CITY OF TRAVERSE CITY POLICY NO: 16-A0
ADM'N'ST#F“L'E\_/E ORDER  'SUBMITTED BY: P. Hil/B. Marentette
" Insurance Guidelines for APPROVED BY:
‘  Contracts and Service Orders Mae Ly, on\owmf\
Adopted Date:  (yg-0%- 2017 HISTORY:
Effective Date: ©%-09- 2017 Initial Adoption Date: Feb 15, 2008

Supersedes No: 355 dated Feb 15, 2008 Amended Date: October 2010

Procedure Reference No: N/A

Amended Date: August 2017

| hereby certify that this Administrative Order was authorized by the City Manager for
the City of Traverse City, Governmental Center, 400 Boardman Avenue, Traverse City
Michigan.
/ ng, Ay 9/ 2ol
Martin Colburn, City Manager Date Y
. Purpose:

Hw

The purpose of this Administrative Order is to comply with Section 39 of the
Charter for the City of Traverse City by establishing regulations, duties and
procedures to be folliowed in each department of the City.

Additional Authority
e City Charter Section 39

Scope/Applies to
All Departments

Responsibility
Department Directors, Employees who prepare Contracts/Service Orders

Statement

. Insurance amounts as shown on the attached chart titled “Insurance Guidelines

for Contracts and Service Orders” shall generally be required for the contracts
and services indicated (or similar services not indicated). Where possible, such
amounts shall be indicated in bid invitations and requests for proposals. For
services not outlined in the insurance guidelines chart, or in cases where
additional analysis should be done to determine the appropriate type of
insurance coverage and minimum amount, contact the City Clerk for a
determination.

Proof of insurance in the form of a certificate of insurance must be submitted to
the City Clerk or Purchasing Agent prior to services being rendered.

Waivers of subrogation clauses are prohibited in any contract.

Hold Harmless by the City clauses are generally prohibited; exceptions must be
approved by the City Attorney.
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