
November 29, 2011 

 
 
 
 

City of Traverse City 
Street Closing Permit - Community Event/Major Event 

 
Pursuant to Section 1020.05 of the Codified Ordinances of the City of Traverse 
City, Michigan, the following streets are hereby permitted to be closed or utilized 
on:  September 5, 2026 from 7:30am to 4pm  
 
Streets: Bay Street, between Division Street & Randolph Street 
 
Event Organizer: Traverse City Elks Lodge #323  

       (Walter Muellenhagen - Applicant)  
 
Event Title: Elk Camino Car Show 
 
Shall have exclusive use and supervisory and control authority over said streets on 
the date and during the time period above indicated subject to the following terms 
and conditions: 
 
1. The Applicant shall furnish to the City Clerk’s office a certificate of 

insurance for Comprehensive General Liability Certificate in the amount of 
$1 million per occurrence along with an endorsement to the policy naming 
the City of Traverse City as additional insured.  If alcohol is being served, 
the applicant shall furnish to the City Clerk’s office a Certificate of 
Insurance for liquor liability in the amount of $1 million per occurrence 
along with an endorsement to the policy naming the City of Traverse City as 
additional insured. 

 
2. The Applicant shall be liable for all damages both to property and person 

and shall defend, indemnify and hold harmless the City, its officers, agents, 
and employees from any and all claims, liabilities, losses, damages, actual 
attorney fees, and settlement expenses resulting or arising out of or in 
connection with the performance of the act for which this permit is issued.  
The obligations to defend indemnify and hold harmless shall exclude only 
those matters in which the claim arises out of allegations of the sole 
negligence or act of the City, its officers, agents or employees. 
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3. The Applicant shall reimburse the City for expenses such as police, fire, 

streets, and others as agreed upon between the City and the applicant and 
will be billed accordingly. 

 
4. The Applicant shall maintain a 20' wide center lane (10' on both sides of the 

center line) for emergency vehicles. 
 
5. The Applicant shall provide watchmen and flagmen as may be necessary for 

the safety and convenience of the public and shall furnish all barricades, 
signs and lights necessary to protect the public and/or such additional 
barricades, signs and lights as required per part VI of the current Michigan 
Manual of Uniform Traffic Control Devices (MMUTCD). 

 
6. The Applicant shall notify in writing all affected property owners and 

occupants at least two (2) weeks before the event.  This may include an area 
surrounding the event.  The Notice shall include the name of the event, a 
description of the event, time period, and the name and telephone number of 
a contact person. 

 
7. If located within the Central Business District / boundaries of the Downtown 

Development Authority and not an event which continuously moves and 
closes a segment of street(s) for no greater than one (1) hour, the applicant 
shall submit a supporting petition signed by at least 50 percent of the 
occupiers of the footage fronting on the public street on both sides of the 
street by block. For buildings with more than one (1) business, this 
calculation will be determined by counting the number of ground floor units, 
or the building owner may sign on behalf of the entire building. 

 
8. The application is attached hereto and made a part of this permit. 
 
9. The tent/canopy membrane material shall be non-combustible, flame 

resistant, or treated in an approved manner in accordance with the State 
Building Code.  On-site inspection will be done by the Fire Marshal; it is the 
responsibility of the Permit Holder to arrange such inspection at least seven 
(7) days prior to the event. 

 
10. The Applicant is responsible for any cleanup following this event and any 

damage done to City property and will be billed accordingly. 
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11. The rights granted by this permit are revocable at the will of the City of 

Traverse City, and the Applicant waives any right to claim damages or 
compensation in the event that this permit is revoked.  

