
CITY OF TRAVERSE CITY 
OFFICE OF THE CITY MANAGER 
ADMINISTRATIVE ORDER NO. 09 

 
TITLE:   TREASURER/FINANCE DEPARTMENT FUNCTIONS 
 
DEPTS. AFFECTED:  TREASURER 
 
EFFECTIVE DATE:  OCTOBER 2010 
 
The Treasurer's Department of the City of Traverse City shall perform the following functions: 
 
Financial services such as are traditionally or customarily performed by the City Treasurer. 
These services shall include collection of taxes, utilities and rental property proceeds, handling 
accounts receivable and accounts payable; handling investments; administering Traverse City 
Act 345 Retirement System; preparing, maintaining and monitoring ledgers and sub-ledgers for 
all City financial activities including taxes; preparing and reviewing City budget. 
 
The City Treasurer/Finance Director shall act as head of this department and shall also prescribe 
rules and regulations for further administration of this department. 
 

 
 
 
History:  Supersedes Executive Order #266 dated March 1, 1991 
 
Cross-Ref: Charter, Sections 39 and 45 


