwelling which is the bona fide 
residence of the principal practitioner of the occupation, or in a building accessory 
to such dwelling. 

(2) All business activity and storage shall take place within the interior of the 
dwelling and/or accessory building. 

(3) No alteration to the exterior of the residential dwelling, accessory building or yard 
that alters the residential character of the premises is permissible. 

(4) The horne occupation shall not generate vehicular traffic beyond eight trip-ends 
per day. 

(5) Only off-street parking facilities customary for a residential use and located on the 
premises may be used. 

(6) No vehicles used in the conduct of the occupation may be parked, kept or 
otherwise be present on the premises, other than such as are customarily used for 
domestic or household purposes. 

(7) Horne occupations shall be conducted solely by persons residing at the residence, 
and no more than two such persons shall be employed in the horne occupation. 

(8) Any sign identifying the occupation must conform to the regulations of Traverse 
City Code Chapter 1476, Signs. 

(9) No sale or rental of goods is allowed on the premises, except as secondary and 
incidental to the furnishing of a service. 

( 1 0) Instruction in crafts and fine arts are recognized as allowable horne occupations if 
they meet the above conditions. 

(11) The use shall not generate noise, vibration or odors detectible beyond the property 
line. 

• Medical Marihuana Cultivation on a Parcel containing one Single Family Dwelling 
meeting the following requirements: 

(1) No more than the maximum number of plants one (1) person may cultivate under 
the Michigan Medical Marihuana Act shall be cultivated per Parcel; 

(2) The Medical Marihuana Cultivation shall comply at all times with the Michigan 
Medical Marihuana Act and the General Rules of the Michigan Department of 
Community Health, as they may be amended from time to time; 

(3) All medical marihuana plants cultivated shall be contained within a fully enclosed 
locked facility inaccessible on all sides and equipped with locks or other security 
devices that permit access only by the Primary Caregiver or Qualifying Patient 
cultivating the plants; 

(4) Cultivation shall be conducted so as not to create unreasonable dust, glare, noise, 
odors, or light spillage beyond the Parcel and shall not be visible from an 
adjoining public way; 

(5) The Principal Use of the Parcel shall be a Dwelling and shall be in actual use as 



such. 
(6) No transfer of Medical Marihuana to Qualifying Patients other than Qualifying 

Patients residing on the Parcel shall occur. 
(7) No alteration to the exterior of the residential dwelling, accessory building 

or yard that alters the residential character of the premises is permissible. 
(8) No vehicles used in cultivation may be parked, kept or otherwise be present on 

the Parcel, other than such as are customarily used for domestic or household 
purposes. 

• Medical Marihuana Cultivation on a Parcel containing a more than one Single Family 
Dwelling, a Two Family Dwelling, or a Multiple Family Dwelling meeting the following 
requirements: 

(1) No more than 12 Medical Marihuana plants shall be cultivated per Dwelling Unit; 
(2) The Medical Marihuana Cultivation shall comply at all times with the Michigan 

Medical Marihuana Act and the General Rules of the Michigan Department of 
Community Health, as they may be amended from time to time; 

(3) All medical marihuana plants cultivated shall be contained within a fully enclosed 
locked facility inaccessible on all sides and equipped with locks or other security 
devices that permit access only by the Primary Caregiver or Qualifying Patient 
cultivating the plants; 

(4) Cultivation shall be conducted so as not to create unreasonable dust, glare, noise, 
odors, or light spillage beyond the dwelling unit and shall not be visible from an 
adjoining public way; 

(5) The Principal Use of the Dwelling Unit shall be a Dwelling and shall be in actual 
use as such; 

(6) No transfer of Medical Marihuana to Qualifying Patients other than Qualifying 
Patients residing within the Dwelling Unit shall occur; 

(7) No alteration to the exterior of the residential dwelling, accessory building 
or yard that alters the residential character of the premises is permissible. 

(8) No vehicles used in cultivation may be parked, kept or otherwise be present on 
the Parcel, other than such as are customarily used for domestic or household 
purposes. 

• Playgrounds; 
• Tourist homes meeting the following requirements: 

(1) Rooms utilized for sleeping shall be part ofthe primary residential structure and 
shall not be specifically constructed or remodeled for rental purposes. 

(2) The tourist home shall not be closer than 1,000 feet to an existing licensed tourist 
home. 

(3) The exterior appearance of the structure shall not be altered from its single family 
character. 

(4) There shall be no separate or additional kitchen facility for the guests. 
(5) Off-street parking shall be provided as required by this Zoning Code and shall be 

developed in such a manner that the residential character of the property is 
preserved. 

(6) A site plan is approved according to the Zoning Code. Certain site plan 
information may be waived at the discretion of the Planning Director. 

(7) A City tourist home license is maintained. 



(8) A tourist home shall be an incidental and secondary use of a dwelling unit for 
business purposes. The intent of this provision is to ensure compatibility of such 
business use with other permitted uses of the residential districts and with the 
residential character of the neighborhoods involved, and to ensure that tourist 
homes are clearly secondary and incidental uses of residential buildings. 

(Ord. 476. Passed 7-6-99. Ord. 649. Passed 8-16-04. Ord. 842. Passed 8-3-09. Ord. 875. Passed 
8-16-10. Ord. 895. Passed 12-6-10. Ord. 1020. Passed 4-6-15.) 

1332.02 USES ALLOWED BY SPECIAL LAND USE PERMIT. 
The following uses of land and buildings, together with accessory uses, are allowed in the Single 
Family districts if a special land use permit is issued according to the standards ofthis Chapter: 

• Adult foster care small group home; 
• Clustered single family dwellings; 
• Conversions of one family dwellings to two-family dwellings; 
• Essential services buildings; 
• Group day care homes; 
• Places of worship; 
• Schools; 
• Temporary accessory dwelling units. 

(Ord. 895. Passed 12-6-10.) 

1332.03 LOT, DENSITY AND IMPERVIOUS SURFACE PROVISIONS. 
Lot width (min.) Lot area (min.) Density (maximum) Impervious surface 
R-Ia: 90 feet 9,000 sq. feet Not applicable 30% maximum 
R-lb: 35/45 feet 1 5,000 sq. feet Not applicable 45% maximum 
1 The minimum lot width for parcels located north or east of the US31 /M-72, east of Milliken Drive and south of 
Eastern Ave are 45 feet. 

(Ord. 476. Passed 7-6-99. Ord. 621. Passed 2-2-04. Ord. 916. Passed 6-6-11. Ord. 956. 
Passed 1-7-13) 

1332.04 SETBACKS. 
(a) Front setbacks: 

Building: 
R-la: 25 feet minimum. 
R-lb: Within 4 feet of the average 
setback of principal buildings on the 
same face block, but no closer than 
6 feet from the front property line. 
Parking area: 
R-Ia: 3 feet minimum. 
R-lb: 3 feet minimum. 

(b) Side setbacks (minimum): 
Building: One side 
R-la: 8 feet 
R-lb: 6 feet* 

:-~---------·----

1 

Aggregate 
20 feet 
14 feet 

*35% of a building side wall may be located no closer than 4 feet from the side property line. 
Parking area: 2 feet 

(c) Rear setbacks (minimum): 
Building: R-la: 30 feet R-Ib: 25 feet 



Parking area: None. 
(d) Through lots and corner lots having a frontage on two streets shall provide the required 

front setback on both streets. 
(e) Water setbacks: 50 feet inland from the ordinary high water mark of Grand Traverse 

Bay and Boardman Lake and 25 feet from the ordinary high water mark of Boardman 
River. Where the dock line is established by City ordinance, it shall be measured inland 
from the dock line. 

(f) Storage of a boat, motor home, camper, utility trailer or other recreational vehicle or 
equipment is limited to the rear yard only. Storage shall mean parking the vehicle or 
equipment in an area unused for the purpose for which it was designed for a period of 30 
consecutive days or more. 

(Ord. 476. Passed 7-6-99. Ord. 757. Passed 7-2-07.) 

1332.05 ENCROACHMENTS INTO THE SETBACKS. 
No encroachments into the required setbacks are allowed except: 

(a) Eaves, chimneys, sills, belt courses, cornices and ornamental features not to exceed 
18 inches are permitted to extend within the setbacks. 

(b) Terraces, patios, decks, uncovered and unenclosed porches and other ornamental 
features which do not extend more than 30 inches above grade at the nearest side 
property line may project into a required side setback provided these projections are no 
closer than 2 feet from the subject side property line. 

(c) An unenclosed balcony, porch or deck may project into a rear setback for a distance not 
exceeding 1 0 feet. 

(d) An unenclosed balcony or porch may project into a front setback not more than 8 feet 
from the exterior building line, but not closer than 6 feet from the front property line. 

(Ord. 476. Passed 7-6-99.) 

1332.06 BUILDING HEIGHT. 
(a) Building height (both districts): 

Maximum 35 feet. 
(b) Exceptions: 

Steeples and clock towers may be erected to a 
height not exceeding twice the height of the 
attached building. 
Parapet walls may be used to screen existing 
equipment may be erected if the wall extends 
extends around the perimeter of the building 
and incorporates exterior building materials 
similar to those of the main building. 

(Ord. 476. Passed 7-6-99. Ord. 726. Passed 3-19-07.) 

1332.07 ACCESSORY BUILDINGS. 
Accessory buildings shall: 

(a) Only be permitted in the rear yard except accessory buildings may be located streetward 
on lots on navigable water and may be located streetward of the principal building on the 
less traveled street on through lots. 

(b) Not exceed 25 feet or the height of the principal building, 



whichever is less. 
(c) Not be closer than 4 feet to any side or rear property 

line. A boat house up to 250 square feet in gross floor 
area may be built to the water's edge. 

(d) Have a total gross floor area of all accessory 
buildings on the lot no greater than 80% of the gross 
floor area of the principal building. 

(e) Be constructed using materials and features similar to 
the principal building if the accessory building exceeds 
200 square feet in gross floor area. 

(Ord. 476. Passed 7-6-99.) Ord. 542. Passed 8-20-01. Ord. 554. Passed 2-4-02. Ord. 637. 
Passed 4-5-04. Ord. 1020. Passed 4-6-15.) 

1332.08 PARKING, LOADING AND DRIVEWAYS. 
Minimum parking space requirements for single family dwellings are 1 per dwelling unit. 

Additional requirements for parking, loading and driveways are contained in Chapter 1374. 

Any residential building or driveway constructed after the effective date of this zoning code 
which has access to a maintained alley shall not have access to a street nor shall a parking area 
be located in the front yard. 

For parcels having alley access, the parking of a boat, motor home, camper, utility trailer or other 
recreational vehicle is limited to the rear yard. 

Any parking area for single or two family residential use shall, at a minimum, be surfaced and 
the area clearly defined with gravel, crushed stone, concrete, asphalt, brick or equal material, and 
be maintained substantially free of dust, mud and standing water. 

Parking for motor vehicles shall occur only on a surface permitted by this code. 

In addition, athletic fields may provide up to 50% of the required number of organized parking 
on an area developed in turf grasses. Grassed parking areas are considered as providing one 
parking space for every 350 square feet of continuous turf-covered area. All grassed parking 
areas shall be maintained in a healthy, vigorous growing condition and shall not be used more 
than 12 times per calendar year. When use requires more frequent parking, an impervious 
surface or approved pervious hard surface parking area shall be developed. 
(Ord. 476. Passed 7-6-99. Ord. 758. Passed 7-2-07.) 

1332.09 SPECIAL REQUIREMENTS. 
To preserve and reinforce the development patterns of the Single Family Dwelling District the 
following special requirements shall apply: 

(a) In the Boardman and Central Neighborhood Historic Districts, attached garages for 
parcels with alley access shall be prohibited. 

(b) In the Boardman and Central Neighborhood Historic Districts, the distance between 
dwellings and accessory buildings greater than 200 square feet that have alley access 
shall not be less than 30 feet. The 30 foot separation between dwellings and accessory 
buildings can be reduced to 20 feet if it is determined to be impractical by the Planning 
Director. 



(c) (Ord. 974. Passed 7-1-13) 



CHAPTER868 

Tourist Homes 
868.01 Definitions. 868.05 License fee. 
868.02 License required. 868.06 Inspections. 
868.03 Conditions for issuance. 868.07 Lapse of operation. 
868.04 Notice of license application. 868.99 Penalty. 

CROSS REFERENCES 
Lodging houses, hotels, motels, tourist cabins and temporary camps - see MCLA Sees. 427.1 et 
seq.; B.R. & T. Ch. 836 
Application of rental housing regulations to tourist homes- see B. & H. 1482.16 
Smoke detectors in lodging houses- see F.P. 1610.14(b) 

868.01 DEFINITIONS. 

As used in this chapter: 
(a) "Owner" means any person who has equitable or legal title to any premises, dwelling or 

dwelling unit. 
(b) "Tourist home" means a single-family building owned and occupied by a person renting out 

not more than three rooms for compensation to persons who do not stay for more than 
seven consecutive days. 

(Ord. 245. Passed 2-1-88 .) 

868.02 LICENSE REQUIRED. 
No person shall operate a tourist home without first obtaining a license therefor as required by 
this chapter. Only an owner shall be allowed to hold a license under this chapter. 
(Ord. 245 . Passed 2-1-88 .) 

