
November 29, 2011 

 
 
 
 

City of Traverse City 
Street Closing Permit - Community Event/Major Event 

 
Pursuant to Section 1020.05 of the Codified Ordinances of the City of Traverse 
City, Michigan, the following streets are hereby permitted to be closed or utilized 
on:  August 30, 2025 from 8am to 4pm  
 
Streets: Bay Street, between Division Street & Randolph Street 
 
Event Organizer: Traverse City Elks Lodge #323  

       (Walter Muellenhagen - Applicant)  
 
Event Title: Elk Camino Car Show 
 
Shall have exclusive use and supervisory and control authority over said streets on 
the date and during the time period above indicated subject to the following terms 
and conditions: 
 
1. The Applicant shall furnish to the City Clerk’s office a certificate of 

insurance for Comprehensive General Liability Certificate in the amount of 
$1 million per occurrence along with an endorsement to the policy naming 
the City of Traverse City as additional insured.  If alcohol is being served, 
the applicant shall furnish to the City Clerk’s office a Certificate of 
Insurance for liquor liability in the amount of $1 million per occurrence 
along with an endorsement to the policy naming the City of Traverse City as 
additional insured. 

 
2. The Applicant shall be liable for all damages both to property and person 

and shall defend, indemnify and hold harmless the City, its officers, agents, 
and employees from any and all claims, liabilities, losses, damages, actual 
attorney fees, and settlement expenses resulting or arising out of or in 
connection with the performance of the act for which this permit is issued.  
The obligations to defend indemnify and hold harmless shall exclude only 
those matters in which the claim arises out of allegations of the sole 
negligence or act of the City, its officers, agents or employees. 
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3. The Applicant shall reimburse the City for expenses such as police, fire, 

streets, and others as agreed upon between the City and the applicant and 
will be billed accordingly. 

 
4. The Applicant shall maintain a 20' wide center lane (10' on both sides of the 

center line) for emergency vehicles. 
 
5. The Applicant shall provide watchmen and flagmen as may be necessary for 

the safety and convenience of the public and shall furnish all barricades, 
signs and lights necessary to protect the public and/or such additional 
barricades, signs and lights as required per part VI of the current Michigan 
Manual of Uniform Traffic Control Devices (MMUTCD). 

 
6. The Applicant shall notify in writing all affected property owners and 

occupants at least two (2) weeks before the event.  This may include an area 
surrounding the event.  The Notice shall include the name of the event, a 
description of the event, time period, and the name and telephone number of 
a contact person. 

 
7. If located within the Central Business District / boundaries of the Downtown 

Development Authority and not an event which continuously moves and 
closes a segment of street(s) for no greater than one (1) hour, the applicant 
shall submit a supporting petition signed by at least 50 percent of the 
occupiers of the footage fronting on the public street on both sides of the 
street by block. For buildings with more than one (1) business, this 
calculation will be determined by counting the number of ground floor units, 
or the building owner may sign on behalf of the entire building. 

 
8. The application is attached hereto and made a part of this permit. 
 
9. The tent/canopy membrane material shall be non-combustible, flame 

resistant, or treated in an approved manner in accordance with the State 
Building Code.  On-site inspection will be done by the Fire Marshal; it is the 
responsibility of the Permit Holder to arrange such inspection at least seven 
(7) days prior to the event. 

 
10. The Applicant is responsible for any cleanup following this event and any 

damage done to City property and will be billed accordingly. 
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11. The rights granted by this permit are revocable at the will of the City of 

Traverse City, and the Applicant waives any right to claim damages or 
compensation in the event that this permit is revoked.  

 
12. This permit may not be transferred or assigned. 
 
 
 
 
Date: August 5, 2025  Issued by: ___________________________ 
              Sarah Lutz, Interim City Clerk 
 



AppIicatiTT"#J"',T$1T,i.,#H:itv Event' @
and/or City Streets

(For events in streets that are conducted for a resideltial purpose or where a street closure is not needed,a Non-Major Street Use Permit Application should be completed instead of this application)
Please submit 90 days-prio-r to event (application must be submttted soonerfor reservation requests -see Parlcs and Public iand Use Poli"y:Znd Street use Policy-for Communtty Events).

