
City of Traverse City  

SPECIAL LAND USE PERMIT APPLICATION 
Planning Department, 400 Boardman, Traverse City, MI 49684 (231) 922-4778 Telefax (231) 922-4457  

 
NOTE:  BEFORE SUBMITTING AN APPLICATION, AN APPLICANT SHALL MEET WITH THE PLANNING DIRECTOR TO REVIEW THE PROPOSED PROJECT, THE TRAVERSE 
CITY CODE OF ORDINANCES AND THE CITY PLAN.  Traverse City Code, Sec. 1364.04(1) 
 

APPLICATION FEE: $1,960.00  DATE:   ____________________ 
CHECK NO. ____________________  HEARING DATE:  ____________________ 
RECEIPT NO. ___________________  PARCEL NUMBER: ____________________ 
 
Property address:____________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
Legal description:____________________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
Description of request:_______________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 

THE COMPLETED APPLICATION, FOURTEEN (14)* COPIES OF THE SITE PLAN, AND ONE (1) ELECTRONIC COPY OF 
THE APPLICATION AND SITE PLAN SHALL BE SUBMITTED TO THE PLANNING DEPARTMENT AT LEAST SEVEN (7) 
DAYS PRIOR TO THE MEETING AT WHICH THE REQUEST WILL BE CONSIDERED FOR INTRODUCTION. THE SITE PLAN 
SHALL MEET ALL THE REQUIREMENTS OF TRAVERSE CITY CODE, CHAPTER 1366, SITE PLANS AND SITE 
DEVELOPMENT STANDARDS. 

 
Names of all property owners:_________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
Applicant’s name:___________________________________________________________________________________ 
 
Address:___________________________________________________________________________________________ 
 
Telephone:__________________________ Email:________________________ Telefax: _________________________ 
 
The undersigned acknowledges that in the event that it is determined by the Planning Director or the Planning Commission pursuant to Sections 
1322.01 or 1322.05 of the Zoning Ordinance that the Application Fee will not cover the actual costs of processing this Application, including, but 
not limited to, costs for per diem expenses of staff, staff review and preparation time, professional reviews, attorney fees and other related 
expenses, outside professional planners, engineers, surveyors, architects or landscape architects, the undersigned shall be responsible for such 
additional fees in an amount determined by the Planning Director or the Planning Commission as provided by the Zoning Ordinance 
 
Signature of owner(s):________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
Signature of applicant (if different than owner):___________________________________________________________ 
 
Relationship of applicant to owner:_____________________________________________________________________ 
 
*Note: After the Planning Commission has acted upon the request, ten (10) additional copies of the site plan shall be submitted to the City Clerk. 
The applicant acknowledges that the City may be required from time to time to release records in its 
possession. The applicant hereby gives permission to the City to release any records or materials received by 
the City as it may be requested to do so as permitted by the Freedom of Information Act, MCL 15.231 et seq.  
 Revised May 2019

 



 
SITE PLANS - TRAVERSE CITY CODE - APPLICABLE CODE SECTIONS 

 

1364.03 - Special land use applications. 
All land for which an application for a special land use permit is made shall be owned by the applicant or by a 

person who has consented, in writing, to the application. The parcel must be capable of being planned and 
developed as 1 integral land use unit. Noncontiguous parcels may be considered. The application must be signed 
by the applicant and by the owner or a person with the owner's written consent and must contain: 

(1) A site plan as described by this Zoning Code; 
(2) A statement of present ownership of all land which is the subject of the request; 
(3) An application fee. This application fee shall be non-refundable. The City Commission shall, by 

resolution, establish the amount of the application fee. 
(4) Upon the request of the Planning Director or the Planning Commission, the applicant shall provide 

such other information pertinent to the special land use application. Failure of the applicant to provide 
such requested information within a reasonable time may be grounds for denial of the application. 

(5) If the application is approved, the applicants shall pay all Register of Deeds recording fees to record 
the special land use permit. 

 

1364.02 - General standards for approval. 
Each application for a special land use shall be reviewed for the purpose of determining that the proposed use 

meets all of the following standards: 

(1) The use shall be designed, constructed, operated and maintained so as to be harmonious and 
compatible in appearance with the intended character of vicinity. 

(2) The use shall not be hazardous nor disturbing to existing or planned uses in the vicinity. 
(3) The use shall be served adequately by existing or proposed public infrastructure and services, 

including but not limited to, streets and highways, police and fire protection, refuse disposal; water, 
waste water, and storm sewer facilities; electrical service, and schools. 

(4) The use shall not create excessive additional requirements for infrastructure, facilities, and services 
provided at public expense. 

(5) The use shall not involve any activities, processes, materials, equipment or conditions of operation 
that would be detrimental to any person or property or to the general welfare by reason of excessive 
production of traffic, noise, smoke, fumes, glare, odors or water runoff. 

(6) Where possible, the use shall preserve, renovate and restore historic buildings or landmarks affected 
by the development. If the historic structure must be moved from the site, the relocation shall be 
subject to the standards of this section. 

(7) Elements shall relate the design characteristics of an individual structure or development to existing 
or planned developments in a harmonious manner, resulting in a coherent overall development 
pattern and streetscape. 

(8) The use shall be consistent with the intent and purposes of the zoning district in which it is proposed. 
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