868.03 CONDITIONS FOR ISSUANCE. 
A tourist home license shall be issued subject to the following conditions, which conditions, are 
in addition to conditions contained elsewhere in these Codified 

Ordinances: 

(a) The home is occupied and operated by the owner and is a single-family residential dwelling. 
(b) A guest room shall not be located in the basement. 
(c) Not more than three occupants per room shall be allowed. 
(d) A person who does not reside at the home shall not be employed to assist in the conduct of a 

tourist home, except as usual for a single-family residence. 
(e) The home shall not be used by the public or paying guests for the hosting of receptions, 

private parties or the like. 
(f) A list shall be maintained of all guests and their places of residence. 
(g) A fire escape plan shall be developed and graphically displayed in each guest room. 
(Ord. 245 . Passed 2-1-88.) 

kstroven 60 20 12-B Replacement 



TOURIST HOMES 

868.04 NOTICE OF LICENSE APPLICATION. 
Upon receipt of a completed tourist home license application, the City Clerk shall notify all 
persons to whom real property is assessed within 300 feet of the proposed tourist home location. 
There shall be a fourteen-day period for comment to the City Clerk regarding the proposed 
operation, which comment period shall be stated in the notice. 
(Ord. 245. Passed 2-1-88.) 

868.05 LICENSE FEE. 
The annual license fee shall be established by resolution of the City Commission. 
(Ord. 245. Passed 2-1-88.) 

868.06 INSPECTIONS. 
A tourist home shall meet all conditions of this chapter and other applicable ordinances and laws. 
There shall be an annual inspection of the premises by the City. 
(Ord. 245. Passed 2-1-88.) 

868.07 LAPSE OF OPERATION. 
The active operation of a tourist home shall not lapse for more than nine months. 
(Ord. 245. Passed 2-1-88.) 

868.08 MUNICIPAL CIVIL INFRACTION. 
A person who violates any provision of this chapter is responsible for a municipal civil 
infraction. 
(Ord. 657. Passed 12-6-04.) 

868.99 PENALTY. 
(EDITOR'S NOTE: See Section 202.99 for general Code penalty if no specific penalty is 
provided.) 
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The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: 

FROM: 

JULY 28, 2016 

~ 
MARTY COLBURN, CITY MANAGER 

SUBJECT: MAXIMUM NUMBER OF NEW ACCESSORY DWELLING UNITS 
EACH YEAR- REQUEST FROM COMMISSIONER HAAS 

Attached is a request from Commissioner Brian Haas for the City Commission to 
consider eliminating the limit on the number of new Accessory Dwelling Units 
(ADUs) permitted in the City each year. Currently, a maximum often new ADUs 
may be permitted each year by the City Clerk. 

We have underlined the section of the Zoning Code that would need to be amended. 

Section 1320.04 of the City's Zoning Ordinance provides the procedure for amending 
the Zoning Code. It provides, in part, that "The City Commission, on its own motion 
or petition, may amend or repeal zoning boundaries or regulations after submitting 
them to the Planning Commission for its recommendation, report and public 
hearing." Therefore, if the City Commission wishes to move this request forward, the 
following motion would be appropriate: 

that the City Commission refers the request from Commissioner Brian Haas for 
elimination of the maximum number of new Accessory Dwelling Units permitted 
each year to the Planning Commission for it to conduct a public hearing and 
provide a recommendation to the City Commission for its consideration no later 
than ----------------------
MC/bcm 
K:\tcclerk\city commission\ordinance amendments\ADU eliminate max number 

copy: Russell Soyring, City Planning Director 
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Benjamin Marentette <bmarente@traversecitymi .gov> 

Memo: Remove ADU Limits 
1 message 

Brian Haas <bhaas@traversecitymi.gov> Fri, Jul22, 2016 at 11:46 AM 
To: Marty Colburn <mcolburn@traversecitymi.gov> 
Cc: Benjamin Marentette <bmarente@traversecitymi.gov>, Katelyn Zeits <kzeits@traversecitymi.gov>, Russ Soy ring 
<RSoyring@traversecitymi.gov> 

Marty, 

I would like to request that this item be placed on our next regular meeting agenda: 

We should discuss and consider removing the limit of 10 allowable ADU's per year in the City. This program has been 
tested successfully for two years now without complications or complaints . In a time when we are in desperate need of 
housing choices, this "test" limit is a barrier to planning by homeowners and arbitrary in nature. 

The Planning Commission did discuss this topic in their April 2016 meeting; there was support for the program and what 
appeared to be general support to raising the limit- or eliminating it. The Planning Commission has not acted on this , 
and I feel it's time for the City Commission to address this. 

Brian Haas 
City Commissioner 
Traverse City, Ml 
231-714-0636 
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Memorandum The City of Traverse City 
Planning Department 

TO: MARTY COLBURN, CITY MANAGER " 

FROM: RUSS SOYRING, PLANNING DIRECTOR ~~ SUBJECT: ACCESSORY DWELLING UNIT UPDATE 

DATE: July 26, 2016 

On May 3, 2016, the Planning Commission reviewed the current Accessory Dwelling Unit 
ordinance. Staff recommended no changes to the ordinance at this time because the ordinance 
is still in its infancy. The Planning Commission agreed with staff and chose not to take action or 
pursue any amendments to the ordinance and asked that the topic be reviewed in April of 
2017. By that time, the ADU ordinance would be in place for two years. 

Accessory Dwelling Unit Status Update: 
Attached is a list and map of the permitted Accessory Dwelling Units for 2015 and 2016. The 
maximum limit of ten Accessory Dwelling Units was achieved for both years and currently there 
are ten waiting for 2017. 

For 2015, there were three new detached garages with upper level Accessory Dwelling Units, 
five second story remodels of existing detached garages, one conversion of an existing 
Temporary Accessory Dwelling Unit and one interior remodel of a detached building from a play 
room to an Accessory Dwelling Unit. There was one ADU permitted in 2015 that backed out, so 
someone from the wait list was moved into that space. 

For 2016, there were six new detached garages with upper level Accessory Dwelling Units, 
three second story remodels of existing detached garages, and one Accessory Dwelling Unit 
added to the second floor of an existing home. 

To date there have been no complaints or issues with the permitted 2015 and 2016 Accessory 
Dwelling Units. Of the 2015 permitted ADU's, five have received a certificate of occupancy and 
five are near completion. Ofthe 2016 permitted ADU's, two have received a certificate of 
occupancy and eight are under construction. 

2015 Permitted Accessory Dwelling Units 

1. 311 W. 11th, new detached garage with second story ADU 
2. 300 Birchwood Ave., new detached garage with second story ADU 
3. 709 Webster St., new detached garage with second story ADU 



4. 302 W. 11th, second story remodel of an existing detached garage 
5. 529 Washington St., second story remodel of an existing detached garage 
6. 143 E. 9th, second story remodel of an existing detached garage 
7. 619 Webster St., second story remodel of an existing detached garage 
8. 812 Baldwin, new detached garage with second story ADU 
9. 533 N. Spruce St., Convert an existing Temporary ADU 
10. 406 5Th, interior remodel of a detached building from a play room to an ADU 

2016 Permitted Accessory Dwelling Units 
1. 720 e. State St., new detached garage with second story ADU 
2. 311 W. 9th, new detached garage with second story ADU 
3. 114 Monroe St., new detached garage with second story ADU 
4. 118 E lih Street, new detached garage with second story ADU 
5. 315 W. 12 St. , new detached garage with second story ADU 
6. 610 W. 13th, new detached garage with second story ADU 
7. 235 E. lOth, new detached garage with second story ADU 
8. 1033 Washington St., second story remodel of an existing detached garage. 
9. 611 W. 13th, second story remodel of an existing detached garage. 
10. 407 N Cedar St., second story remodel of an existing detached garage. 



City of Traverse City 
Accessory Dwelling Unit ordinance 

Passed 4-6-15 

Allowed in R-1a and R-1b- Single-Family Dwelling Districts with conditions as outlined in 
Section 1332.01. Excerpt below. 

Accessory Dwelling Units meeting the following requirements: 

The intent of this section is to: 
1. Preserve and maintain the character of predominately single-family residential 

neighborhoods while broadening housing choices. 

2. Have owner-occupancy to provide the necessary on-site supervision that 

enhances maintenance and the preservation ofthe character ofthe City's single

family neighborhoods. 

3. Prevent disruption in the stability of the single family neighborhoods, 

speculation and absentee ownership. 

4. Diversify housing options and create more affordable housing within existing 

single family neighborhoods. 

5. Enhance neighborhood stability by providing extra income that potentially could 

allow homeowners to live in their houses longer and maintain their property 

better. 

6. Provide homeowners with a means of accommodating extended families, 

companionship, security, or services through tenants in either the accessory 

dwelling unit or principal dwelling. 

(1) The existing site and use are substantially in compliance with this Zoning Code. 
(2) There shall be a maximum limit of ten (10) newly registered Accessory Dwelling 

Units per calendar year. 
(3) The accessory dwelling unit is allowed only on a lot having at least 5,000 square 

feet. 
(4) Only one accessory dwelling unit per parcel is allowed with a maximum of 2 

dwellings per parcel. 
(5) The accessory dwelling unit is clearly incidental to the principal dwelling unit and 

the structures' exterior appear to be single-family. 
(6) Accessory dwelling units must meet the following additional requirements: 

i. Location of entrances. Only one entrance may be located on the fac;ade 
of the primary dwelling facing the street, unless the primary dwelling 
contained additional entrances before the accessory dwelling unit was 



created. An exception to this regulation is entrances that do not have 
access from the ground such as entrances from balconies or decks. 

ii. Exterior stairs. Fire escapes or exterior stairs for access to an upper level 
accessory dwelling shall not be located on the front of the primary 
dwelling. 

(7) Individual site plans, floor plans, elevation drawings and building plans for the 
proposed accessory dwelling unit shall be submitted with the application for a 
land use permit. 

(8) The accessory dwelling unit incorporated in the principal dwelling may be no 
more than 800 square feet or the size of the principal dwelling, whichever is less. 
A unit in an accessory building may not exceed 800 square feet and must meet 
all the requirements of Section 1332.07. The accessory dwelling unit must have 
at least 250 square feet of gross floor area. 

(9) At least one owner of record shall occupy either the primary dwelling unit or the 
accessory dwelling unit. The owner occupant shall meet the requirements for a 
principal residence tax exemption. 

(10) The accessory dwelling unit shall be registered with the City Clerk's Office. 
{11) The Accessory Dwelling Unit shall not be leased for a period of less than three (3) 

months at a time. Upon request of the City, the owner of record shall provide a 
lease agreement evidencing the length of the lease. 

(12) Each registered Accessory Dwelling Unit is subject to annual administrative 
review by the City. Registrant shall provide additional information as requested 
by the City. 



PLANNING COMMISSION 
MEETING MINUTES 
MAY 3, 2016 
Pa e 2 

5. , OLD BUSINESS- None. 

6. NEW BUSINESS 
A. Northwestern Michigan College Master Site and Facilities Plan (Presentation and 

Discussion) 

Mr. Soyring explained that certain unique areas in our community are considered 
campus areas and are required to complete a Master Site Fatilities Plan. A Master 
Site and Facilities Plan is required for current uses on all contiguous property owned 
by Northwestern Michigan College (NMC) and all anticipated uses within a 
minimum ofthe next five years. The procedure for reviewing the Master Site and 
Facilities Plan is in the Zoning Code Section 1366.08. 

The presentation tonight is an introduction and presentation by NMC. At the next 
regular meeting, staff will complete a formal review and will provide a detailed staff 
report regarding Master Site and Facilities Plan. 

John Dancer, Cornerstone Architects, presented on behalf of Northwestern 
Michigan College. 

Commission discussion included comments related to pedestrian circulation on 
College Drive, and parking on Milliken Drive and East Front, and pedestrian 
connectivity through the property located on Milliken/East Front Street. 

The following individuals addressed the Commission. 

• Bill Twietmeyer, 300 East Bay Blvd, made general comments 

No action was taken. The topic will be on the June 7, 2016 meeting for possible 
action. 

B. Accessory Dwelling Unit (ADU) ordinance (Review and Discussion) 

Mr. Soyring explained the memo dated April19, 2016 regarding a summary of 
accessory dwelling units permitted in 2015 and 2016. He explained that there is 
currently a "waiting list" of approximately 7 tentatively reserved 2017 ADU permits. 
Mr. Soyring recommends no changes to the ordinance at this time due to the 
ordinance still being in its infancy. 

Commissioner Richardson arrived at 7:51p.m. 



PLANNING COMMISSION 
MEETING MINUTES 
MAY 3, 2016 
Pa e3 

Commission discussion included that even though 20 permits have been issued only 
about 6 have achieved a certificate of occupancy. In addition, Mr. Soyring indicated 
that the City does not track ifthe units are actually rented. Anecdotally, Mr. Soyring 
mentioned that some of the permitted ADU's do not intend to rent the units out. In 
addition, possibly offering a different process for ADU's for family members was 
discussed. Discussion included not having enough data to evaluate the ordinance. 
Additionally, discussion regarding the idea of removing the limit of 10 per year as 
well of lessening some of the conditions related to ADU's. Discussion also included 
that there are concerns from the public regarding allowing increased density in 
single-family districts and the possible associated nuisances like parking and 
congestion. 

The following individuals addressed the Commission. 
• Todd Brown, 1763 Indian Woods Drive, made general comments 
• Rick Buckhalter, 932 Kelley Street, made general comments 

No action was taken. In April2017, the Planning Commission will review the 
Accessory Dwelling Unit ordinance after it has been in place for 2 years. 

