
 
 

 
 

City of Traverse City 
Park or Public Land Use High Impact Permit 

 
Pursuant to the City of Traverse City Park and Public Land Use Policy, the following 
parks or public land are hereby permitted to be utilized: 
 
Public Land Use: Lot B 

• Saturdays in May & June, 2026 (6 am to 1pm) 
• Wednesdays in June, 2026 (6 am to 1pm) 

 
Public Land Use: Old Town Parking Garage (Ground Level) 

• Saturdays & Wednesdays July 1-11, 2026 (6 am to 1pm) 
 
Public Land Use: Lot K  

• Saturdays & Wednesdays July 15 – October 31, 2026 (6 am to 1pm) 
 

Event Name: Sara Hardy Downtown Farmers Market 
 
Permit Holder: Traverse City Downtown Development Authority (DDA) 

 
Exclusive use is not granted.  However, the City of Traverse City hereby authorizes 
the use of the above-named Parks and Public Land during the time period indicated 
above subject to the following terms and conditions. 
 
 
1. The Applicant shall be liable for all damages both to property and person and shall defend, 

indemnify and hold harmless the City, its officers, agents, and employees from any and all 
claims, liabilities, losses, damages, actual attorney fees, and settlement expenses resulting 
or arising out of or in connection with the performance of the act for which this permit is 
issued.  The obligations to defend indemnify and hold harmless shall exclude only those 
matters in which the claim arises out of allegations of the sole negligence or act of the City, 
its officers, agents or employees. 

 
2. The Applicant shall reimburse the City for expenses such as police, fire, streets, parking, 

and others as agreed upon between the City and the applicant and will be billed accordingly. 
 
3. Market signage is required in advance for parking lots, to identify towing authority.  
 



4. Old Town Parking Garage vendor passes could be discontinued on days that permit parking 
overflows to the ground level. 

 
5. The application is attached hereto and made a part of this permit.  In the event that any 

term, clause or provision of this Permit conflicts with any term, clause or provision 
contained in any attachments hereto, this Permit’s terms shall prevail. 

 
6. The tent/canopy membrane material shall be non-combustible, flame resistant, or treated 

in an approved manner in accordance with the State Building Code.  On-site inspection 
will be done by the Fire Marshal; it is the responsibility of the Permit Holder to arrange 
such inspection at least seven (7) days prior to the event. 

 
7. The Applicant shall comply with all federal, state, county and city rules and regulations; 

nothing in this permit shall be construed to grant a waiver from any such regulations. 
 
8. The Applicant is responsible for any cleanup following this event and any damage done to 

City property and will be billed accordingly. 
 
9. If there is any staking done, the Applicant shall contact MISS DIG (1-800-482-7171) and 

the City’s Parks and Recreation Superintendent (231-922-4910, extension 114) at least five 
(5) days prior to such staking. 

 
10. The rights granted by this permit are revocable at the will of the City of Traverse City, and 

the Applicant waives any right to claim damages or compensation in the event that this 
permit is revoked. 

 
11. This permit may not be transferred or assigned. 
 
 
 
 
Date: April 17, 2026   Issued by __________________________ 
                                       Sarah Lutz, City Clerk 
Attached: 
   X Application 
   X Site Plan 
   X Narrative 
 



November 29, 2011 

 
 

City of Traverse City 
Street Closing Permit - Community Event/Major Event 

 
Pursuant to Section 1020.05 of the Codified Ordinances of the City of Traverse 
City, Michigan, the following streets are hereby permitted to be closed:  
 
Street Use: Alley between Rotary Square & Lot K 

• Saturdays & Wednesdays July 15 – October 31, 2026 (6 am to 1pm) 
 
Event Name: Sara Hardy Downtown Farmers Market 
 
Permit Holder: Traverse City Downtown Development Authority (DDA) 
 
Shall have exclusive use and supervisory and control authority over said streets on 
the date and during the time period above indicated subject to the following terms 
and conditions: 
 
1. The Applicant shall be liable for all damages both to property and person and shall 

defend, indemnify and hold harmless the City, its officers, agents, and employees from 
any and all claims, liabilities, losses, damages, actual attorney fees, and settlement 
expenses resulting or arising out of or in connection with the performance of the act for 
which this permit is issued.  The obligations to defend, indemnify and hold harmless shall 
exclude only those matters in which the claim arises out of allegations of the sole 
negligence or act of the City, its officers, agents or employees. 