 
12. This permit may not be transferred or assigned. 
 
 
 
 
Date: August 24, 2026  Issued by: ___________________________ 
              Sarah Lutz, City Clerk 
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g'n""-u{"H*dtt,,f,T;irEvent' @'
and/or City Streetsu\/-

(For events in streets that are conducted fo,r a residential purpose or where a street closure is not needed,a Non-Major skeet Use Permit Application shoutd'be'compreted instead of this application)
Please submit g0 days prior- to event (apprication
see Parks and Pubtic Land Use Policy'ond Street

must be submitted sooner _for reseruation requests -Use Policy for Community Events).

Title of Event:

General Nature of your Event

,))

Name of For-profit orga nrzatiotr, if any:

Name of Non-profit
applications

organization, if any (a non-profit organization is required for Street Use4
Expected Number of participants:

Autho rrzed Representative (Applicant) :

Business Address:

Email
Number: .',' ,^,/7fl,1' 7

Autho rized co-Representative (If applicable) :

Business Address:

Email: a
Number: 43) - v4/ -,1 /-v

Additional Contact Person(s) during Event (name & phone):

Restrictions regarding the number of High Impact Events allowed in City parks/public Landaccording to City policy:
High Impact Events are prohibited in all city parks on Memorial Day and Labor Day and thepreceding Friday, Saturday and Sunday andon July 3, July 4 and July 5 of each year.Aside from the National cherry Festival, High ImpaciBr.rrt, are prohibited in July in clinchPark and the Open Space.
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For Parks/Public Lqnd (such as parking lots), :

Name of Park(s) or public Land(s) Requesred:

official Date(s) and Time(s) of Event:

All Date(s) requested, including set up and tear down:

For Streets:

Street(s) section(s) requested to be closed:

a 75

Official Date(s) and Time(s) of Event:
7:ao

Au ) and Time(s) requested, including set up and tear down:t o
/3

1. Will you be settirrg up significant infrastrucfure, such as tents, large strucfures, stages, oramusements? If setting up tents or large stt"uctrtres, the structure's tnaterial shall be non-cornbustible, flame resistant or treated in qn approved monner in accordance with the MichiganBuilding code. If a tent or str-uctut e has an area in excess of 200 square Jbet or a canopy is usedthat is in excess of a00 square -feet, it may not be erected bufore first obtaining a permit from theFire Marshal. You must contact the Fire Marshal to obtain information regarding a site planthat meets regulatory requtt'etnents as well as to schedule an on-site inspection, at least 7 daysbefofe

F
your event.

Yes - Tent Size(s): )' Other Structures:tr No

r ,f? ) 1a(,t /2, ?/)f' .{
will vou be staking or driving anything into the ground such as tents?tr As of Septembet.2.019, foi safety reasons, as a result in the procedures for marking

underground utilities, the city prohibits driving anything into the grounJwithin any citypark (e'g. staking) until we have identified exa-ctly wheie all unae"rgo;nd utilities arelocated.

.d No

Last Updated: Janu ary 3l , 2025
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Do you_have any tents or other structures that need to be held down?E Yes If yes, recognizing that, as outlined ir q".rti";2, staking in city parks isprohibited, how will you weigh down the tenis or oit., structures (i.e. using sand bags or
El No

*.{* 
setting up equipment such as tables, portable toilets, public address systems, chairs,

.El Yes
trNo

,/tr- ad -/arrlr- ,frafl{ry

6.

Will there be any water events?
E Yes, DNR Permits may need to be obtained; please contact the local DNR Office.El No

Are you using Flames/Fires/pyrotechnics?
E Yes, additional ins-urance may be required as well as a hold harmless waiver. please

contact the Gty ll-erk's office to obiain specific requirements in advance. you shall also

d ff:'o" 
the Fire Marshal to obtain infortiatiin regirdrng regulatory re-quirements.