7. CORRESPONDENCE 

A. Community Development Update from Jean Derenzy dated AprillS, 2016 
B. Climate Health Training handout 

8. REPORTS 
A. City Commission- Commissioner Howe reported. 
B. Board of Zoning Appeals- Commissioner Koebert reported 
C. Grand Traverse Commons Joint Planning Commission - Commissioner Warren reported. 
D. Arts Commission- Commissioner Warren reported. 
E. Planning Commission 

1. Master Plan Review Committee-Commissioner Dow reported. 
2. Parking Regulation Committee- Mr. Soyring reported. 

F. Planning Department-No report. 
1. Public Engagement Plan Committee- No report. 
2. Community Development/Economic Development- Mr. Soyring reported. 
3. Capital Improvement Program- Mrs. Luick reported. 

9. PUBLIC COMMENT 
• Todd Brown, 1763 Indian Woods Drive, made comments regarding NMC's Master Site 

and Facilities plan 



CHAPTER 1332 
R-la and R-lb- Single-Family Dwelling Districts 

The Single Family Dwelling- Large Lot (R-1a) District is for the purpose of primarily 
accommodating conventional single family dwellings. 

The Single F arnily Dwelling - Small Lot (R -1 b) district is for the purpose of accommodating 
single family dwellings on small lots. 

Clustering (e.g. single-family attached, zero-lot-line detached dwellings) may be allowed in 
either district on larger parcels within the designated density guidelines as a means to protect 
sensitive soils and provide usable open space. 

CROSS REFERENCES 
Zoning and planning in horne rules cities- MCLA 117.4i 
Regulation of location oftrades, buildings and uses by local authorities- MCLA 125.581 
Regulation of buildings; authority to zone- MCLA 125.582 
Regulation of congested areas- MCLA 125.583 
Uses of land or structures not conforming to ordinances; powers of legislative bodies; acquisition 

of property- MCLA 125.583a 
Signs in residential districts- B & H 1476 

1332.01 Uses allowed. 1332.05 Encroachments into the 
1332.02 Uses allowed by special setbacks. 

and use permit. 1332.06 Building height. 
1332.03 Lot, density and impervious 1332.07 Accessory buildings. 

surface provisions. 1332.08 Parking, loading and 
1332.04 Setbacks. driveways. 

1332.01 USES ALLOWED. 
The following uses of land and buildings, together with accessory uses, are allowed in the Single 
Family districts: 

• Accessory Dwelling Units meeting the following requirements: 

The intent of this section is to: 
1. Preserve and maintain the character ofpredorninate1y single-family residential 

neighborhoods while broadening housing choices. 
2. Have owner-occupancy to provide the necessary on-site supervision that enhances 

maintenance and the preservation of the character of the City's single-family 
neighborhoods. 

3. Prevent disruption in the stability of the single family neighborhoods, speculation 
and absentee ownership. 

4. Diversify housing options and create more affordable housing within existing 
single family neighborhoods. 



5. Enhance neighborhood stability by providing extra income that potentially could 
allow homeowners to live in their houses longer and maintain their property 
better. 

6. Provide homeowners with a means of accommodating extended families, 
companionship, security, or services through tenants in either the accessory 
dwelling unit or principal dwelling. 

(1) The existing site and use are substantially in compliance with this Zoning Code. 
(2) There shall be a maximum limit of ten (1 0) newly registered Accessory Dwelling 

Units per calendar year. 
(3) The accessory dwelling unit is allowed only on a lot having at least 5,000 square 

feet. 
(4) Only one accessory dwelling unit per parcel is allowed with a maximum of2 

dwellings per parcel. 
(5) The accessory dwelling unit is clearly incidental to the principal dwelling unit and 

the structures' exterior appear to be single-family. 
(6) Accessory dwelling units must meet the following additional requirements: 

1. Location of entrances. Only one entrance may be located on the fa<;ade of 
the primary dwelling facing the street, unless the primary dwelling 
contained additional entrances before the accessory dwelling unit was 
created. An exception to this regulation is entrances that do not have 
access from the ground such as entrances from balconies or decks. 

n. Exterior stairs. Fire escapes or exterior stairs for access to an upper level 
accessory dwelling shall not be located on the front of the primary 
dwelling. 

(7) Individual site plans, floor plans, elevation drawings and building plans for the 
proposed accessory dwelling unit shall be submitted with the application for a 
land use permit. 

(8) The accessory dwelling unit incorporated in the principal dwelling may be no 
more than 800 square feet or the size of the principal dwelling, whichever is less. 
A unit in an accessory building may not exceed 800 square feet and must meet all 
the requirements of Section 1332.07. The accessory dwelling unit must have at 
least 250 square feet of gross floor area. 

(9) At least one owner of record shall occupy either the primary dwelling unit or the 
accessory dwelling unit. The owner occupant shall meet the requirements for a 
principal residence tax exemption. 

(10) The accessory dwelling unit shall be registered with the City Clerk' s Office. 
( 11) The Accessory Dwelling Unit shall not be leased for a period of less than three (3) 

months at a time. Upon request of the City, the owner of record shall provide a 
lease agreement evidencing the length of the lease. 

(12) Each registered Accessory Dwelling Unit is subject to annual administrative 
review by the City. Registrant shall provide additional information as requested 
by the City. 

• Adult foster care family home; 
• Athletic fields; 
• Boat houses if they are an accessory use, if they are designed for housing a boat, if 



provisions are made for routing of any boardwalk, and if proper State and federal permits 
are obtained; 

• Community Gardens; 
• Dwellings, single family; 
• Essential services; 
• Golf courses; 
• Home occupations subject to the following conditions: 

(1) A home occupation shall be conducted within the dwelling which is the bona fide 
residence of the principal practitioner of the occupation, or in a building accessory 
to such dwelling. 

(2) All business activity and storage shall take place within the interior ofthe 
dwelling and/or accessory building. 

(3) No alteration to the exterior of the residential dwelling, accessory building or yard 
that alters the residential character of the premises is permissible. 

( 4) The home occupation shall not generate vehicular traffic beyond eight trip-ends 
per day. 

(5) Only off-street parking facilities customary for a residential use and located on the 
premises may be used. 

(6) No vehicles used in the conduct of the occupation may be parked, kept or 
otherwise be present on the premises, other than such as are customarily used for 
domestic or household purposes. 

(7) Home occupations shall be conducted solely by persons residing at the residence, 
and no more than two such persons shall be employed in the home occupation. 

(8) Any sign identifying the occupation must conform to the regulations of Traverse 
City Code Chapter 1476, Signs. 

(9) No sale or rental of goods is allowed on the premises, except as secondary and 
incidental to the furnishing of a service. 

(1 0) Instruction in crafts and fine arts are recognized as allowable home occupations if 
they meet the above conditions. 

( 11) The use shall not generate noise, vibration or odors detectible beyond the property 
line. 

• Medical Marihuana Cultivation on a Parcel containing one Single Family Dwelling 
meeting the following requirements: 

(1) No more than the maximum number of plants one (1) person may cultivate under 
the Michigan Medical Marihuana Act shall be cultivated per Parcel; 

(2) The Medical Marihuana Cultivation shall comply at all times with the Michigan 
Medical Marihuana Act and the General Rules of the Michigan Department of 
Community Health, as they may be amended from time to time; 

(3) All medical marihuana plants cultivated shall be contained within a fully enclosed 
locked facility inaccessible on all sides and equipped with locks or other security 
devices that permit access only by the Primary Caregiver or Qualifying Patient 
cultivating the plants; 

(4) Cultivation shall be conducted so as not to create unreasonable dust, glare, noise, 
odors, or light spillage beyond the Parcel and shall not be visible from an 
adjoining public way; 

(5) The Principal Use of the Parcel shall be a Dwelling and shall be in actual use as 



such. 
(6) No transfer of Medical Marihuana to Qualifying Patients other than Qualifying 

Patients residing on the Parcel shall occur. 
(7) No alteration to the exterior of the residential dwelling, accessory building 

or yard that alters the residential character of the premises is permissible. 
(8) No vehicles used in cultivation may be parked, kept or otherwise be present on 

the Parcel, other than such as are customarily used for domestic or household 
purposes. 

• Medical Marihuana Cultivation on a Parcel containing a more than one Single Family 
Dwelling, a Two Family Dwelling, or a Multiple Family Dwelling meeting the following 
requirements: 

(I) No more than 12 Medical Marihuana plants shall be cultivated per Dwelling Unit; 
(2) The Medical Marihuana Cultivation shall comply at all times with the Michigan 

Medical Marihuana Act and the General Rules of the Michigan Department of 
Community Health, as they may be amended from time to time; 

(3) All medical marihuana plants cultivated shall be contained within a fully enclosed 
locked facility inaccessible on all sides and equipped with locks or other security 
devices that permit access only by the Primary Caregiver or Qualifying Patient 
cultivating the plants; 

(4) Cultivation shall be conducted so as not to create unreasonable dust, glare, noise, 
odors, or light spillage beyond the dwelling unit and shall not be visible from an 
adjoining public way; 

(5) The Principal Use of the Dwelling Unit shall be a Dwelling and shall be in actual 
use as such; 

(6) No transfer of Medical Marihuana to Qualifying Patients other than Qualifying 
Patients residing within the Dwelling Unit shall occur; 

(7) No alteration to the exterior of the residential dwelling, accessory building 
or yard that alters the residential character of the premises is permissible. 

(8) No vehicles used in cultivation may be parked, kept or otherwise be present on 
the Parcel, other than such as are customarily used for domestic or household 
purposes. 

• Playgrounds; 
• Tourist homes meeting the following requirements: 

( 1) Rooms utilized for sleeping shall be part of the primary residential structure and 
shall not be specifically constructed or remodeled for rental purposes. 

(2) The tourist home shall not be closer than 1,000 feet to an existing licensed tourist 
home. 

(3) The exterior appearance of the structure shall not be altered from its single family 
character. 

(4) There shall be no separate or additional kitchen facility for the guests. 
(5) Off-street parking shall be provided as required by this Zoning Code and shall be 

developed in such a manner that the residential character of the property is 
preserved. 

( 6) A site plan is approved according to the Zoning Code. Certain site plan 
information may be waived at the discretion of the Planning Director. 

(7) A City tourist home license is maintained. 



(8) A tourist home shall be an incidental and secondary use of a dwelling unit for 
business purposes. The intent of this provision is to ensure compatibility of such 
business use with other permitted uses of the residential districts and with the 
residential character of the neighborhoods involved, and to ensure that tourist 
homes are clearly secondary and incidental uses of residential buildings. 

(Ord. 476. Passed 7-6-99. Ord. 649. Passed 8-16-04. Ord. 842. Passed 8-3-09. Ord. 875. Passed 
8-16-10. Ord. 895. Passed 12-6-10. Ord. 1020. Passed 4-6-15.) 

1332.02 USES ALLOWED BY SPECIAL LAND USE PERMIT. 
The following uses of land and buildings, together with accessory uses, are allowed in the Single 
Family districts if a special land use permit is issued according to the standards of this Chapter: 

• Adult foster care small group home; 
• Clustered single family dwellings; 
• Conversions of one family dwellings to two-family dwellings; 
• Essential services buildings; 
• Group day care homes; 
• Places of worship; 
• Schools; 
• Temporary accessory dwelling units. 

(Ord. 895. Passed 12-6-10.) 

1332.03 LOT, DENSITY AND IMPERVIOUS SURFACE PROVISIONS. 
Lot width (min.) Lot area (min.) Density (maximum) Impervious surface 
R-Ia: 90 feet 9,000 sq. feet Not applicable 30% maximum 
R-1b: 35/45 feet 1 5,000 sq. feet Not applicable 45% maximum 
1 The minimum lot width for parcels located north or east of the US31 /M-72, east of Milliken Drive and south of 
Eastern Ave are 45 feet. 

(Ord. 476. Passed 7-6-99. Ord. 621. Passed 2-2-04. Ord. 916. Passed 6-6-11. Ord. 956. 
Passed 1-7-13) 

1332.04 SETBACKS. 
(a) Front setbacks: 

Building: 
R-Ia: 25 feet minimum. 
R-Ib: Within 4 feet ofthe average 
setback of principal buildings on the 
same face block, but no closer than 
6 feet from the front property line. 
Parking area: 
R-Ia: 3 feet minimum. 
R-Ib: 3 feet minimum. 

(b) Side setbacks (minimum): 
Building: One side 
R-Ia: 8 feet 
R-Ib: 6feet* 
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Aggregate 
20 feet 
14 feet 

*35% of a building side wall may be located no closer than 4 feet from the side property line. 
Parking area: 2 feet 

(c) Rear setbacks (minimum): 
Building: R-Ia: 30 feet R-Ib: 25 feet 



Parking area: None. 
(d) Through lots and corner lots having a frontage on two streets shall provide the required 

front setback on both streets. 
(e) Water setbacks: 50 feet inland from the ordinary high water mark of Grand Traverse 

Bay and Boardman Lake and 25 feet from the ordinary high water mark of Boardman 
River. Where the dock line is established by City ordinance, it shall be measured inland 
from the dock line. 

(f) Storage of a boat, motor horne, camper, utility trailer or other recreational vehicle or 
equipment is limited to the rear yard only. Storage shall mean parking the vehicle or 
equipment in an area unused for the purpose for which it was designed for a period of 30 
consecutive days or more. 

(Ord. 476. Passed 7-6-99. Ord. 757. Passed 7-2-07.) 