Title of Event:
\\

General Nature of your Event

Name of For-Profit organrzatior, if any:

Name of Non-Profit Organization, if any (a non-profit organization is required for Street Use

ti

)
*

Expected Number of participants:

Autho rtzed Repres entative (Applicant)

Business Address: b
Email,_l[(\k)ryh$el k"["ryu tu

Sn^^t\' 
@n phone Number. tr41 . b3>,1201

Autho rtzed Co-Representative (If applicable) :

Business Address:

Email: Z?3Afce\Ls o Number: trbl ,q4-0 , (o l1
Additional Contact Person(s) during Event (name & phone):

Restrictions regarding the number of High Impact Events allowed in City parks/public Landaccording to City Policy:
High Impact Events are prohibited in all city parks on Memorial Day and Labor Day and the
preceding Friday, saturday and Sunday and on July 3, July 4 and Juiy 5 ofeach year.
Aside from the National Cherry Festival, High Impact Events are prohibited in July in Clinch
Park and the Open Space.

I

O

o
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For Parks/Pubtic Lond (such as purking lots), t

Name of Park(s) or public Land(s) Requested:

offrcial Date(s) and Time(s) of Event

All Date(s) requested, including set up and tear down:

AllDate(s)andTime(s)requested,includingsetupandteardown:

For Streets:

Street(s) section(s) requested to be closed:

official Date(s) and Time(s) of Event:

!rrqs

//

/

tzp ful r'€, 4-'20

J1
d

1 Will you be setting up significant infrastructure, such as tents, large strucfures, stages, or
amusements? If setting up tents or large structures, the structure's material shall be non-
combustible, flame resistant or treatei in an approved rnanner in qccordance with the Michigan
B-utlding Code- If a tent or structure has an area in excess of 200 squarefeet or a canopy is usedtlat is- in excess of 400 squarefeet, it may not be erected t"jor" Tirrt obtirnrng a permitfrom theFire Marshal. You must contact the Fire Marshal to obtaii infirmation r"giding a site plan
that meets regulatory requirements as well as to schedule an on-site inspection, at least Z days
before your event.

! Ves - Tent Size(s): v Other StructurestrNo
11 r L// .o JzDE "62-rf o/,*-;, I

will vou be staking or driving anything into the ground such as tents?
E As of September 2019, for safety reasons, as a result in the procedures for marking

underground utilities, the city prohibits driving anything into the ground within an-y city
park (e.g. staking) until we have identified exactly where all undeiground utilities are 

-

- located.

,ts *o
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3 ' Do you have any tents or other structures that need to be held down?
Yes If yes, recognizing that, &S outlined in Question 2, stakirg in city parks isprohibited, how will you weigh down the tents or other structures (i.e. using sand bags orwater weights)

F No

Are you setting up equipment such as tables, portable toilets, public address systems, chairs,
etc.?

4

9

11.

"A Yes ,f,r*- a,D ./aol c
trNo

,frd,f,ery

6.

5. Will there be any water events?

I Yes, DNR Permits may need to be obtained; please contact the local DNR Ofice.
No

Are you using Flames/Fires/pyrotechnics?
E Yes, addition-al insurance may be required as well as a hold harmless waiver. please

contact the Ctty Clerk's office to obtain specific requirements in advance. you shall also
contact the Fire Marshal to obtain infonnation regarding regulatory requirements.4No

Do you need electricity services?
E Yes, some parl<s do not offer electricity; please confirm with parlcs and Recreation.

- 
**open space electrical panels contact National cherry Festival at (231) g47-42j0

FNo
Will there be any entertainment or amplified music?

E Yes, Compliancewith the City's Notse Ordinance is required. For questions, please
contact the Noise Control fficer. 02 frfZ./aZE r. &,naENo

7

8.

Will you be utilizing a generator?
E Yes, Contact Bruce Remai at Grand Traverse County Construction Code. 231-995-6047
- or bremai(g,grandtravet.se.org.

ENo

10. Will you

,XY
need to rent barricades from the City?
es, indicate quantity: Please contact the Streets Division Superintendent

to rent your barricades. All baru-icades must be picked up and returned to Streets
Division at 625 Woodrnere Avenue. please indicate placentent on the site plan.trNo

will you be utilizing signs for your event?
,fr Yes, approval must be provided by Zoning Administrator-.
El No

Will you be selling any merchandise/food/drink on sidewalk?
EI, Yes, a Sidewalk Display oJ'Merchandise Permit is required - contact Ctty Clerk's ffice

.ts No
Last Updated: January 31,2025
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13. will there be any food served, sold, or will there be Mobile Food vendors?
EI Yes, served, NoT sold. You may nee!y pennitfrom the Grartd Traverse countyEnvironmental Health Department Offi i e.
E Yes, sold utilizing a Mobile Food Vend or. For Mobile Food Vendors a permit is

required. *Note: Mobile Food Yeldors are not perunitted in City parks'or on cityproperty unllss the City Park or Property is lisied on the uap iTcity property where
Mobile Food vending is Genera$t illowed. Visit
htt-t:/h'tn'rt'.travet'seci\t,i.gor,,'userliresifirentcrnaqerlh6tqtw.5s,,suo000n 

t,.r,tz
to view this map.