Do you need electricity services?
tr Yg! some parlrs 

-do 
not o/fer electriciry'; please. confirm with parlcs and Recreation.*xopen space electrical panels contact National ih"r,y Festival at (231) 947-4230

,E$ NO

Will there be any entertainment or amplified music?E Yes, Compli2nce w-ith the City-'s Noise Ordinance is required. For questions, pleasecontacttheNoiseControlOfficer.,.'.,' '! :... . . ..,;2.- , :... ...

trNo

Will you be utilizing a generator?
E Yes, Contact Bruce Remai at Grand Traverse counry- construction code. 231-995-6047or;.'' " .. .-:-:-: .-_,-: ,

E[ No

10. will you need to rent barricades from the Cify?
F Yes, indicate quantity: Please contact the streets Division Superintendent

to rent your baruicades. All barr icades must be picked up and returned to StreetsDivision at 625 Woodrnere A venue- Please indicate placenrent on the site plan.trNo

7

8

9

Will you be utitizing signs for your event?
'E[ Yes, approval must be provided by Zoning Administrator. ;lt2::t7, ! .' 1;.- ..;...1t' ..; ii, 7..t i: .i."trNo

will you be selling any merchandise/food/drink on sidewalk?E Yes, a Sidewalk Display of Merchandise Permit is required. - contact City Clerk,s ofiiceF.No
Last Updated: January 31,2025
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14.
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will there be any food served, sold, or will there be Mobile Food vendors?EI Yes' served, Nor sold. Yotimav need^a permitfrom the Grartd Traverse countyE nvi ro n men11l He alth D ep art me nt Offi i e.
E Yes' sold utilizing a Mobiie Food vend or. For Mobite Food vendors a permit isrequired' *Note: Mobile Food Yendors are not permitted in city parl<s or on Cityproperty unless the ciry* Park or Property is tisied on the Map of city property whereMobile Food Vending is Generalllt iltowed. Visit

-:1.1.1.
:..2',. :l i :

.E.No /r,rr. i er, t /, t),//1 - "2i i.-ro ",' ,/). t..,,r'

Will there be alcohol? Please note that some parlcs do not allow alcohol and that glass is notferylte_! on beaches; See attached regtiatiorr rr,**o,r.
. EI, ysr, served and/or sold.
ENo

Additionally, if the entity that will be serving the arcohol is different from the applicant,please provide the following information:

Contact person's name:

Organtzatton name:

Organ rzatron mailing address :

Contact telephone number:

rnsurance Requirements for Arcohor being served or sord:
A certificate of Liquor Ltabiltty Insurance ti tle amount i7$t *ittion per occurrence, namingthe city of Traverse Cirr- as additional insured is requiredl. The certifiiat, *iit list thefollowtngas certiJicate holder: city of Traverse city, 400 Boirdmatn Avenue,'Traverse city, MI 496g4.

Will you be providing shuttle bus services?
E Yes, please contact Parking Administration to coordinate seruices and also describe pick

. up and drop off points in narrative.
,"8[ NO

Is this a free event to the public? *Note: A.n-event ts not granted exclusive right to a ctty park
and shall be open to the general public without c_harge.Z parttctpantfee rnay be charged -foracample, a person may walk through a vendor showiase,Lut would be charged afee toparticipate in activities associated with the vendors.
.E yes

EI No,p/ease include an outline of ticketed events and prices in the Na*ative.

If charging a fee for activities associated with your event within a park, do you acknowledge thatthe park cannot be completely closed to the general public?
E. Yes
,d Not applicable

For Open Space Only: No_High Impact Event in the open Space may use more than twoquadrants. Please refer to the attachid map open spaci guadrant Liyout. please circle whichquadran(s) your event will be utilizing (maximum'of 2\:- North South East West
Last Updated: January 31,2025
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A detailed Narrative which firlly describes all activities of your event, including a timeline fromset-up to_tear-down, is required. Did you attach the requirJd Narrative?E Yes
E Not yet, but I understand the requirementsE I need guidance, please I

A site plan is required' Please attach a site plan depicting the location of all of the following,including any other relevant information:
(A) Tents;
(B) Table and Chairs;
(C) Public Addres. .sJ/s/ em;
(D) Stages;
(E) Flames/fires/pyr.otecltnics,
(F) Yending,-
(G) Barricades,.
(H) Police;

Vehicle/Trailer parking at event
site - include the purpose of the
vehicles/trqilers 

,.