1332.05 ENCROACHMENTS INTO THE SETBACKS. 
No encroachments into the required setbacks are allowed except: 

(a) Eaves, chimneys, sills, belt courses, cornices and ornamental features not to exceed 
18 inches are permitted to extend within the setbacks. 

(b) Terraces, patios, decks, uncovered and unenclosed porches and other ornamental 
features which do not extend more than 30 inches above grade at the nearest side 
property line may project into a required side setback provided these projections are no 
closer than 2 feet from the subject side property line. 

(c) An unenclosed balcony, porch or deck may project into a rear setback for a distance not 
exceeding 1 0 feet. 

(d) An unenclosed balcony or porch may project into a front setback not more than 8 feet 
from the exterior building line, but not closer than 6 feet from the front property line. 

(Ord. 476. Passed 7-6-99.) 

1332.06 BUILDING HEIGHT. 
(a) Building height (both districts): 

Maximum 35 feet. 
(b) Exceptions: 

Steeples and clock towers may be erected to a 
height not exceeding twice the height of the 
attached building. 
Parapet walls may be used to screen existing 
equipment may be erected if the wall extends 
extends around the perimeter of the building 
and incorporates exterior building materials 
similar to those of the main building. 

(Ord. 476. Passed 7-6-99. Ord. 726. Passed 3-19-07.) 

1332.07 ACCESSORY BUILDINGS. 
Accessory buildings shall: 

(a) Only be permitted in the rear yard except accessory buildings may be located streetward 
on lots on navigable water and may be located streetward of the principal building on the 
less traveled street on through lots. 

(b) Not exceed 25 feet or the height of the principal building, 



whichever is less. 
(c) Not be closer than 4 feet to any side or rear property 

line. A boat house up to 250 square feet in gross floor 
area may be built to the water's edge. 

(d) Have a total gross floor area of all accessory 
buildings on the lot no greater than 80% of the gross 
floor area of the principal building. 

(e) Be constructed using materials and features similar to 
the principal building if the accessory building exceeds 
200 square feet in gross floor area. 

(Ord. 476. Passed 7-6-99.) Ord. 542. Passed 8-20-01. Ord. 554. Passed 2-4-02. Ord. 637. 
Passed 4-5-04. Ord. 1020. Passed 4-6-15.) 

1332.08 PARKING, LOADING AND DRIVEWAYS. 
Minimum parking space requirements for single family dwellings are 1 per dwelling unit. 

Additional requirements for parking, loading and driveways are contained in Chapter 1374. 

Any residential building or driveway constructed after the effective date of this zoning code 
which has access to a maintained alley shall not have access to a street nor shall a parking area 
be located in the front yard. 

For parcels having alley access, the parking of a boat, motor home, camper, utility trailer or other 
recreational vehicle is limited to the rear yard. 

Any parking area for single or two family residential use shall, at a minimum, be surfaced and 
the area clearly defined with gravel, crushed stone, concrete, asphalt, brick or equal material, and 
be maintained substantially free of dust, mud and standing water. 

Parking for motor vehicles shall occur only on a surface permitted by this code. 

In addition, athletic fields may provide up to 50% of the required number of organized parking 
on an area developed in turf grasses. Grassed parking areas are considered as providing one 
parking space for every 350 square feet of continuous turf-covered area. All grassed parking 
areas shall be maintained in a healthy, vigorous growing condition and shall not be used more 
than 12 times per calendar year. When use requires more frequent parking, an impervious 
surface or approved pervious hard surface parking area shall be developed. 
(Ord. 476. Passed 7-6-99. Ord. 758. Passed 7-2-07.) 

1332.09 SPECIAL REQUIREMENTS. 
To preserve and reinforce the development patterns of the Single Family Dwelling District the 
following special requirements shall apply: 

(a) In the Boardman and Central Neighborhood Historic Districts, attached garages for 
parcels with alley access shall be prohibited. 

(b) In the Boardman and Central Neighborhood Historic Districts, the distance between 
dwellings and accessory buildings greater than 200 square feet that have alley access 
shall not be less than 30 feet. The 30 foot separation between dwellings and accessory 
buildings can be reduced to 20 feet if it is determined to be impractical by the Planning 
Director. 



(c) (Ord. 974. Passed 7-1-13) 
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The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: 

FROM: 

JULY 28,2016 
~ 

MARTY COLBURN, CITY MANAGER 

SUBJECT: AGREEMENT FOR MANAGEMENT OF WASTEWATER 
TREATMENT PLANT 

Director of Public Services Dave Green and I have met with key leadership at CH2M 
to update the agreement the City has with CH2M for operation and management of 
our Wastewater Treatment Plant. 

CH2M and I have negotiated some key modifications to the agreement. The 
following are those key changes: 

• Increase the base fee on Direct Cost expenses from the default of 1.45% to 2%. 
(Direct Cost expenses is the actual cost incurred essentially for operational 
purposes -- including direct labor, chemicals, supplies, utilities.) The default 
increase under the contract is 1.45%. A 2% increase equates to $49,083 and a 
1.45%, or default increase, equates to $35,585. In other words, a 2% increase 
means the City would pay $13,498 more than currently paid. Please note if 
Direct Costs ultimately are less in a fiscal year than agreed to, the City realizes 
60% of the savings and CH2M realizes 40% of the savings. Direct Costs over 
the agreed to amount are fully borne by CH2M. 

• CH2M currently pays for repairs and repair parts up to $115,000; they would 
now pay for repairs and repair parts up to $125,000. 

• For purchases of repair parts, currently three written quotes are required for 
purchases of between $2,000 and $7,000; we have changed that to $2,000 to 
$9,000, to be consistent with the City Manager's single-limit transaction 
authority. 

• The agreement provides that Out-of-Scope Services may be billed to the City at 
a 20% markup. We have decreased the markup to 16%. 



City Commission 
Wastewater Treatment Plant 

July 28, 2016 

• CH2M will pay up to $150,000 to the University of Michigan to conduct the 
Comma Shaped Gram Positive Bacteria Study. The goal of this study is to 
identify the cause and effects of the unique bacteria, which negatively impacts 
the plant's ability to efficiently treat flow. During peak flow periods, this 
could cause a significant issue and resolution of this issue would abate those 
concerns. 

• The agreement currently provides that the costs for services are based on the 
two following characteristics: 1) A flow of 4.092 million gallons per day. 2.) 
Anything outside a 10% average based on a 12-month moving average, 
constitutes a change in scope. This is due to it costing more to treat. We will 
be re-establishing the baseline based on newer historical flow numbers. This 
will allow us to continue to work on influent flow; and when flow is reduced, 
the City benefits with realizing 60% of the savings in the cost to treat the 
wastewater. This re-establishes the baseline at a higher number which may 
also save us additional costs for flows outside the scope. 

• The initial term of this agreement was for five years, from July 1, 2012 through 
June 30, 2017. The term of the agreement would be extended five years, until 
June 30, 2022; and thereafter the agreement automatically renews for five year 
successive terms unless cancelled by either party at least 120 days prior to 
expiration. It is important to renew this agreement for five years for multiple 
reasons, including: 

1) Our working relationship and CH2M' s professional knowledge; 

2) We have four membrane trains remaining to be installed; one in each 
of the next four years (2017, 2018, 2019 and 2020)- after the 
membranes are installed we can evaluate the situation more fully and 
consider bidding; and 

3) Conducting the Gram Positive Bacteria Study as referenced earlier. 

I recommend the following motion (5 affirmative votes required): 

that the Mayor and City Clerk execute amendment Number Four to the 
agreement for Operations, Maintenance and Management Services for the 
Traverse City Wastewater Treatment Plant Pumping Stations (originally 
authorized March 5, 2012), with the terms as generally outlined in the City 



City Commission 
Wastewater Treatment Plant 

-Motion continued on following page-

July 28, 2016 

Manager's August 1, 2016, communication, which would extend the agreement 
by five (5) years to June 30, 2022, with the agreement to renew for successive 
five (5) years terms automatically unless terminated by either party at least 120 
days in advance, with the agreement subject to approval as to its substance by 
the City Manager and its form by the City Attorney, with funds available in the 
Sewer Fund. 

MC/bcm 
k:\tcclerk\city commission\agreements\wastewater treatment plant 2017 to 2022 

copy: Dave Green, Director of Public Services 
William Twietmeyer, City Treasurer/Finance Director 



MEMORANDUM 

TO: Martin Colburn 

CC: Dave Green, Kevin Dahl 

FROM: Elizabeth Hart 

DATE: July 21st, 2016 

SUBJECT: CH2M 2012 Contract Amendment No.4, revision 3 7-21-16 

This memo summarizes CH2M's justification for base fee increases under the 2012 O&M 
Agreement, and purposed contract changes included in Amendment No-4. The Base Fee is the 
total compensation paid to CH2M including the Direct Costs. If CH2M has lower direct costs 
than the agreed to Base Fee, those realized savings would be shared with the City at a 6o/ 40 
split (6o% City) under the Agreement. Below, I have included an excerpt of article 4.2 of our 
agreement for your reference. Base fees are negotiated annually as outlined in Article 4-3 of our 
2012 Agreement. Below, I have included article 4-3 for your reference 

Excerpt of Article 4.2 
operation of the Traverse City Wastewater Treatment Plant. If the Actual 
total Direct Cost is less than the estimated total Direct Cost excluding 
Direct Costs for Repairs to the Project, which have their own limits, then 
the Contractor wiJI rebate to the City 60°/o of the difference. Contractor is 
responsible for ~ tal Direct Costs over the estimate for the Tra er e City 
Wastewater Treatment Plant~ excluding Direct Costs for Repairs to the 
Project~ which has its own limit. 

Article 3 

4.3 'll1e base fee and estimated total Direct Cost shall be negotiated each year 
three " month prior to the anniver ·ary of the effective date hereof (July 
1, 20 12). Should City and ontractor fail to agree, the ba e fee and the 
estimated total Direct Cost will be determined by the application of the 
Employment Cost Index (ECI) and the Consumer Price Index (CPI), 
(City of Detroit Average) in accordance with the formula in Appendix G. 
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The table below summarizes the agreed upon and approved annual base fee increases since 
2012. 

Annual Base Fee Increases 2012-2017 
Requeste 

d 
Default% Increase 

l'ontract Period ECI CPI Increase % $Increase AdjBaseFee General Reasons for Base Fee Increase 
2012·2013 2.00% 3·90% 2.950% 0 $ 2,229,528 First year of the 2012 Agreement 
2013·2014 1.90% 1.90% 1.900% 3.50% $ 78,033 $ 2,307,561 Increases in labor costs. 

Increased Fee to cover increased electrical costs resulting 
from increased fuel power cost adjustments on the electric 

2014·2015 2.00% 0.70% 1.350% 1.35% $ 100,842 $ 2,408,403 bills.* 

Increased base fee to cover labor raises and increased 
electrical costs resulting from an increase in plant influent 
flow. Influent Flows increased roughly 12.6% since 2012. 12% 
from 2013-2014, and an additional .6% from 2014-2015, 
please refer to the graphs below. As flows increase the amount 

2015·2016 2.20% -l.So% 0.200% 1.90% $ 45.760 $ 2,454,163 
of electricity used at the facility increases as well. • 

Increases in labor from raises and cost increases in 
2016-2017 2.00% 0.90% 1.450% 2.00% $ 49,083 $ 2,503,246 operational expenses* 

*Further explamat10n below. 

Table Supporting 2014-2015 Increase 

Fuel Power Cost Adjustment (FPCA) 
TVC Main Plant Power 

Contract Year Commences July 1 

2013-2014 

Billing Period FPCA 
JUN 25, 2013 - JUL 25, 2013 0.01200 
JUL 25, 2013 - AUG 26, 2013 0.01200 
AUG 26, 2013 - SEP 25, 2013 0.01200 
SEP 25, 2013 - OCT 25, 2013 0.01900 
OCT 25, 2013 - NOV 25, 2013 0.02335 
NOV 25, 2013 - DEC 26, 2013 0.02106 
DEC 26, 2013- JAN 24,2014 0.02665 
JAN 24, 2014 - FEB 25, 2014 0.02607 
FEB 24, 2014 - MAR 25, 2014 0.02598 
MAR 25, 2014 - APR 25, 2014 0.02916 
April 25, 2014-May 23, 2014 0.02857 
MAY 23, 2014 - JUN 25, 2014 0.03219 
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Graphs Supporting the 2015-2016 Increase 

Graph. 1- This graph depicts an increase in flow based on the 12 month moving average of the 
Waste Water Treatment Plants Influent Flow. In our contract, it states that our scope is based 
on an Influent Flow of 4.092 MGD, and that an increase in this flow, based on a 12 month 
moving average, of 10% or greater constitutes a change in scope. (Appendix C. Amendment No.2 
to the 2012 Contract) It costs more to treat more flow. 
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Supporting Information for the 2016-2017 Increase 

CH2M is asking for a 2% Base Fee increase for 2016-2017, for a total increase of $49,083. Direct 
Cost expenses that have increased this year are chemicals, solids handling, building 
maintenance and labor. The default increase under the contract is 1.45% which is an increase of 
$35,585. CH2M proposes the 2% increase due to projected increased costs detailed below 

Having 4 trains of membranes that are over 12 years old and filterability issues resulting from 
the presences of Gram positive bacteria, we changed our operating strategy to reduce the risk of 
bypass. Increased Ferric Usage and Biosolids production are a result of these necessary changes 
in operating strategy. We operate the facility at the lowest Mean Cell Residence Time (MCRT) 
possible. This lowers solids concentrations at the membranes which lessens their "work load", so 
that if we do have a Gram positive out break or high flow event, filtering difficulty will not be 
compounded with higher than "needed" solids concentrations at the membranes. In reducing 
our MCRT, we reduce the solids concentration in the aeration basin, and more importantly zone 
1 (z-1) of the aeration basin. (We use to maintain an MCRT that was more bio-P based, and as 
we replace membranes will shoot for this again.) The lower solids concentration in aeration 
basin z-1 limits our ability to achieve biological phosphorus (bio-P) removal. In lieu of the 
capability to biologically remove phosphorus, Ferric Chloride is used to chemical remove 
phosphorus from the waste water stream which is necessary to reach permitted effluent limits. 
Thus, starting in 2014, our Ferric Chloride usage began to increase. In addition, running at a 
lower MCRT means you waste more solids out of the plant creating an increased amount of 
biosolids that need to be hauled. (Please refer to the supporting graphs and tables below) 

Secondly, we operate under the assumption that comma shaped Gram positive bacteria 
(CSGPB) are more likely to grow in under mixed areas of the aeration basin. This changes the 
Dissolved Oxygen (D.O) profile we target in the aerated portion of the aeration basin. Because 
adding Dissolved Oxygen, by way of blowers, is the mechanism by which we mix the aerated 
portion of the basin and prevent anaerobic conditions from developing, we target a higher D.O. 
concentration at the end of the aerated zone. This results in D.O. recycling to the anaerobic zone 
in the basin and interferes with the biological removal of Phosphorus and thus increases the 
amount of Ferric Chloride needed to remove Phosphorus. The presence of CSGPB comprises our 
filtering capabilities so profoundly, that preventing their growth and/or proliferation takes 
precedence over other operational objectives. 
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Graph 3.-Note: In 2014-2015 we hauled less biosolids than 2013-2014 because the frost 
developed in the farm fields earlier than usual and we were unable to land apply. 