FNo fuztd. -1ae4z Dloy
Will there be alcohol? Please note that some parlcs do not allow alcohol and that glass is notpermitted on beaches; See attached regulattott sltmmarv.

S Y.., served and/or sold.
ENo

Additionally, if the entity that will be serving the alcohol is different from the applicant,
please provide the following information:

Contact person's name

Organtzation name:

14.

15

16

t7

18.

Organ tzatton mailing address :

Contact telephone number:

Insurance Requirements for Alcohol being served or sold:
A-Celrfic1te of Liquor Ltability Insurance ti the amount of $I mitlion per occurrence, naming
the Citt- of Traverse Citv'as additional insured is required. The certifiiate must list thtefolloiing
as certificate holder: City of Traverse City, 400 Boardman Avenue,-Traverse City, MI496g4.

Will you be providing shuttle bus services?
E Yes, please contact Parking Administration to coordinate services and also describe ptck

- up and drop offpoints in narrative.
ENo

Is this a free event to the public? *Note: An-event is not granted exclusive right to a Ctty park
and shall be open to the general public without charge."A participantfee may be cltargea -forexample, a person may walk through a vendor showiase, but would ie charged afeelo
participate in activities associated with the vendors.p ves

E No,p/ease include an outline of tickaed events and prices in the Narrative.

If charging a fee for activities associated with your event within a park, do you acknowledge that
the park cannot be completely closed to the general public?

EI Yes

E Not applicable

For Open Space Only: No High Impact Event in the Open Space may use more than two
quadrants. Please refer to the attached map Open Spaci Quadrant Liyout. please circle which
quadrant(s) your event will be utilizing (maximum of 2):- North South East West

Last Updated: January 31,2025
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19.

20.

2la.

2rb.

A detailed Nanativewhich fully describes all activities of your event, including a timeline fromset-up to tear-down, is required. Did you attach the required Narrative?,.8 Y.t
tr Not yet, but I understand the requirements
E I need guidance, please

4' site.plan is required. Please attach a site plan depicting the location of all of the following,including any other relevant information:
(A) Tents;
(B) Table and Chairs, 0 Vehicle/Trailer parking at event(C) Public Address systern,. stte _ include the purpose of the(? Stag€si ,^ vehicles/trailers;(E) Flames/fires/pyt'otechnics; (J) Portable Toilets - to the greatest(F) Yending;
(G) Barrtu)des, ";:::;i',:;',:;;:l#:::X,i;"
(H) Police; seen by outside spectators;

Will y.ou be closing any sections of streets?
E Yes
ENo

If y"s, you wtll need to work with the city clerk's ofiice to submit a barricade plan that islogistically viable, and deemed acceptable by the iitr"", Fire, and streets Departments.
Did you do so?

p Yes, I have verified my barricade plan with the city clerk,s officeEI Not yet, but I know exactly what is required for mi ptanE I need guidance, please
E Not applicable

Are you closing street(s) within the boundaries of the Downtown Development Authority(DDA)/Central Business District?
E Yes

ENo

Ayes, tle city requires that you submit a petition of support; the City Clerk,s office will provideyou with a database and instructions on what ts ,iquiiia. Thrs reqiirement doLs not apply toevents which close the street for less than one houi or events conducted/sponsored by theDowntown Travers e C ity A s s oc i ation.

(a) With the exception of Low Impact Events where nothing is being set up in the park, the Applicantshall furnish to the City a certificate of insurance for Comprehensive General Liability in theamount of $ 1 million per occurrence along with a separate page Endorsement to the policy
naming the City of Traverse City as Additional Insured. If alcohol is being served or sold, theApplicant shall furnish to the City a certificate of insurance for liquor liability in the amounr of $ 1million per occurrence policy, naming the City of Traverse City as additional insured. The CityClerk may require additional insurance coverage

(b) The Applicant shall be liable for all damages both to property and person and shall defend,
indemnify and hold harmless the City, its officers, agents, and employees from any and all claims,

losses, damages, acfual attorney fees, and settlement expenses resulting or arising out
Last Updated: January 3l,2O2S
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The applicant acknowledges that the City may be required from time to time to release records in
its possession. The applicant hereby gives permission to the City to release any records or
materials received by the city from the applicant as it may be requested to do so as permitted by
the Freedom of Information Act, MCL 15.231et seq.