 
2. The Applicant shall reimburse the City for expenses such as police, fire, streets, and 

others as agreed upon between the City and the applicant and will be billed accordingly. 
 
3. The Applicant shall maintain a 20' wide center lane (10' on both sides of the center line) 

for emergency vehicles. 
 
4. The Applicant shall provide watchmen and flagmen as may be necessary for the safety 

and convenience of the public and shall furnish all barricades, signs and lights necessary 
to protect the public and/or such additional barricades, signs and lights as required per 



Street Closing Community Event Permit  
 
  

November 29, 2011 
 

2 

part VI of the current Michigan Manual of Uniform Traffic Control Devices 
(MMUTCD). 

 
5. The Applicant shall notify in writing all affected property owners and occupants at least 

two (2) weeks before the event.  This may include an area surrounding the event.  The 
Notice shall include the name of the event, a description of the event, time period, and the 
name and telephone number of a contact person. 

 
6. If located within the Central Business District / boundaries of the Downtown 

Development Authority and not an event which continuously moves and closes a segment 
of street(s) for no greater than one (1) hour, the applicant shall submit a supporting 
petition signed by at least 50 percent of the occupiers of the footage fronting on the 
public street on both sides of the street by block. For buildings with more than one (1) 
business, this calculation will be determined by counting the number of ground floor 
units, or the building owner may sign on behalf of the entire building. 

 
7. The application is attached hereto and made a part of this permit. 
 
8. The tent/canopy membrane material shall be non-combustible, flame resistant, or treated 

in an approved manner in accordance with the State Building Code.  On-site inspection 
will be done by the Fire Marshal; it is the responsibility of the Permit Holder to arrange 
such inspection at least seven (7) days prior to the event. 

 
9. The Applicant is responsible for any cleanup following this event and any damage done 

to City property and will be billed accordingly. 
 
10. The rights granted by this permit are revocable at the will of the City of Traverse City, 

and the Applicant waives any right to claim damages or compensation in the event that 
this permit is revoked.  

 
12. This permit may not be transferred or assigned. 
 
 
 
Date: April 17, 2026   Issued by __________________________ 
                                        Sarah Lutz, City Clerk 
Attached: 
   X Application 
   X Site Plan 
   X Narrative 
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For Parks/Public Land (such as parking lots), excluding streets: 

Name of Park(s) or Public Land(s) Requested:  Lot B

Official Date(s) and Time(s) of Event:  Saturdays in May & June; Wednesdays in June

 

For Streets: 

Street(s) section(s) requested to be closed: 

Official Date(s) and Time(s) of Event: 

All Date(s) and Time(s) requested, including set up and tear down: 

1. Will you be setting up significant infrastructure, such as tents, large structures, stages, or
amusements?  If setting up tents or large structures, the structure’s material shall be non-
combustible, flame resistant or treated in an approved manner in accordance with the Michigan
Building Code.  If a tent or structure has an area in excess of 200 square feet or a canopy is used
that is in excess of 400 square feet, it may not be erected before first obtaining a permit from the
Fire Marshal.  You must contact the Fire Marshal to obtain information regarding a site plan
that meets regulatory requirements as well as to schedule an on-site inspection, at least 7 days
before your event.
 Yes - Tent Size(s): ___________________________ Other Structures: ______________
 No

_________________________________________________________ 

2. Will you be staking or driving anything into the ground such as tents?
 As of September 2019, for safety reasons, as a result in the procedures for marking

underground utilities, the city prohibits driving anything into the ground within any city
park (e.g. staking) until we have identified exactly where all underground utilities are
located.

 No

Name of Park(s) or Public Land(s) Requested: Old Town Parking Deck
  
Official Date(s) and Time(s) of Event:  Saturdays & Wednesdays during NCF July 1 - 11th  6am-1pm

Name of Park(s) or Public Land(s) Requested:
  
Official Date(s) and Time(s) of Event:  

6am-1pm

Lot K - All spaces

Saturdays & Wednesdays after NCF July 15 thru October  6am-1pm

Alley between Rotary Square & Lot K

Saturdays & Wednesdays after NCF July 15 thru October  

(Fully closed between Union Street & the end of Lot K, with a soft closure at Cass.)

6am-1pm
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