Summary of Increase Ferric Chloride Expense 
The proposed chemical budget is expected to increase by $2,533 next contract year. Ferric 
Chloride is used to chemical remove Phosphorus. We have increased Ferric Chloride dosing to 
reliably meet the facility's effluent permit limit of .5 mg/L Total Phosphorus. 

Summary of Increased Solids Handling Expense 
The solids handling expense is expected to increase a total of $5,428. This is due to an increase 
in the amount of biosolids hauled. 

Biosolids Hauling Fees 

2015-2016 (Projected- waiting on last 
invoice) $159,605 

2016-2017 (Budgeted) $165,033 
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Building Maintenance 
The building maintenance budget for 2016-2017 was increased by $3,996 to cover the cost of 
painting areas that need to be painted around the facility, and replacing facility doors. The doors 
to the east grit building and the chemical room roll up door are in need of replacement. These 
doors are estimated to cost $1,725 each, totaling $3,450. The remaining $546 we are asking for 
will be used to purchase epoxy based paint for painting the facilities floors, pipes and pumps 
that need painting. 

Labor 
To maintain a well-developed and qualified staff, we offer competitive salaries and benefits. 
Labor cost increases have outpaced the default Agreement increases and CH2M is requesting an 
additional $1,541. Past and any future staffing savings are shared with the City. 

Base Fee Increase Summary 
Our 2016-2017 default agreement increase of 1-45% would amount $35,585. CH2M is asking for 
an increase in our base fee of $49,083 to cover the above explained increases in direct costs 
which equates to $13,498 above the default increase. This is equivalent to a 2% increase in our 
base fee. Please feel free to contact me with any questions or concerns. 

Contract Changes 

Article 2.21 

The 2012 agreement, per article 2.21, defines repair costs greater than $7,000 as capital 
expenditures and the responsibility of the City. In Amendment No-4, we have purposed 
increasing this amount to $9,000 in conjunction with the recently approved single purchase 
spending cap of $9,000 given to the City Manager. Article 2.21 of our 2012 agreement also states 
that CH2M is responsible for repair parts up to $115,000. In Amendment No-4, CH2M proposes 
that the repair parts expense limit be increased to $125,000. The City remains responsible for 
repairs above the limit. 

Article 2.28 

Article 2.28 of our 2012 agreement states that out of scope services performed by CH2M will be 
invoiced at cost plus not to exceed 20%. Amendment No.4, Article 2.28 states that out of scope 
services performed by CH2M will be invoiced at cost plus 16%. This 4% decrease in the out of 
scope markup has the potential to save the City $168,323 over the next six years.(Calculated 
according to the current 6 year capital improvement plan for the Traverse City Regional Waste 
Water Treatment Plant and Lift Stations) 

Article 2.30 

Amendment No.4, Article 2.30 is a purposed addition to the 2012 agreement. It states that 
CH2M will fund a study of the comma shaped Graham positive bacteria that have been causing 
filterability issues at the treatment facility for the past 5 years. Despite every effort, CH2M has 
been unable to pinpoint and eliminate the cause of this bacteria, however, we are very 
committed to solving the problem. That is why we will fund up to $150,000 for the University of 
Michigan to conduct a study of the CSGPB tentatively to begin in the fall of 2016. 
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Article 7.1 

Article 7.1 of the 2012 agreement has been modified in Amendment No.4 to include a five year 
extension of the agreement to commence on July 1, 2017. 

Appendix C, Article C.4 

Lastly, Appendix C, Article C-4 of the 2012 agreement has been modified in Amendment No.4. 
The project's flow characteristic was increased to 4.660 Million Gallons/Day from 4.092 Million 
Gallons/Day. (Refer to the Amendment No-4 excerpt below) 

Amendment No-4-Appendix C, Article C-4 
Appendix C. Article C.4 is modified as follows: 

The Project Characteristic for Flow will be modified from4 .092 million gallons per day to 
4.660 million gallons per day. 

Summary of Contract Changes 

CH2M values the opportunity to work with the City of Traverse City to offer the community top 
notch waste water treatment, which preserves the water ways we all enjoy so much. We want our 
partnership to continue to be mutually beneficial and to this end have offered to fund a 
University of Michigan comma shaped Graham positive bacteria study, decrease our out of 
scope mark up by 4%, and increase the repairs parts expense limit by $10,000 at our own 
expense. These change represent CH2M's appreciation of the successful partnership we have 
had over the last 26 years, and a potential value of $323,328 over the next 6 years. We look 
forward to continuing our collaboration for years to come. 



AMENDMENT NO.4 
to the 

AGREEMENT 
for 

OPERATIONS, MAINTENANCE, AND 
MANAGEMENT SERVICES 

for 
TRAVERSE CITY REGIONAL WASTEWATER TREATMENT PLANT, PUMPING 

STATIONS 

THIS IS AMENDMENT NO.4 to the Agreement for Operations, Maintenance, and Management 
Services for Traverse City Regional Wastewater Treatment Plant and Pumping Stations dated July 
1, 2012 ("Agreement") by and between the City of Traverse City ("City") and Operations 
Management International, Inc. ("Contractor"), collectively hereinafter the "Parties". This 
Amendment No.4 ("Amendment") is effective as of_ day of , 2016. 

NOW THEREFORE, City and CH2M HILL OMI agree that the Agreement shall be and is hereby 
amended and modified in the following manner: 

1. Article 4.1 is hereby deleted in its entirety and replaced with the following: 

4.1 City shall pay Contractor as compensation for services performed under this 
Agreement a base fee of Two Million Five Hundred Three Thousand Two Hundred 
Forty Five Dollars ($2,503,245) for operation of the Traverse City Wastewater 
Treatment Plant for the period July 1, 2016 to June 30, 2017. Subsequent years' 
base fee shall be determined as hereinafter specified in Article 4.3. 

2. Article 4.2 is hereby deleted in its entirety and replaced with the following: 

4.2 The estimated Total Direct Cost for providing services under this Agreement for 
the period July 1, 2016 to June 30, 2017 is Two Million One Hundred Twenty Three 
Thousand Two Hundred Fifty Nine Dollars ($2,123,259) for operation of the 
Traverse City Wastewater Treatment Plant. If the Actual total Direct Cost is less 
than the estimated total Direct Cost for either contract year, excluding Direct Costs 
for Repairs to the Project, which have their own limits, then the Contractor will 
rebate to the City sixty percent ( 60%) of the difference. Contractor is responsible 
for Total Direct Costs over the estimate for each contract year for the Traverse City 
Wastewater Treatment Plant, excluding Direct Costs for Repairs to the Project, 
which has its own limit. 
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3. Article 2.21 shall be deleted in its entirety and replaced with the following: 

2.21 Provide and document all Repairs for the Project, provided the total amount 
Contractor shall be required to pay for Repair Parts does not exceed $125,000.00 
for the WWTP during any one year (July 1 through June 30) of this Agreement. 
City shall pay for all Repair Parts for the WWTP in excess of the Repair Parts limit. 
Provide documentation for Repair Parts costs under this Agreement. For individual 
purchases for Repair Parts which cost Two Thousand Dollars ($2,000.00) or less 
per invoice, Contractor will choose which dealer or supplier to select. For 
individual purchases which cost between Two Thousand ($2,000.00) and Nine 
Thousand Dollars ($9,000.00) per invoice, Contractor will obtain at least three (3) 
written quotes. The lowest quote will be accepted unless time of delivery or quality 
of service or materials dictates the prudent business decision by Contractor to 
accept another quote. Repairs where Repair Parts costs are over Nine Thousand 
Dollars ($9,000.00) are Capital Expenditures and are the responsibility of City. 
Contractor will make recommendations to City regarding the nature and urgency 
of such Capital Expenditures and assist in writing specifications for use in City's 
procurement process. 

Emergency repairs are to be included in the Repair Parts budget. Emergency repairs 
will be made in the most expeditious and cost-effective manner. Quotations for 
equipment and services will not be required in the case of emergency repairs. 

Contractor will provide City with an accounting of Repair Parts on a monthly basis 
and a detailed invoice of Repair Parts over the Repair Parts limit at the end of each 
contract year. Contractor agrees to rebate to City the entire amount that actual 
Repair Parts are less than the Repair Parts limit in any year of this Agreement. 

Annually, Contractor will provide a best estimate of cost for Repair Parts. 

4. Article 2.28 shall be deleted in its entirety and replaced with the following: 

2.28 Perform other services that are incidental to the Scope of Services as directed by 
the City. Such services will be invoiced to the City at Contractor' s cost plus sixteen 
( 16%) percent. 

5. The following Article 2.30 is added to the Agreement: 

2.30 Contractor shall pay up to One Hundred and Fifty Thousand Dollars ($150,000) to 
the University of Michigan to conduct the Comma Shaped Gram Positive Bacteria 
Study. In the event that Contractor develops any intellectual property with the 
University of Michigan as part of this Study, Contractor agrees to negotiate with 
the City regarding granting a portion of Contractor' s rights to the City. Contractor's 
funding of this study shall in no way obligate Contractor to fund any capital projects 
which are determined to be necessary as a result of this study. 

Page 2 of4 



6. Article 7.1 is deleted in its entirety and replaced with the following: 

7.1 The initial terms ofthis Agreement shall be for five (5) years commencing on July 
1, 2012 and shall renew for a subsequent five (5) year term commencing on July 1, 
2017. Thereafter, this Agreement shall be automatically renewed for successive 
terms of five (5) years each unless cancelled by either party not less than one 
hundred twenty (120) days prior to expiration. 

7. Appendix C, Article C.4 is modified as follows: 

The Project Characteristic for Flow will be modified from 4.092 million gallons per day to 
4.660 million gallons per day. 

This Amendment No.4 together with all previous Amendments and the Agreement constitute the 
entire agreement between the Parties and supersede all prior oral and written understandings with 
respect to the subject matter set forth herein. Unless specifically stated all other terms and 
conditions of the Agreement shall remain in full force and effect. Neither this Amendment nor the 
Agreement may be modified except in writing signed by an authorized representative of the 
Parties. 
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The Parties, intending to be legally bound, indicate their approval of the Amendment by their 
signatures below. 

OPERATIONS MANAGEMENT 
INTERNATIONAL, INC. 

Authorized signature: 

Name: 
Title: 

Date: ---------------------------

CITY OF TRAVERSE CITY 

Authorized signature: 

Name: Jim Carruthers 
Title: Mayor 

Benjamin C. Marentette 
Title: City Clerk 

Date: ---------------------------

APPROVED AS TO FORM: 

Lauren Trible-Laucht 
Title: City Attorney 

APPROVED AS TO SUBSTANCE: 

Martin Colburn 
Title: City Manager 
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The City of Traverse City 

Communication to the City Commission 

FOR THE CITY COMMISSION MEETING OF AUGUST 1, 2016 

DATE: JULY 28,2016 

FROM: MART~URN, CITY MANAGER 

SUBJECT: WAIVER OF DOCKAGE FEES- SPANISH REPLICA SHIP, EL 
GALE ON 

Attached is a memo from Assistant City Manager Penny Hill in connection with a 
request from Maritime Heritage Alliance, which was instrumental in bringing the 
Spanish replica ship, El Galeon, to the City. It docked at the Clinch Marina for three 
days; and Maritime Heritage Alliance is requesting waiver of the docking fees. The 
fee is established by resolution ofthe City Commission; and therefore, waiver of it 
must be approved by the City Commission. 