Date: Autho rrzed Applicant Representative :

Last Updated: January 3l ,2025
ps.9
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19. Detailed Narrative

The Traverse City Elks Lodge (Elks) plans to hold its first annual Car Show on
August 30,2025. The location will be on Bay Street from Division Street to the east

end of the Smith-Johnson building next door. There is a shared entrance to the Elks
parking lot on the east end of the Smith-Johnson building that will provide ingress and

egress to the Elks parking lot for visitors. The entrance to the parking lot located on
Randolph Street will also remain open.

The plan is to park the cars on Bay Street diagonally on the south side of the street

and parallel on the north side. We will utilize only the portion of Bay Street that is
blocked off for the show cars.

Show hours are from I 1:00 AM to 2:00 PM, with setup beginning at 8:00 AM. Tear
down will be completed by 4:00 PM.

The event will be open to the public. The Elks Lodge has a Members Only restaurant
and lounge operating under a Club License issued by the Michigan Liquor Control
Commission (MCC). Under rules of the MLCC for Club Liquor Licenses we are

allowed twelve special/public licenses per calendar year. We have applied for a public
license for this event.

We have a patio that is fenced in with access from the Lodge building. We will be

fencing off a portion of our front yard (facing Bay Street) so Members, guests and

visitors can eat and drink on the lawn too. We have done this for many events in the
past.

The Lodge will also be grilling and selling hot dogs/brats and hamburgers on the patio
for consumption on the premises. We will also have either a DJ or live music
positioned on the patio. It is anticipated that performance hours will be from 11:00

AM to 3:00 PM. The Lodge has an entertainment endorsement from the MLCC for
such events.

Because this is an event open to the public, we will have trained security at the main
entrance to the Lodge to ensure no alcohol leaves the building into the open yard.

The Lodge is partnering with Hagerty Insurance for logistical and operational support
only. Hagerty Insurance will receive no remuneration for its support, and they are not
a sponsor ofthe event.



2750 N, LakeviewAvenue, chicago, lL 60614-1gg9 . phone: (77s) 7s54708 , Fax: (T73ltss47og

BnvaN R. Kuarr
Grand Secretary

To Whom it may Concern:

This is to certify that rraverse city, Michigan Lodge No. 0323 is
a duly chartered Lodge in good standing of the Benevolent and
Protective order of Elks of the united states of America.

A charter was granted to Traverse city, Michigan Lodge No.
0323 on November 5, 1895, and they were inctuded in the
Group exemption letter issued to the order on october 19,
1951. Under section 501(c)(8) of the rnternal Revenue Gode
(copy enclosed herewith).

Given under my hand and seal
This 30th day of December,2022
in the City of Chicago, in the
County of Cook, State of lllinois '

R. KLATT
Grand Secretary

A F ratern al Organization

Benevolent and Protective Order of Elks o Grand Lodge A& care- {/& sbare

usa
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IEDERAL sEeIIoN s01(c)(8) TAXEXEMFT stATUs

GRANDII}DGE AI{D SUBORDFTATE LODGES Otr'BENEVOLBNT AI{D
pRoTECrrvE oRDER OF EIJ(q OF Tm rlNrrED STATES OF Ar\{ERICA

tlackeround

1. Be,nwolentadProtective Order ofgI" ofthe Unitedstates ofAmericactsPOE-) is

a taternal onder operding untler tbt todd,. syst€m, consisting of a cenfial organiz*ion (Crrmd

I^odge) andmoretbane00O subordinae lodges charteredby fre Grmdlrdgp. BPOEbas
beainCIristencesinceJune 18S1. 

i

2. By'letter dated Febnrary 2L, L939,to BPOE 'fron IohnIL Kirk, Deputy
Commissioner of Internal Revenuq thq ruling was issued thafi "In view ofthe foregoing
it is held that you come within the ore,qption provisions of Section 101(3) of the
Rev€,lrue Act of 1938 and similar pro$ions of prior revenue acts. You will accordingly
be feliwed of &e duty of.tt;"g refiIrns of annual income so long as yorrr puposes aud
actuat astivities remain uachanged.' [Spction.101(3) was the predecessor ofpresent
Section 501(cX8), re-numbered in Intcq,aal Reve,nue Code of 1954].