Portable Toilets - to the greatest
extent possible, they shall be
located so that they cannot be
seen by outside spectators,.

2la. Will you be closing any sections of streets?
fl yes
El No

If yes' you will need to work with the city-clerk's office to submit a barricade plan that islogisttcally viable, and deemed acceptable by the pilt"", Fire, and stieets Departments.Did you do so?
E[ Yes, I have verified my barricade plan with the city clerk,s officeEI Not yet, but I know exactly what is."qrrir"a ior my planE I need guidance, please
El Not applicable

zrb' Are you closing street(s) within the boundaries of the Downtown Development Authority(DDA)/Central Business District?
E Yes
E[ No

If yes, the city requires that you submit a petttton of support; the city clerk,s office will provtdeyou with a database and instructi_ons on what ts riquiiia. rhx reqirrement does not apply toevents which 
,close 

the-street for less than one houi or events conducted/sponsored by theDowntown Travers e C ity Association.

(a) With rhe exception of Low Impact Events where nothing is being set up in the park, the Applicant

(I)

(r)

shall furnish to the a certificate of insurance for Comprehensive Gener aL Liability in the
City

amount of $ 1 million per occurrence along with a separate page Endorsement to the policy
naming the City of Traverse City as Additional Insured. If alcohol is being sen/ed or sold, theApplicant shall furnish to the City a certificate of insurance for liquor liability in the amount of $ 1million per occuffence policy, naming the City of Traverse City as additional insured. The CityClerk may require additional lnsurance coverage

(b) The Applicant shall be liable for all damages both to property and person and shall defend,
indemnify and hold harmtess the City, its officers, agents, and employees from any and all claims,

actual attorney fees, and settlement expenses
Last Updated: January 31,2025
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of or in connection yith the performance of the act for which this permit is issued. Theobligations to defend indemnify and hold harmless shall exclude only those matters in which the

:li'ffi::::out 
of allegations ortn. ror. r.eiie;;; o. act of the city, its officers, ug.r;ti

(c) For winter events, the Applicant shall contact the Street Division superintendent to addressremoval of snow
(d) For street Use Permits, at least two weeks before the event, the Applicant shall notify in writingall affected property owners and occupants along the route of the closure. The notice shallinclude the name of the event, a description orttir.rr.nt, time period, and the name and telephonenumber of a contact person.
(e) The Applicant shall maintain a 20'wide center lane (I0'on both sides of the center line) foremergency vehicles.
(0 The tent/canopy membrane material shall be non-combustible, flame resistant, or treated in anapproved manner in accordance with the Michigan Building iode. on-site inspection will bedone by the Fire Marshal. The Applicant must Jontact the Fire Marshal at least 7 days before theevent.
(g) If displaying pyrotechnics, a unique site plan which meets reguratory requirements as well as anon-site inspection by the Fire Maishal is iequired.(h) For Street use Permits, the Applicant shall pro'rriae watchmen and flagmen as may be necessaryfor the safety and conveniencl of the public and shall furnish all banifades, signs and lightsnecessary to protect the public and/or such additional barricades, signs and ligtts u, ..q,ii.a p.,part VI of the current Michigan Manual of Uniform Traffic ControiDevices (MMUTCD).(i) The Applicant shall reimburse the city for expenses such as police, fire, streets, and others asagreed upon between the City and the applicant; the Applicunt *ill'b. uinea accordingly.0) The Applicant is responsible for any cleanup needed foliowing ,t 

" "*rriurd arry damage done toCity property will be billed accordingly.
(k) The rights granted by this permit are revocable at the will of the city of Traverse city, and theApplicant waives any right to claim damages or compensation in th! event that this permit isrevoked.