The following motion would grant the request to waive the fees: 

that the request from Maritime Heritage Alliance for waiver of the dockage fees 
for the Spanish replica ship El Galeon for the time it was docked at the Duncan 
L. Clinch Marina from Friday, July 22 through Monday, July 25,2016, be 
approved. 

MC/bcm 
k:\tcclerk\city commission\fees\dockage fee waiver el galeon 

copy: Doug Roberts, Maritime Heritage Alliance Vice President, 
mindemoya@gmail.com 
Dave Green, Director of Public Services 



Memorandum The City of Traverse City 

Office of the City Manager 

TO: MARTIN COLBURN, CITY MANAGER 

COPY: DAVE GREEN, DPS DIRECTOR 
WILLIAM TWIETMEYER, CITY TREASURER 

FROM: PENNY HILL, ASSIST ANT CITY MANAGER 

DATE: JULY 25, 2016 

SUBJECT: REQUEST FROM MARITIME HERITAGE ALLIANCE TO WAIVE 
DOCKAGE FEES FOR EL GALEON -JULY 22,2016 TO JULY 25,2016 

Background: 
City staff were notified that the tall ship El Galeon would be in Traverse City from Friday, July 
22 through Monday, July 25, 2016, docking at the Clinch Park marina as part of the Tall Ships 
Challenge Great Lakes 2016. At that time, it was requested that the City waive the dockage fees 
for the tall ship. Because the City Commission establishes the rates for dockage at the Marina, 
City staff cannot waive the fee. 

Because the July 18, 2016 City Commission agenda had already been posted and published, 
protocol requires that six ( 6) City Commissioners agree to suspend the rules of the Commission 
in order to add an item to the agenda. Only five (5) Commissioners were present at that meeting, 
so the request could not be discussed on July 181

h. 

Request: 
Representatives from the Maritime Heritage Alliance (MHA) were instrumental in preparing for 
El Galeon's arrival and making arrangements for the ship and crew during their stay in Traverse 
City. MHA has repeated the request for the City to waive the dockage fee of $704 for El Gal eon 
during the time of her stay in Traverse City. El Galeon's presence at the Clinch Park marina 
provided an educational opportunity for thousands of residents and visitors to Traverse City. 

Please place this item on the next available City Commission agenda for consideration. 

Office of the City Manager, 400 Boardman Avenue, Traverse City, MI 49684 (231) 922-4440 



MARITIME 
HERITAGE 
ALLIANCE --·--
Where History Sets Sail 13268 S. West Bay Shore Dr. • Traverse City, Ml 49684 • 2:31 -946-2647 

Ms. Penny Hill 
Assistant City Manager 
City of Traverse City 

Dear Penny, 

July 26, 2016 

This letter is a request of the Maritime Heritage Alliance (MHA) for reimbursement of the 
dockage fee of $704. that was paid by MHA for having the Spanish Tall Ship El Galeon 
Andalucia in the Clinch Harbor on July 22- 25 . 2016. 

We were approached without any advance notice from the non-profit organization managing 
the Galeon on July 15th, requesting an appearance in Traverse City. After exploring the the 
use of the Maritime Academy and Discovery Pier locations, we determined that Clinch was 
the only venue that would work. This agreement was reach with El Galeon on July 19th. It 
did not give us much time to request a dockage waiver in advance. 

El Galeon hosted over 7500. visitors to her decks over the Friday to Monday weekend , bring 
many of those people to Traverse City from other areas, and creating a significant benefit, as 
well as excitement, to Traverse City and its business partners. 

As you are placing this item on your August 1st City Commission agenda, please use this 
letter as our official request for reimbursement. Please advise if you require additional 
information. 

Sincerely, /J_j__ " 
0 7417!7 

Doug ~berts 
Vice-President 
Maritime Heritage Alliance 
Traverse City, Michigan 
231 620 3920 
mindemoya@gmail.com 

cc Jay Ruzak, President 



MINUTES ACT 345 RETIREMENT SYSTEM 

DATE: March 30, 2016 
LOCATION: 

TIME: 
Mayors Conference Room, Government Center, 400 Boardman Ave., Traverse City, MI 49684 

12:00 Noon. 
PRESENT: 
ABSENT: 
GUESTS: 
STAFF: 

W. Twietmeyer, W. Kuhn, J. Jenkins, J. Bussell 
C. Rueckert 

J. Henderson, B. Hubbard 

W. Kuhn called the regular meeting to order at 12:03 pm. 

J. J enk.ins participated via telephone. 

Moved by J. Bussell, seconded by J. Jenkins that the minutes of the February 24, 2016 regular 
meeting be approved. 

Motion approved 4-0. 

Warrant No. 599 in the amount of$195,379.20 for Retirees Benefits for April 201 6 was approved 
and signed by W. Kuhn and J. Bussell. 

Bob Hubbard of Gray & Company provided a presentation to the Board which included a 
snapshot of performance for the month ending February 29, 2016. The report included an 
executive summary table of performance by money manager along with a total fund allocation by 
manager. The Board was also provided a market value as of March 25 , 2016 with a report on 
current market value and allocation by money manager as well as a target market value and 
allocation. The Board asked various questions about the reports and was also given an update by 
B. Hubbard about their recent court action versus the SEC. 

Move~ by W. Twietmeyer, seconded by J. Jenkins that the Board authorize $300.00 for 
registration for one member of the Board to attend the upcoming MAPERS Spring Conference in 
Mt. Pleasant, Michigan on May 22-24, 2016 with an additional amount for lodging expenses. 

Motion approved 4-0. 

W. Twietmeyer distributed copies of a communication from PNC reporting about their portfolio 
manager change to the PNC High Yield Bond Fund. 

W. Twietmeyer reported that Mark Buis from Gabriel, Roeder, Smith, & Company will be in 
attendance at the April 27 Board meeting to review the annual actuarial valuation. 

Moved by J. Bussell, seconded by W. Twietmeyer to adjourn. 

Motion approved 4-0. 

Meeting adjourned at 12:31 pm 
v~ee~.-'<-2! , ;;;:c-kcF 
William E. Twietmeyer 
Secretary/Treasurer 



MINUTES 

TRAVERSE CITY PLANNING COMMISSION 

Regular Meeting 

TUESDAY, June 7, 2016 
7:30P.M. 

Commission Chambers 
Governmental Center, 2nd Floor 

400 Boardman Avenue 
Traverse City, Michigan 49684 

1. CALL MEETING TO ORDER- Chairperson Serratelli called the meeting to order at 7:30p.m. 

2. ROLL CALL- Mrs. Luick called roll for the Planning Commission. 

PRESENT: Commissioners Michael Dow, Janet Fleshman, Gary Howe, Vice-Chairperson 
Linda Koebert, Ross Richardson, Chairperson John Serratelli, Jim Tuller, Jan 
Warren and Camille Weatherholt 

ABSENT: None. 
STAFF: Russ Soyring, Planning Director; Missy Luick, Planning and Engineering Assistant 

3. ANNOUNCEMENTS- Mr. Soyring announced that the gth Street Charrette next meeting that 
was tentatively planned for June 29, 2016 may be delayed to sometime in July. Mrs. Luick 
announced The Watershed Center received a DEQ Nonpoint Source Grant that includes a 
work item to partner with the City of Traverse City to improve preservation of urban 
vegetation for stormwater management and that the Planning Commission is likely to be 
involved in the work tentatively scheduled to begin this fall. 

4. APPROVAL OF MINUTES 
A. May 3, 2016 Regular Meeting minutes (Approval recommended) 

Motion by Commissioner Richardson, second by Commissioner Koebert, to approve 
the May 3, 2016 Regular Meeting minutes. 

Motion carried 9-0. 

5. OLD BUSINESS 
A. Northwestern Michigan College Master Site and Facilities Plan (Action Requested) 

Mr. Soyring summarized his communication memo to the Planning Commission dated 
June 2, 2016. He recommended an amended motion be considered that reads, "Based 
on the staff analysis provided in the Communication to the Planning Commission memo 
from the Planning Director dated June 3, 2016 and the attachments listed in the 
aforementioned memo, I move that the Master Site and Facilities Plan for Northwestern 
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Michigan College main campus dated April26, 2016 be approved provided the drop off/ 
fire lanes shown in front on the proposed residential buildings are reviewed for their 
necessity before their construction for the purposes of minimizing impervious surface 
drainage implications." 

The following addressed the Commission: 

John Dancer, Cornerstone Architects 
Bob Vershay, Gosling Czubak 

Commission discussion. 

Motion by Commissioner Warren, second by Commissioner Howe, based on the staff 
analysis provided in the Communication to the Planning Commission memo from the 
Planning Director dated June 3, 2016 and the attachments listed in the aforementioned 
memo, I move that the Master Site and Facilities Plan for Northwestern Michigan 
College main campus dated April 26, 2016 be approved provided the drop off/ fire lanes 
shown in front on the proposed residential buildings are reviewed for their necessity 

before their construction for the purposes of minimizing impervious surface drainage 
implications. 

Motion carried 9-0. 

B. Capital Improvement Program (CIP) communication and project list (Action 
Requested) 

Mrs. Luick explained that the CIP adopted by the Planning Commission was 
amended by the City Manager's office due to budget constraints and more than 
$1.5 million was reduced from the General Fund projects. A summary of the 
changes to the CIP was included in the packet. 

The document titled "Capital Projects selected for further review by the Planning 
Commission" identifies the projects that will be brought back to the Planning 
Commission for consistency with the Master Plan review was discussed. 

Commission discussion. 

Motion by Commissioner Richardson, second by Commissioner Warren, that the 
Capital Projects Selected for Further Review by the Planning Commission document 
as amended be accepted. 

Motion carried 9-0. 
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6. NEW BUSINESS 
A. West Boardman Lake District project (Presentation and Discussion) 

The following addressed the Commission: 

Michelle Foster, LSL Planning 
Bob Doyle, Smith Group JJR 
Matt Hunter, CDM Smith 

Commission discussion. 

7. CORRESPONDENCE- None. 

8. REPORTS 
A. City Commission- Commissioner Richardson reported. 
B. Board of Zoning Appeals- Commissioner Koebert reported 
C. Grand Traverse Commons Joint Planning Commission - Commissioner Warren reported. 
D. Arts Commission- Commissioner Warren reported. 
E. Planning Commission 

1. Master Plan Review Committee-Commissioner Dow reported that after many 
meetings and some community meetings, the committee plans to move forward with 
recommending an edit to the current Master Plan while also moving forward with 
community visioning to give direction on a future possible Master Plan edit or rewrite. 

Commission discussion. 

Commission consensus is to proceed as described with the two-step process. 

2. Parking Regulation Committee- Commissioner Serratelli reported. 
F. Planning Department-No report. 

1. Public Engagement Plan Committee- No report. 
2. Community Development/Economic Development- Mr. Soyring reported. 
3. Capital Improvement Program- No report. 

9. PUBLIC COMMENT 
The following addressed the Commission: 

• Adrienne Rossi, 312 ih Street 

• Linda Koebert 
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10. ADJOURNMENT 

Chairperson Serratelli adjourned the meeting at 10:02 p.m. 