3. By letter dated Ostober 18, 1951 to BPOEfromE I. Mclarney, De,puty
Commissioner of Internal Revenuq it yas stated tbaf 'Tt is the opinion of this office,
baseduponthe evidence presentedthatiyour subondinate lodges appearing inyour 1951,
1952 Directory are entitled to ocemptida from Federal income ta:r rmder the grovisions of
Sec.tion 101(3) ofthe Code." Accordidgty, agroup oremptionwas iszuedunOer Section
101(3). [Gtot+ntmber 1156.J i

I

4, The Grand Lodge bas annually provided to the hternal R.eveilE Senrice in the
pnescibed form a list of all additions ahd deletions in its subordinate lodges.

5. The determinations datedfeUnJqy 2l,lg3gandOotober 18, 1951 issuedbythe
Inte,rnal Reve,ntre Se,rryice remain in effect and have not bee,n modified. Those ruliogs
es.tablis! that ftat the BPOE Grand Lodge and all listed zubordinates are orempt'from
Federal income ta:<under Section 50t(p)(8) ofthe Internal Revenue Code.

6. The e-xenpt status otCranO fofte and zubordinate todges.was not changed by
enaotuent of Section 501(c)(10) by Tar Reform Act of 1969. BPOEta:r attuney
Rlward W. MoCabe had a meeting on f'ebruary 5, 1970 with for:r representatives of
htemal Revenue Service Exemptorgqnizatioss Office. As reported by Mi. MoCabg "It
was.the consensus of those attending tlle conference thatthe EIh should oontinue to be
arerrpt under Section 501(c)(8) rather fhan chaqge to 501(cX10)."1

I Mr. McCabe reportod those in attendanbe for krternal Rev€nue Servioe as Mr. Dunn, Iohn Bator,
Robert Maginnis, and Ed Coteman.

P,gge l.
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7. That position was confirmed by Exe,mpt Oganizations Office as shovm by letter
dded lune 17, 1981 from Donald E Beqgherm, Disaict Director, Internal Revenue
Service wtrich stated as follours:

Or:rNational Office has advised us that since the benefits
pnovidedby the Grand Lodge are anailable to fte me,mbers ofthe
individual lodges, those benefits are considered other beneEts to the
members underl. R. C. 501 (c) (8XB).

The fund Lodge and its zubordinate Indges wilr continue to be
recogpized under sestion 501 (c) (8) of the Internat Rcvenue code if
they meetthe requirements of (A) and (B) as medioned above.

Cpnclusions

A There can be no question tbat each suMinate lodge of BPOE, listed in the gotrp
oremptiorq is exemptunde,r Sec{ion 501(cX8). As stat€d in IntqualRenenue lv1aoual,
25.7.3.1(09-20-2000, "A central organizatioa that is tax o(e,mpt under IRC 501(c) may
obtain recognition of oremption, on a groqp basis, for subordinate organizations ttat are
undsr its geireral supervision and control. The purpose ofthe group exe,mptionis to
relieve subordisate orgauizations from flling their oum aremption applications.' (Also
stated iu Publication 557, "Tax-Exempt Status forYour Organization " at page 6: If thene
is a cental organization goup exemption letter, lou do not have to file a separate
application uoless your organization no longer wants to be inctuded in the group
exemption')

B. Determination ofta:r exempt status and gorlp ore,mption is the responsibility of
TUGE Headquailers (trQ) in Cincinnati, ohio or the Arca office (Ao) uihich has
jtuisdiction for the area in whi& the oe,ntal organization's principat ptace of business is
located. (Internal Reve,nue lvIanrnl 25.7.3.L.2 6mWOOZf)

C. BPOE Graadlndge and i6 zubordinate lodges have been grantod oremption
under Section 501(cX8) ofthe Inrfinal Revetnre Code by the Internal Revenue Sen ice
offioials havingthe responsibility andauthority for examining and issuingtax ocemption
determinations. Theserulings ostablishtratthatBPOECrrandLodge andall iA listed
subordinates are exe,mpt fromFederal income tax under Sestim 501(cXQ of the Internal
Reve,nue Code.

\-
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