GOVERNMENTAL CENTER

The City of Traverse City 400 Boardman Avenue
Traverse City, Ml 49684
Office of the City Manager (231) 922-4440

(231) 922-4476 Fax

April 6, 2015
Bidder:

The City of Traverse City will receive sealed bids in the Office of the City Manager, Second
floor, Governmental Center, 400 Boardman Avenue, Traverse City, Michigan, 49684, until
Monday, May 4, 2015, at 2:00 PM for the following:

HEALTH INSURANCE COVERAGE
(See Attached Specifications)

If the specifications are obtained from the City’s new updated website link at:
http://www.traversecitymi.gov/bids_and_rfps.asp, it is the sole responsibility of the Bidder to
check the website for updates and addenda prior to the bid being submitted. Bidder may also
sign up to receive notifications when bids and RFPs are posted by sending an e-mail requesting
same to jdalton@traversecitymi.gov

The City of Traverse City reserves the right to accept or reject any or all bids, waive
irregularities, and to accept the bids either on an entire or individual basis that is in the best
interest of the City.

The City accepts no responsibility for any expense incurred by the Bidder in the preparation and
presentation of a bid. Such expenses shall be borne exclusively by the Bidder.

Only the successful Bidder will be notified. If you so desire, you may call for results.

You must indicate on the outside of the sealed envelope that the bid is for the “Health
Insurance Coverage.”

You must submit THREE (3) SEALED COPIES of the bid to the City Manager’s Office prior
to the above-indicated time and date or the bid will not be accepted. Telefaxed or E-Mail bids
will not be accepted.

Please note that if you have previously submitted an informal quote, you will still need to submit
a sealed bid prior to the date and time specified above in order to be considered. Please ensure
that all requirements listed in the specifications are met.

If you have any questions, please contact Jamie Caroffino, HR Generalist, at (231) 922-4481
before the bid is submitted.

PLEASE SUBMIT BID TO: Julie Dalton, Purchasing Agent
400 Boardman Avenue, 2" floor
Traverse City, MI 49684


http://www.traversecitymi.gov/bids_and_rfps.asp
mailto:jdalton@traversecitymi.gov

a. Business telephone
b. Facsimile number
c. Email address
2. Table of contents
a. The table of contents should outline in sequential order the major areas of the
proposal. All pages of the proposal including enclosures shall be clearly and
consecutively numbered and correspond to the Table of Contents.

3. Executive Summary

a. A summary of the Providers’ response to the RFP, including any exceptions to the
scope of services.

4. References and experience

a. Providers must include a list of other governmental entities including points of
contact (name, address and telephone numbers) to be used as references for all
governmental entities work performed in the last five years. Selected
organizations may be contacted to determine the quality of work performed.

5. Cost proposal in accordance with the above specifications. All prices, costs and
conditions outlined in the proposal shall remain fixed and valid for acceptance for 120
days starting on the due date for the proposals. The cost proposal shall represent all costs
to be considered in making comparisons in order to award the contract for health, dental
and vision insurance coverage. No additional fees will be paid for services not itemized
on the bid form. The City reserves the right to negotiate with the awarded provider
reasonable fees for services unanticipated or not existing at the time of the awarding of
the contract.

Sealed proposals clearly marked “Health Insurance Coverage” must be received at the
following location no later than 2:00 p.m. on May 4, 2015.

Julie Dalton, Purchasing Agent
400 Boardman Avenue, 2" floor
Traverse City, MI 49684

Telefaxed or emailed proposals are not acceptable.

Only the successful vendor will be notified. If you so desire, you may call for results.



Bidder - Please complete and return

BID SUMMARY
TITLE: Health Insurance Coverage
DUE DATE: Monday, May 4, 2015 at 2:00 PM

Having carefully examined the attached specifications and any other applicable information, the
undersigned proposes to furnish all items necessary for and reasonably incidental to the proper
completion of this bid. Bidder submits this bid and agrees to meet or exceed all requirements
and specifications unless otherwise indicated in writing and attached hereto.

Bidder certifies that as of the date of this bid the Company or he/she is not in arrears to the City
of Traverse City for debt or contract and is in no way a defaulter as provided in Section 152,
Chapter XVI of the Charter of the City of Traverse City.

Bidder understands and agrees, if selected as the successful Bidder, to accept a Purchase Order /
Service Order / Contract and to provide proof of the required insurance.

Bidder submits this bid and agrees to meet or exceed all the City of Traverse city’s requirements
and specifications unless otherwise indicated in writing and attached hereto. Bidder shall
comply with all applicable federal, state, local and building codes, laws, rules and regulations
and obtain any required permits for this work.

The Bidder certifies that it is in compliance with the City’s Nondiscrimination Policy as set forth
in Administrative Order No. 47 and Chapter 605 of the City’s Codified Ordinances.

The Bidder certifies that none of the following circumstances have occurred with respect to the
Bidder, an officer of the Bidder, or an owner of a 25% or more share in the Bidder's business,
within 3 years prior to the bid:

@) conviction of a criminal offense incident to the application for or performance of
a contract;

(b) conviction of embezzlement, theft, forgery, bribery, falsification or destruction of
records, receiving stolen property, or any other offense which currently, seriously and directly
reflects on the Bidder's business integrity;

(©) conviction under state or federal antitrust statutes;

(d) attempting to influence a public employee to breach ethical conduct standards; or

(e conviction of a criminal offense or other violation of other state, local, or federal

law, as determined by a court of competent jurisdiction or an administrative proceeding, which in
the opinion of the City indicates that the bidder is unable to perform responsibility or which