Date: ctJly b; 2¢ia 
Respectfully submitted, 

~~~WW1J2, 
Janet Fleshman, Secretary 



MINUTES 

TRAVERSE CITY PLANNING COMMISSION 

Study Session 

TUESDAY, June 21, 2016 
7:30P.M. 

Commission Chambers 
Governmental Center, 2nd Floor 

400 Boardman Avenue 
Traverse City, Michigan 49684 

1. CALL MEETING TO ORDER- Chairperson Serratelli called the meeting to order at 7:30 
p.m. 

2. ROLL CALL 
Mrs. Luick called roll for the Planning Commission. 

PRESENT: Commissioners Michael Dow, Janet Fleshman, Gary Howe, Vice-Chairperson 
linda Koebert, Ross Richardson, Chairperson John Serratelli, Jim Tuller, Jan 
Warren (arrived at 7:41p.m.) and Camille Weatherholt 

ABSENT: None. 
STAFF: Russ Soyring, Planning Director; Missy Luick, Planning and Engineering 

Assistant; Tim lodge, City Engineer 

3. PRESENTATION BY CITY ENGINEER, TIM LODGE, TO DISCUSS SIDEWALK MAP, STREET 
PATTERN BOOK AND PROJECT UPDATE (Discussion) 

Tim lodge, City Engineer, presented to the Planning Commission regarding the sidewalk 
program, status of the street pattern book and a current project update. 

Commissioner Warren arrived at 7:41 p.m. 

Commission discussion. 

4. TRAFFIC CALMING (Discussion) 

Mr. Soyring explained that the current Neighborhood Traffic Calming Program has been 
in place since 2011 and has not yet been used perhaps due to lacking City Staff to 
complete the required traffic count and speed .data, the thresholds that need to be met 
for the Traffic Calming Program to meet warrants and the requirement that residents 
pay for 25% of the cost for the improvement. 

Commission discussion. 
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Commission consensus is to establish a subcommittee to review the existing Traffic 
Calming Program. 

The following addressed the Commission: 

• Adrienne Rossi, 312 W. ih Street 

5. SITE PLAN REQUIREMENTS FOR MECHANICAL EQUIPMENT (Discussion) 

Chairperson Serratelli requested that this item be placed on the agenda due to a recent 
development placing mechanical equipment near the public sidewalk instead of on the 
rooftop or at the rear of the property. Current zoning provides requirements for 
mechanical equipment mounted on rooftops. 

Commission discussion. 

Commission consensus is to consider a text amendment to the zoning code at a future 
meeting. 

6. WEST FRONT STREET PLACEPLAN FINAL REPORT (Distribution) 

Mrs. Luick explained that the West Front Street PlacePian final report will be discussed 
at the September 20, 2016 study session. In September, a possible recommendation for 
the Form Based Code section and a discussion and possible recommendation on the City 
Lot project and which alternative (if any) is preferred. 

7. PUBLIC COMMENT 
The following addressed the Commission: 

• Mr. Soyring announced that an additional workshop for the Envision Eighth 
Street project will be held on June 29 from 7-9 p.m. at the Park Place Dome 

• Chairperson Serratelli announced that the recent edition of Michigan Planner 
contained an article about housing that is worthwhile for the Commission to 
read. 

• Commissioners Koebert, Howe and Tuller remarked on attending the recent 
Congress for New Urbanism conference in Detroit. 

8. ADJOURNMENT- Meeting was adjourned at 9:31p.m. 

Respectfully submitted, 

Janet Fleshman, Secretary p;~ 



The City of Traverse City 

Code Enforcement 

COMPLAINTS for APRIL 
2016 
Lawns 
Sign Violations 9 

Sidewalk Cafe 1 
Inspections 

Brush/ Streets 2 
Dept. 
Parking violations 3 
Neighbor Disputes 2 
Street Performer 
inspections/campi. 

Chickens 

Trash/garbage/junk 3 
Smoking Violation 

Dilapidated 1 
Homes/buildings 
Food 
Trucks/Vendors 
Noise 

Health/Safety 2 
News Racks 

DDA 
issues/complaints 

Miscellaneous 4 
Com pl. 

Rental Housing 28 
Insp. 

Snow Complaints 1 
Citations 

TOTALS 28 (RHI) 28 

Governmental Center 
400 Boardman Ave 
Traverse City Ml 49684 
(231) 922-4414 
www. traversecitymi .gov 

MAY 

20 
14 

3 

34 

3 

6 

8 

1 

5 

1 
2 

7 

9 

104 (RHI) 9 

JUNE 

35 
15 

3 

7 
4 
1 

16 

2 

1 

1 
4 

10 

22 

99 (RHI) 22 

The above chart shows the type and amount of each complaint that was handled. All others 
received warnings, as almost all violations were corrected after one warning. Approximately 
90% of the above complaints were call generated, and 1 0% self initiated. 



ch2/M: ____ _ 
MONTHLY OPERATING REPORT 

TO: Martin Colburn, Traverse City Manager 
John Divozzo, Grand Traverse County 

COPY: Dave Green, Director of Public Services 
Benjamin Marentette, City Clerk 
Traverse City Commission 
Grand Traverse County Board of Public Works 
Kevin Dahl, CH2M, Regional Busin~ 

FROM: Elizabeth Hart, Project Manager --

DATE: July 15, 2016 

SUBJECT: Monthly Operations Report for June 2016 

Attached to this report are the following items: a financial summary of the TCRwwrP and the Grand 
Traverse County Septage Facility, June's report to the state which has been electronically submitted, 
and monthly loadings and flows for June 2016. 

TRAVERSE CITY 

OPERATIONS AND PROJECTS 

The Treatment Plant was in full compliance through the month of June. The plant is operating well. We 
have not observed comma shaped Gram positive bacteria (CSGPB) in the biomass since mid-December. 
(Please refer to the photo below) Dr. Glen Daigger, from the University of Michigan, made a visit to the 
facility last month to talk about the tentative CSGPB study he will be heading up in the fail of 2016. 

Microscope Pictures of Treatment Plant Biomass 
6-15-16 
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Membrane train permeabilities were relatively constant through the month with the exception of Train 
#2 on the 2grct. (Please refer to the note accompanying the graph) We continue to back pulse the 
membrane trains as needed. We are able to permeate at a rate that can more than meet current flow 
demands and produce an effluent that meets, and for many parameters, exceeds DEQ requirements. 
(Please refer to the graph below) 

Average for June 2016 
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Note: On 6-23-16, we were performing Membrane Train gate replacements which meant we had 4 trains out 
of service and Membrane Train #2 was working harder as a result. 

We pumped the grease out of the lift station wet wells at the Front Street Lift Station, Woodmere Lift 
Station, Riverine Lift Station, and Birchwood Lift Station. 

Maintenance 

• We replaced the packing in the North Sieve Drum Concentrator feed pump. 

• We replaced the stator in the Gravity Belt Concentrator discharge pump. 

• We replaced the 6" Victaulic valve for the 4N primary tank. 

• The drain valve for membrane train #4 was leaking. We tightened the packing and the valve is 
now operating as it should. 

• The outlet gates for membrane Trains 5, 6, 7 and 8 have been replaced. Please refer to the 
attached updated gate replacement map. (CIP #786) 

• We repaired the inlet gate to Train 6. 

• We installed a new flow meter on the Sodium Hypochlorite line. 

• Justin Roy had the parking lot sealed and painted. 

,0 
~ 

c 

'"" d· 
rt'i ,_ 
'"' 
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TCRWWTP Action Items 

Membrane Replacement (890) 

Comma Shaped Gram Positive Bacteria(CSGPB) 

Primary Header 

Digester Condition Assessment and Reconditioning 

TBA Lift Station Pumps, Control.s, Pump pit needs 
reconditioning. 

The Membrane Gates need Replacing 

Front Street Lift Station and Main Plant Programmable 
Logic Controls (PLC )5 Upgrade 

TCRWWTP Items of Importance 

Status 

The City has decided to replace 1 train of membranes 
per year until ailS trains are replaced. We 
recommend budgeting to replace trains at Syrs of 
life. 
4 trains replaced 
4 more trains remain 

CH2M and the University of Michigan have completed 
f ine tuning the scope of work to be Included in the 
CSGPB study. Proposal will be given to the City by 
April of 2016. Study to tentatively begin in the fall of 
2016. 

The primary header, or piping that conducts the waste 
stream from the grit chambers to the facility's primary 
tanks, Is In need of replacement. CH2M included in 
City's capital improvements for 2016/2017. (#902) 

Digesters #3 and #4 have been in service since 1959. 
CH2M recommends a condition assessment and 
related reconditioning for each digester within the 
next three years. CH2M included this 
recommendation in the City's capital improvement 
plan. (#966 Condition Assessment, and #948 
Reconditioning} 

Pumps have been repaired multiple t imes and are at 
the end of their life. Pump Pit needs to be relined 
because it ls rusting through to the ground in some 
spots .. CH2M recommends replacing the pumps, 
controls and relining the pump pit. 
The TBA Lift Station Project was approved. 
Contractors have Installed the new control panel, and 
the pump pit has been relined as of 7-11·16 .(Capita l 
Improvement #892) 

Eight membrane gates and two aeration basin gates 
replaced as of Spring 2016 (Please refer to the 
attached map of gates replaced as of today) 
8 additional membrane gates to replace. 

Front Street and the Main plant both have a PLC 5 
that is obsolete and as a result difficult to support. 
CH2M recommends the replacement of both PLC Ss in 
the City's 2016/2017 capital improvement plan. 
(#899) 

Estimated Total Cost 

8001000/train( update 
per GE's 201 

proposa 

$125,00 

$500,000(updated pE 
first engineering fin 
proposal-looking fc 

cheaper option 

$125,000/Digest, 

$75,0l 

$44,874/4 gat 
install· 

$152,6 
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TCRWWTP Items of Importance 

Status TCRWWTP Action Items 
Estimated Total Cost 

3-Archimedes Screw Pumps need to be Upgraded, and CH2M recommends replacing 1 screw/yr. until the 

Trough Reconditioned-Screws are failing and troughs screws have been replaced, and reconditioning the 
need to be recoated . troughs at the same time. (Capital Improvement 

#893) 
The screw pump project was approved, and CH2M has 

ordered the screw pump-Arrival is scheduled the 
week of July 25th. 
Tough is in worse condition than anticipated 

$200,000/Screw preventing attachment of splash guards-waiting on 

Engineer recommendation Pump 
West SST needs a new Bio-solids pump The plant is required to have a pump that can fill 

Hauling trucks at a certain rate, and the piston pump 

that is currently in use has been in place since the 70's 
and fai ls often. 
CH2M recommends replacing the current We.st SST 
piston pump with a new pump. This recommendation 
is included in the City's 6 year capital Improvement 
Plan.(Capitallmprovement #894) $104,411 

IPP 

We sent a letter to the owner of Press on Juice requesting that progress be shown in the installation of 
the required Inspection Manhole (IMH) at their location on 8th Street. We are working to schedule a 
meeting with the owner to facilitate the implementation of this requirement. 

To date, Copper Falls has not modified their IMH. We continue to try to reach them by phone to get an 
update on the progress. 

We conducted a Light Industrial User (LIU) inspection at the Grand Traverse Distillery. We informed 
them that they are in need of secondary containment for their aging barrels. 

Our LUI inspection at both Britten Banner's locations showed them to be in compliance with IPP 
standards. 

As requested, we received Alco Tech's Oil and Water Separator maintenance and cleaning report. 
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GTSF Action Items 
Bio-Filter Media Replacement 

ATAD Tank Cleaning 

Pump Pulling Capabilities Needed 

SNDR Pump Seal is Leaking-2016 

Pumps are Aglng-2016,2018,2020 

Modification to Foul Air-2017 

Grit Removal -2018 

Fine Screens Modif ication Needed to remove rags 
and not impede forward flow-2018 

Rock Trap for Grease Pump-Needed to protect 
pump from large debris-201.8 

Bio-solids load Out Pipe Needed-2020 

Sludge Storage Capacity-2020 

GTCSF ITEMS OF IMPORTANCE 

Status 
Completed 

Completed 

Completed 

New pump purchase approved by BPW/recieved-CH2M to 
install when high temperature alarm has been installed
Completed 

Pump Replacement Included in 5 Year Capital Improvement 
plan for Post Equalization basin, Influent Equalization basin, 
and both lift stations. 
CH2M looking at operational solutions to reduce amount of 
grit getting to pumps. 
CH2M included the addition of grit removal in S year capital 
plan. (feasibility study needed) 

CH2M recommends the following modifications be made to 
the fou l air system: connect Post EQ to system, and redirect 
ATAD foul air to SNDR tank. This project is included in the 