(l) !f issued, a permit may nor be transferred or assigned.
(m) unless otherwise waived in writing by the city dlerk, the applicant shall not place anything onthe sides of non-motorized pathways ihat ,ouid create less ihan a2, clearzone on both sides.

The undersigned, rleclares and says he/she wishes to be permitted to perform the operation,service or act stated hereon and that the statements made above 
"r" 

irue and correct to the best ofhis/her knowledge and belief, he/she will comply with all provisions of the ordinances and policiesof the City of rraverse city (hereafter I'city';) relative to the operation, service or act for whichthe permit is requested, and agrees to_hold irr. city free and harmless from all liability which maybe imposed upon it, to reimbuise the City for all eipenses of litigation in connection with thedefense of claims as such liability and claims -uy uii." because of negligence in the performanceof the work or act for which the permit was issued.

The undersigned acknowledges that the City may revoke a permit if the city determinesi-nformation regarding the event was not accurately conveyed to the City on this application
document or if the City's ordinances or policies ari violated; and by signing, waives any claims ofliability' Iinancial or otherwise, against the city should a permit be revoked.

Last Updated: January 31,2025
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The applicant acknowledges that the city may be required from time to time to release records inits possession' The applicant hereby gives peimission to ttre City to release any records ormaterials received by the city from it . 
"ppli.ant 

as it may be requested to do so as permitted bythe Freedom of Information Act, MCL f-S.Zf t et seq,

Date: Autho rrzed Applicant Representative :

LF'-
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19. Detailed Narrative

Traverse city Elks ro(e^e #323 (Elks) is planning its second annual Car Show(Elkcamino car Show) for Saturday, Septemberi,,zoii-.in"location w1l be BayStreet from Division to east of the Michigan Planners builJing just to the east of theLodge' There is a shared entrance to the.Elks/Michigan piu*... parking lot on theeast end of the Michigan Planners building that willl; m.a to access guest parkingbehind the Lodge' There is also an entrance to the partinjtot from Randolph streetthat will remain open.

Last year the city erected a Meridian Hard closure at the intersection of Bay streetand Division and a Meridian Gate closure on the east end of the show area. Thisworked out very well and we anticipate that that will be the case again for this event.

we plan to park show vehicles on both.sides of Bay Street, leaving adequate room foremergency vehicles between the parked show vehicles. we will al"so h"* i;;;"Members-wearing reflective vesti on the street to designate where the show vehiclesare to.park making parking more efficient. In the evenf of increased show vehicleparticipation, we will also park show vehicles on the 
"uri*a of the Elks Lodge, againleaving adequate room forimergency vehicle access.

Show hours will be from I r:00 AM to z1!0 pM with set up commencing at 7:30 AM.Tear down should be complete by 4:00 pM.

The event will be open to the public and free to them. Guest parking will be in theElks parking lot behind the Lodge. The Elks Lodge is atvtemuers only organization
and operates a dining ro9_rn *d lounge regulated-by the Michigan Liquor controlcommission (MLCC). we are allowJd lipublic liquor Hclnses a calendar year. Apublic liquor license application for September 5, zozaUasbeen forwarded to theMLCC.

we have an outside patio that is fenced and in compriance with MLCC rules forconsumption of alcoholic beverages outside the building. We will have music on thenlig synqlied by existing speakeis playing recorded *,Iri.. we will also have apicnic buffet available for all guests wiih froteins, t amuu.gers and brats, grilled onthe patio.

The Lodge requires any public opening of the Lodge to have trained security guards atthe two entrances to prevent any .emoral of alcohJlic beverages from the building.

The Lodge is pannering *ilh Hagerty Insurance for logistical and operational supportfor the event' For their p_artrgipalion i{agerty InsurancJwill erect a i0, * 10, canopy
on the front lawn of the Lodge. The Lodge may also erect a similar canopy orirr.
lawn to promote the Lodge.