capital improvement plan. 

CH2M included the addition of grit removal in 5 year capital 
plan. (feasibility study needed) 

CH2M has developed a modification strategy/Included in 5 
yr. capital plan 

CH2M developed a plan for installing a Rock Trap In the 
suction line of the Grease pump, and provided a rough 
budgeting number Included in the 5 yr. 

CH2M recommends a sludge Load out pipe be installed so 
semis can be loaded with bio- solids from outside the 
building. 
CH2M included this recommendation in the 5yr Capital 
Improvement Plan. 

CH2M recommends a feasibility Study be done on the 
expansion of Sludge Storage. 
This recommendation was included in the Syr Capital 
Improvement Plan. 

$30,000 

TBD 

$18,000 

$7,500 

TBD 
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Project 

Bio-f:ilter Media Replacement 

ATAD Tank Cleaning 

Grit Removal 

MBR Tanks Cleaned 

Operations 

GTSF Reoccurring Projects 

Frequency 

Work completed in 2014 and should be budgeted for on a 
7 year basis. 

Completed in 2015 and should be budgeted for every 7 

years. 

Cleaning of the Unloading Bay Rock Traps and floor drains 

as needed.-

Annual Cleaning of the Influent Equalization Basin 

Annual Cleaning of the Post Equalization Basin (note 2016 Is the 
first year this tank will be cleaned out, it maybe that this tank 
needs to be cleaned out every 5 years, but for budgeting 
purposes I would count on every year) 
First to be done in 2017 

The daily average effluent BOD loading for the month of June was >54.0 lbs.jday. 

Estimated 
Cost 

$1301000 

$46,000 

$1,200each 
cleaning-
estimated 
$14,400/year 

$36,000 

$10,000 

TBD 

PCS (Northern A-1) cleaned. the unloading bay rock traps, and floor drains. (This was last done in May) 

We observed the average unloading time for the haulers in June to be 16-4 minutes, with an average 
unloading rate of 158 gallons/minute. The pictures below depict the general condition of the unloading 
bays. The bays are cleaned a minimum of twice a day. 

Unloading Bays (6-16-16) 
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Maintenance 

• We have installed LED lights in the ATAD basement. 

• We replaced the beacons for the 'unloading bays. 

• We have installed a new pinch valve in the East Unloading Bay. 

• We replaced the West Unloading Bay's offloading valve with a new ball valve. 

Other 

Below is a table of projects CH2M recommends. Items \\lithin the table are subject to change as the 
needs of the Septage Facility shift and priorities are adjusted. John Divozzo and CH2M continue to 
work together to prioritize the facility's needs. the costs included in the table are rough estimates. We 
are currently developing a scope of work for each project recommended for 2016, and will obtain 
competitive bids pertaining to that scope of work When we have the bids in place we will present the 
Board of Public Works with the scope of work and related bids. This table has been updated as of May 
2016. 
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Capital Improvement Recommendations-Listed in Order of Importance 

Contract Year Project Estimated Cost 
2016 Post Equalization Tank Cleaning $40,000 

2016 Sludge Storage Pump Repair (original estimate $20 000) $14,696 

2016 Two Post Equalization Pumps Replaced _$15,000 . . I 
2017 Modify Foul Air System $30,000 : 

-Connect Post EQ to system 
I 

-Redirect ATAD foul ai r to SNDR tank 
2017 MBR Tank Cleaning TBD 

2018 Modify Fine Screens and Compactor $18,000 
2018 Grit Removal Feasibility Study $12,000 • 

2018 Grit Removal System Added (Requires Feas ibility Study) TBD 

2018 Replace four lift Station/EO Tank Submersible Pumps $28,000 

2018 Install Rock Trap on Grease Load Out Line $18,000 
2019 Replace East & West Load Out Rock Traps $65,000 
2019 Sludge Storage Feasibility Study $10,000 
2020 Sludge Load Out Line $7,500 

2020 Replace two Lift Station/EO Tank Submersible Pumps $14,000 
I 

2020 Sludge Storage Expans ion TBD 



EXPENSE CATEGORY 

CHEMICALS 

CUENT PlANT & EQUIP $ 9,58333 $ 6,665.77 $ 2,917.56 s 115,000.00 $ 135,930.42 $ 135,930.42 

DUES AND SUBSCRIPTIONS s 62.50 $ $ 62.50 $ 750.00 $ 236.00 s 
EDUCATION, TRAINING, MEETINGS $ 521.67 s 2,531.71 s (2,010.04) $ 6,260.00 s 17,675.23 $ 

ElECTRICITY $ 40,400.00 s 74,522.68 $ (34,122.68) s 484,800.00 $ 456,853.03 s 456,853.03 

EMPLOYEE EXPENSE $ 789.21 $ 676.78 $ 112.43 $ 9,470.55 $ 15,329.11 $ 15,329.11 

INSURANCE $ 2,902.28 $ 3,101.96 $ (199.68) $ 34,827.36 $ 32,947.78 $ 

lABOR s 69,318.49 $ 66,672.25 $ 2,646.24 s 845,685.52 $ 715,203.80 $ 

OPERATING EXPENSES s 9,483.16 $ 19,776.61 $ (10,293.45) s 114,395.58 $ 178,462.45 $ 178,462.45 

OUTSIDE SERVICES $ 2,166.67 $ 1,062.69 s 1,103.98 $ 26,000.00 $ 72,447.77 $ 

SOLIDS HANDLING s 570.00 $ 643.33 $ (73.33) $ 168,340.00 $ 174,506.05 $ 

SUPPLIES $ 916.67 $ 977.83 $ (61.16) $ 11,000.00 $ 13,143.84 $ 13,143.84 $ 

TElECOMMUNICATIONS $ 850.00 $ 1,187.90 $ (337.90) $ 10,200.00 $ 11,008.54 $ 11,008.54 $ 

TRAVEL COSTS $ 1,847.26 $ 2,316.57 s (469.31) s 22,167.08 $ 26,713.28 s 26,713.28 $ (4,546.20) 

UTI UTI E5-0PERA TIONS $ 1,212.50 $ 2,259.64 s (1,047.14) $ 14,550.00 s 14,806.04 $ 14,806.04 $ (256.04) 

TOTALS $ 157,349.56 $ 197,921.91 $ (40,572.35) $ 2,064,156.10 $ 2,035,526.75 $ 2,035,526.75 $ 28,629.35 

$ 4,675.05 

PCS $ 706.99 

Standard Electric Co /(;r:.h,.m\ $ 2,119.12 

Standard Electric Co tr-;r:.h:.ml $ 



--- - - ---------------------- --"( 

EXPENSE CATEGORY 

CHEMICALS Is 120.00 $ 787.50 $ (667.50)1 $ 1,440.00 $ 7,476.49 $ 

CLIENT PLANT & EQUIP I $ 833.33 $ 4,653.14 s (3,819.81)1 $ 10,000.00 $ 40,458.65 $ 

DUES AND SUBSCRIPTIONS I $ $ 70.00 $ (70.00) $ $ 70.00 $ 70.00 $ (70.00) 

EDUCATION, TRAINING, MEETINGS IS 4.58 $ $ 4.58 $ 55.00 $ 315.76 $ 315.76 $ (260.76) 

ELECTRICITY I$ $ $ $ $ $ - $ 

EMPLOYEE EXPENSE IS 65.23 $ $ 65.23 $ 782.75 $ $ - $ 782.75 

INSURANCE I$ 317.05 $ 233.42 $ 83.63 $ 3,804.62 $ 2,494.70 $ 2,494.70 

LABOR I$ 9,659.03 $ 14,545.55 $ (4,886..52) $ 117,840.16 $ 114,433 .16 $ 114,433.16 

OPERATING EXPENSES I$ 977.56 $ 2,255.49 $ (1,277.93)1 $ 11 .• 814..56 $ 20,885.73 $ 20,885.73 

OUTSIDE SERVICES I$ 5,700.00 $ 49.53 $ 5,650.471 $ 68,400.00 $ 45,377.48 s 45,377.48 

SOliDS HANDLING I$ 500.00 $ 568.76 $ (68.76) $ 30,300.00 $ 32,427.53 $ 32,427.53 

SUPPLIES I$ 16.67 $ 207.75 $ (191 .08)1 $ 200.00 $ 2,751.42 $ 2,751.42 

TELECOMMUNICATIONS I $ 96.00 $ 131..52 $ (35.52)1 $ 1,152.00 $ 1,151.67 $ 1,151 .. 67 

TRAVEL COSTS I$ 110.58 $ $ 110.58 $ 1,327.00 $ $ 

UTILITIES-OPERA TlONS 

1: 15.63 $ $ 15.63 $ 187.50 $ 1,491.45 $ 1,491.45 

TOTAlS 18,415.66 $ 23,502.66 s (5,087.00) s 247,303.59 $ 269,334.04 $ 269,334.04 

Vendor Repair Cost 

10" Vitaulic Valve for ATAD 
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• '! ·•-.. •G •<; quan~rty Ukul;..ti 

71900 ll>slday ng/L 

Final Effluent (1) Permit ( Report) ( Report ) (Report) (Report) ... , ... Quan<rly Calculati 
R~urr~nr Max~muro Monthly Av~ug~ Mwmumo.lly Mt"Wml.f.f'fl Month ly A-verag~ PJ.ax1mum Daay 

Total Sliver 
Sample 

0.02 0.02 ... ,.. 0.50 0.50 
):4-Hr 

~.)S.U(!.tt\t'flt. 
Wee'r<ly 

Compost 
01077 

Ptio_r to 
l!Yl!d•y ug,~l 

Disinfection (B) P¢rm 1t 0 .>8 (R<port) ..... 5.3 ( Rep<Jrt) 24-Hr 

Requtrtmeo t Maximum Monthly Average Maimumo.,~y Ma:omum Monthly Avttage M;,uimum Daity 
Weekly 

Compost 

S.•mple 
• f*A .. .. ~ ;t . ~ .. ,.. <1 <1 3X 

Grab 
Fecal Coliform Me:a.sUI"t'mt!nt Wr:e'<iy 

7405.5 .. ~ .. ~ lt{l(l()mt 

~inru Effluent {1) Perm•;: 200 400 JX 

Pil!lt"''! J;INi>ft",,.,.,, 



1 •c:awo•~'O" vny 'lv·vv J r · LitVIn. .;:>UIIIIIli:I IY June 1 sl - June 30th 

C80D5 Minimum s.tmplc 
~. ~. . ·~. 99 ........ 99 % R""'oval M~a\urement 

Monthly (lkuf; 
80091 

··~ ... Percent Removal Perm1t 
';!; 

85 (Report) (l<) * ~ .. .. ....... .. ,. ..... 
Monthly C.lwl; 

Reqwrement 
M:mmum Month1y% ~erno-/al M~t'lunt:m Oa.ily % Pemova} 

Total Suspended 
Snmpl• 

Sollds Minimum % ..... • o..oA 
99 ...... 

99 
M~>nth:Y Caku!; 

Measu,'e•nent 
Removal 

*•.ot• 
% 

81011 

Percent Removal Perm tt: 
-.. o; .. as (R•p<>n) ... ,.,. ... ,.. 

Monthly catcul~ 
(l<) Requfrement 

Mirumum Monthly% Removal 
MWUlllUm Datly% !«em~ 

Sompi<: ,.,,.., ., ...... ,~ 
7.3 ..... 7.7 3X pH MdaSUternent 

WeE<dy 
Gral 

001100 
"*" .. 

Final Effluent (1) 
Permit 

su 
6.0 9.0 3X 

..... ,..~ .... .. ... .. ....... 
Gral 

Requiremtn t 
Minimum Dady t...QJo;tmumDai~ W•e<.iy 

Sample ... ~ ··-·· 8.9 .. ..... 
~· ·· 

l X Dissolved O.ygen Mt-'3$Urii!ment 

Weelly 
Grat 

00300 ........ 
mgll Fln•l Effluent (1) 

Permft 
6.0 

lX 
o; ~;- .. ,. . ~ .. .......... .. ... .. 't .. 

Grat 
ReqtJfrtmenr 

Minimum Da.ily 
Wt.ekty 

General Repon: Comments 
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Blair 

Garfield Twp 

Elmwood Twp 

East BayTwp 

AcmeTwp 

Peninsula Twp 

Septage 

City 

Total 

Plant 

Gaff 1 Lift Station 

Gaff US 31 meter 

Gaff 6th St meter 

Elmwood LS 

East Bay LS 

Bunker Hill 

Acme 

Peninsula LS 

Septage 

T ownsr1p anc! C~tt _oa,j,:y·~ 2015-2016 

• We have no BOO data for Blair Township. loadings are caleulated using pla.nt influent BOD a.s a surrogate for Blair Twp BOO concentration. 

14 

Ju~15 

45 

3204 

476 

684 

627 

103 

14 

3976 

9130 

Jul-15 

224 

261 

328 

194 

274 

285 

264 

245 

182 

Jul-15 

Aug-15 

45 

3186 

473 

764 

531 

88 

11 

4769 

9867 

Aug-15 

231 

296 

278 

243 

283 

297 

229 

218 

172 

Aug-15 

11 

Sep-15 

37 

3323 

482 

671 

498 

76 

11 

3722 

6820 

Sep-15 

219 

305 

305 

194 

281 

270 

220 

226 

144 

Oct-15 

36 

3096 

351 

645 

443 

61 

15 

2942 

7569 

Oct-15 

206 

299 

314 

198 

241 

308 

248 

198 

147 

Nov-15 

35 

3205 

419 

592 

409 

69 

8 

3003 

7739 

Nov-15 

216 

284 

324 

171 

250 

280 

214 

246 

144 

Dec-15 

28 

2794 

359 

583 

342 

86 

7 

3187 

7387 

Dec-15 

200 

304 

263 

162 

209 

269 

201 

202 

169 

Jan-16 

28 

2884 

416 

830 

358 

66 

2 

2662 

7247 

Jan-16 

203 

299 

278 

173 

263 

291 

206 

226 

143 

Grano Tf,lverse Septaqe FaCd;!y :JJdd•'~GS f:n::-.-:j,:.ry-: 201F:<>OH) 

Sep-15 

11 

Oct-15 

15 

Nov-15 

8 

Oec-15 

7 

Jan-16 

2 

Feb-16 

31 

3219 

315 

532 

437 

67 

5 

2411 

7017 

Feb-16 

185 

269 

298 

21 1 

166 

280 

231 

186 

128 

Feb-16 

5 

Mar-16 

26 

2857 

414 

586 

375 

62 

9 

2724 

7053 

Mar-16 

180 

258 

273 

252 

213 

232 

208 

195 

128 

Mar-16 

9 

Apr- 16 

34 

2814 

332 

540 

381 

57 

12 

4906 

9077 

Apr-16 

210 

278 

262 

155 

162 

234 

173 

206 

122 

Apr-16 

12 

May-16 

36 

3165 

428 

337 

542 

69 

27 

3460 

8065 

May-16 

203 

281 

323 

184 

224 

228 

240 

279 

142 

May-16 

27 54 

Jun-16 

42 

3882 

446 

596 

502 

65 

54 

3218 

8807 

Jun-16 

218 

361 

392 

172 

247 

254 

230 

231 

141 

Jun-16 

The BOD concentrations reported above are for each separate sample collection site within Grand Traverse County. These are the concentrations used In the calculations of Township loadings. Please note 
that East Bay's BOD concentrations and loadings have been amended In the table above in the following manor; for the months of February, March, and April, East Bay's reported BOO concentration is an 
average of the BOO concentrations at this location In February, March, and Aprll ol2015, 2014, and 2013, as representitive samples were not collected at this location. We have worked with the County DPW 
and believe we have found the cause of the sampling Issue a$ of May 2016. 



1,345,406 1,331,883 1,373,823 1 ,372,117 

220,444 252.,680 258,440 261 ,530 

496,443 472.,220 462,237 519,615 

233,097 246,000 229,290 216,567 

57,666 56,172 58,159 55,174 

4,698,451 5,182,867 4,763,451 4,844,133 

City flow values for March, April , and May have been revised as there was an error in the excel! spreadsheet that these values were derived from. All other flow values were not effected by th is error. Flow 
Values were derived by using flow totals reported by the County and dividing those totals by the number of days in the Month. Peninusula' s flow total reported is the sum of Peninsula #1 and Peninsula #2. 
Garfield's flow total ,as noted above, is the sum of all five metered locations within Garfield township. (Gafield #1 , Garfield-Meijer, Garfield-6th St., Blair-deduct, and the Septage Facillity- deduct.) Traverse 

flows for the TCRWWTP's monthlv total flow. and then dividina bv the number of davs in the month. 

I _____ ___] 
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